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Ha Ma Big

Biaryk npo komnaniw BAT «bankoM3B 130K»

Komnaunia BAT «bankom3r’szoxk» npoeomnia po0oTH 3 BOPOBAIMEHHA CHCTEMH
EMeKTpOHHOrO AokyMeHTooDIry B [omoBHOMY yopaenis"i BHYTPIIOHBOIO (HHAHCOBOIOQ
KOHTPOJIED Ta ayIHTY.

BHKOPHCTOBYHOUH CHCTEMY eJIEKTPOHHOIO JOKyMeHToobiry mMu O xoTinu BiaMiTHTH
nepeBard skl Hanana cucremMa B podoTi JokyMeHTooDiry Hammol opradizanii.

Jana cucreMa NOZBONHAA NIJBHIUIHTH ONEPATHBHICTE po0OTH NpalliBHMKIB, 3MEHLUHIA
BIUIHE MHOACEKOTO (pakTopy Ha nponecH odpoldKH TOKYMEHTIA,

Ha et yac cucrema zabesneuye:

* INBHIKE peecTpyBaHHA BCI€l JOKYMEHTaUIl B opradisamii,

® KOHTPOJL 33 ONPAalIOBAHHAM Ta BYACHHUM BHKOHAHHAM JOKYMEHTIB Ta HOpYYeHb MO
HHM;

s onepaTtHBHHIA OOMIH Ta NOTOMMEHHS BHYTPIIUHBOT JOKYMeHTALT (cnyxGoBl 3anHcKH,
PO3NOPAUKEHHA, HAKA3H, 30BHIHA TAa BHYTPIIIHA KOPECTOHISHIIA Ta 1HIIES) MK
niaposaiaMH Oprasizanmii;

e BHAKHHA Ta noBHoMacmwTabHME nowmyk  Belel  HeoOximHol  iHdopmamii | mo
JOKYMEHTAaM, Ta MOIIYK JOKYMEHTIE 34 PI3HHMH 3allHTAMH,

» 30epiraHHA eNEKTPOHHHX 00paziB nanepoBHX AOKYMEHTIE YV €auHil Gazl nanux Ta
KOJIEKTHBHA poDOTa 3 HUMH;

CTBOPEHHSA EIEKTPOHHOIO apXiBY JOKYMEHTIB;

3a paxyHOK NOCHIaHb Ta 3B A3KY MK NMOB A3aHMMH JOKYMEHTAMH, € MOMIHBICTD
BlACHiAKOBYBaTH yci Ail no pofoTi 3 JOKyMEeHTAMH, BH3HAYATH CTAH BHKOHAHHSA
JOKYMEHTIB;

e (JopMyBaHHA CTATHCTHYHHX Ta aHANITHYHMX 3BITIB 3 MOMITHBICTIO BHBOY 1X Ha JPYK
abo y ogicHi nporpamMu Word, Excel.

Hananua cHCTEMHHX [@paB KOXKHOMY KopHcTyBauy 3abezneuye kKoHQiaeHUiHHICTE
iHdgopMalii, Lo € BAHUTHBHM MOMEHTOM ¥ ctepi QiaNsHOCTI HAIOT opraHizarii.

CHeTrema n03BOJTHIIA palliOHANBHO BNOPAAKYBATH BCIO BXIIHY 1 BHXLAHY KOPECIOHAESHIIID Ta
MOCHJAHTH BHKOHABCBKY OMCUHMIUTIHY B Hawmid opradisauii. @OyHKOIOHYBaHHS CHCTEMH
3abesnmedye onmepaTHBHHN Ta HaTIHHMHA pyX JOKYMEHTIB 10 OpraHizaitii.

Mu 3anoBoneHi 3arajlbHOK TEXHOJNOTIEW LBOTO [POrPAMHOIO NPOOYKTY, SKA OXOIUNOE BCi
ETarH Nanepororo JoKyMeHToobIry, tTa poborow cneuianictie BAT «bankom3s’ a30k».

Ha uei wac nporosATeCa pobOTH 3 MOJAIBINIOIO PO3BHTKY CHCTEMH 3 MHTaHB pO3pobKH
AOJATKOBHX CHOEWIani3oBaHMX MOAY/IIB KOHTPONBHHX 3axoiiB Mo TMOpymeHHAM o6 €KTiB
NeperipokK.

3 moBaro Ta HAJZICK HA MOJAJBLINY MJILAHY cniBnpauto,

Hagansuux lNomoBHOro ynpaeiainus BHYTPIIHBOrO >
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