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IIpo 3aTBepa:kenns [IpaBui podoTH apxXiBHUX MIAPO3aiJIiB
OPraHiB JIep:KaBHOI BJIa/IN, MICIIEBOT0 CAMOBPSAYBaHHS,
MiANPUEMCTB, YCTAHOB i Opradisauii

Haxa3s /lep;kaBHOro komirety apxiBiB YKpaiHu
Bix 16 6epe3ns 2001 poxky N 16

3apeectpoBano B MinicTepcTBi ocTulii Ykpainu
8 TpaBusa 2001 p. 3a N 407/5598

I3 3MiHaMu 1 IOITIOBHEHHSMH, BHECEHUMU
Haka3zamu /[ep>kaBHOTO KOMITETY apxXiBiB YKpaiHu
Bix 5 wepBHs 2007 poky N 87,

Bix 19 BepecHsa 2008 poky N 188

BinnoBigHo no 3akony Ykpainu "Ilpo Hamionanbumii apxiBHuM (oHA 1 apXiBHI ycTaHOBH'",
IUTaHY OCHOBHUX 3axX0/iB Jlep>kaBHOTO KOMITETy apXiBiB YKpainu Ha nepuie miBpiyus 2001 p. ta
pimenHst konerii JepxkomapxiBy Bin 6 mororo 2001 p. "IIpo miacyMku poOoTH AepiaBHUX
apxiBHHX ycTaHoB y 2000 poui Ta ix 3aBganns Ha 2001 pik" HAKA3VYIO:

1. 3atBepautu IlpaBuna po6GOTH apXiBHUX MiAPO3ALIIB OpraHiB Jep>KaBHOI BJIaad, MICHEBOIO
CaMOBpsIyBaHHs, MIANPUEMCTB, YCTAHOB 1 OpraHizauiid, CXBajJeHI METOAMYHOIO KOMICIEIO
HepxxomapxiBy 12 sxoBtHs 2000 p., mporokon N 4 (101at0ThCs).

2. KoHTposb 3a BUKOHAHHSM IIHOTO Haka3y IMOKJIACTH Ha BT ¢opMyBaHHs HarmioHambHOTO

apxiBHoro ¢oHay Ta ainoBoxacta JepxkkomapxiBy (IToptHoB I'. B.) Ta kepiBHHKIB aep:KaBHUX
apXiBHUX YCTaHOB.

TI'osioBa /lepxaBHOTr0 KOMITETY P. S1. Iupir



3ATBEPJI’KEHO

Haka3oM JlepaBHOTO KOMITETY apXiBiB
VYkpainu

Bix 16 G6epesns 2001 p. N 16

3apeecTpoBaHO
B MinicTepcTi tocTrmii YKpainu
8 tpaBus 2001 p. 3a N 407/5598

IIpaBuia podotu
apXiBHHUX MIAPO3AiJIiB OPraHiB Aep:KaBHOI BJIaIH, MICLIEBOI'0 CAMOBPSAyBaHHH,
NiANPUEMCTB, YCTAHOB i opranizauii

1. 3arajabpHa 4YacTuHAa

1.1. IlpaBuna poOGOTH apxiBHUX MigPO3AUTIB (Jajmi - apxiBU) OpraHiB JEpXKaBHOI BIAJIH,
MICIIEBOTO CAaMOBPSITyBaHHSI, MAMPUEMCTB, YCTAHOB 1 OpraHi3ailiii (1aii - ycTaHOBH) po3poOJieHi
Ha miznctaBi 3akonHy Ykpainu "Ilpo HamionanmeHuii apxiBHuii (oHI Ta apXiBHI yCTaHOBH',
[Tonmoxenuss npo JlepkaBHuli KOMITeT apxiBiB YkpaiHu (mami - JlepkkomapxiB) Ta I1HIIHX
HOPMAaTHUBHO-TIPABOBUX AKTIB.

(myHkT 1.1 13 3MiHaMH, BHECEHUMHU 3T1THO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXxiBiB Ykpainu Big 05.06.2007 p. N 87)

1.2. TlpaBuia € HOPMaTUBHO-IIPABOBUM aKTOM, OOOB'SI3KOBUM JIJIsi BUKOHAHHS BCIMa yCTaHOBAMU
HE3aJICXKHO Bij (hOpM BIIACHOCTI.

1.3. OcHOBHMMHU 3aBHaHHSAMHU ITUX [IpaBuiI € BCTAHOBJICHHS €JMHOTO ISl BCIX YCTaHOB TOPSIKY
po0OTH 3 TOKyMEHTaMH BiJ IX CTBOPEHHs B IUIOBOJCTBI J0 MEpeJaHHs Ha MOCTiiiHe 30epiraHHs
0 JCp)KaBHUX apXiBHUX YyCTaHOB, apXiBHUX BIJAUNIB MICBKHX paa ab0 IHIIUX apXiBHUX
yCTaHOB, MiABHIIEHHS €()EeKTUBHOCTI OpraHizaiii apxiBHOi CHpaBU B YCTAHOBaxX, CyBOpE
JNOTPUMaHHS BUMOT 3aKOHO/JAaBYMX Ta HOPMATHBHO-IIPABOBUX AKTIiB 3 MUTAHb apXiBHOI CIIPaBH
Ta IIJIOBOJCTBA.

(myHKT 1.3 13 3MiHaMU, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>xaBHOTO KOMITETY apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

[locanoBi 0coOM yCTaHOB HECYTh BIQIOBIJAIBHICTh 3a TOPYIICHHS 3aKOHOJABCTBA IIPO
HarionanbHuit apxiBHUi (OH Ta apXiBHI yCTaHOBH.

(myskT 1.3 nomoBHEHO a03a1l0oM APYTUM 3TiTHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

1.4. IIpaBuna cknaaamTbes 3 12 po3aiiiB, y sSIKHX BHKJIAJAEHI OCHOBHI HampsiMu poOOTH apXiBiB
YCTaHOB.

VY nepuiomy po3aiii Ta€ThCs 3arajbHa XapakTepUCTUKa 3a3HaueHux [IpaBui.

Jpyruii po3nia BH3Ha4Ya€ OCHOBHI 3aBJaHHsA, OOOB'A3KM 1 MpaBa apXiBiB YCTaHOB, CKJIax iX
JIOKYMEHTIB Ta CTPOKH TUMYaCOBOTO 30€piraHHs 10 MepeIaHHs Ha TOCTiiHe 30epiraHHsl.



(ab3arr Tperiii myHKTY 1.4 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

[lutanHs opranizamii JOKYMEHTIB y JUIOBOJCTBI YCTAHOB BHKJIQJCHI B TPETHOMY PO3ILII
[IpaBuir.

[IpaBoBuii cratyc, 3aBnaHHs 1 ¢yHkuii excrneptHux Komiciii (mani - EK) ycraHoB, ocHOBHI
BUMOTH JI0 MPAaKTUYHOTO TIPOBEAEHHS EKCIEPTHU3W IIIHHOCTI JOKYMEHTIB ITOJAlOTHCS B

yeTBepToMy po3auti 1ux [Ipasu.

(ab3am m'atuit myHkTy 1.4 13 3MiHaMu, BHECEHHMH 3T1THO 3 HAKa30M
Jlep>xaBHOTO KOMITETY apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

[M'stmit posain IlpaBun npuUCBAYCHUN NMUTAHHAM YIOPSAIKYBAHHS JTOKYMEHTIB, iX HAyKOBOTO
OIMCYBAHHS Ta NepejaBaHHs J0 apXiBy YCTaHOBHU.

VY mocromy po3mini [TpaBui BUKIIaZeHi BUMOTH 10 CKJIAAaHHS 1 0pOpMIICHHS PIYHUX PO3/ILTIB
3BEJICHHUX OIKUCIB Ta 3aKIHYCHUX OMKCIB CIIPaB apXiBHOTO (POHYy YCTAHOBH.

Cromuii pozaun nux [IpaBun npucBsueHuit Nopsky (GOHIYBaHHS 1 00JIKY JOKYMEHTIB apXiBy
Ta CKJIaJaHHs 10 HUX JIOBIJKOBOTO amapary.

VY BocbMoMmy poszfaini [IpaBun oxapakTepu3zoBaHi YMOBH 3a0e3ledeHHs 30epeXeHOCTI apXiBHUX
JOKYMEHTIB, y TOMY YHUCIIi TPOBECHHS MEePEBIPSHHS X HAIBHOCTI Ta (DI3UYHOTO CTaHy.

Po3min nmeB'stmit nwmx IlpaBun BH3HAa4Yae TOPSIOK, 3aBIAaHHS Ta (OPMH KOPUCTYBAHHS
JIOKYMEHTaMH apXiBy.

Hecatuii posain IlpaBun pernmameHTye NMUTaHHS TUTAHYBaHHS, 3BITHOCTI Ta OO0JIIKY poOOTH B
apxiBi.

[opsimok mepenaBaHHs apXiBoM JOKyMeHTIB HamioHanbHOro apxiBHoro ()oHIy Ha TOCTiiiHE
30epiraHHs BUKIJIQJCHUHM B OAMHAIIATOMY po3aiii nux [IpaBui.

(ab3am qBaHAAUATHN MYHKTY 1.4 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
Haka3zoM [lepkaBHOTO KOMITeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

YMoBU npuiiMaHHs-TIepeJaBaHHs JOKYMEHTIB i Yac 3MiHU KEpPIBHUIITBA YCTAHOBH, i apXiBy, a
TaKO peopranizariii abo JIKBiaImii yCTAaHOBH BHKJIAJICHO y IBAHAIIATOMY po3aim [TpaBut.

(ab3am TpuHAAIATHI TYHKTY 1.4 13 3MiHAMU, BHECEHUMH 3T1THO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

o TlpaBun momaroThest 37 peecTpamiiHuX (GOpM TOKYMEHTIB, IO YTBOPIOIOTHCS B IPOIECI
(byHKILI10HYBaHHS apXiBy YCTaHOBH.

(ab3am yoTHpHAAIATHN TYHKTY 1.4 13 3MiHaMU, BHECEHUMH 3T1THO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

1.5. IlyskT 1.5 BUKIIIOUEHO



(3rigHO 3 HaKa3oM Jlep>kaBHOTO KOMITETY
apxiBiB Ykpainu Bix 19.09.2008 p. N 188,
y 3B'3KYy 3 IIMM ITyHKTH 1.6 Ta 1.7
BB)KATH BiAMOBIIHO myHKTaMu 1.5 Ta 1.6)

1.5. Jist IIpaBrs1 OMIMPIOETHCSI HA apXiBH, 110 30€piraroTh JOKYMEHTH 3 MalepoBOI0 OCHOBOIO.
YMoBH po0OTH apxXiBiB YCTaHOB, IO 30epiraroTb HAyKOBO-TEXHIUHY, KiHO-, (oTo-, (hoHO-,
B1JICOJJOKYMEHTAIIII0, JOKYMEHTH, CTBOPECHI Ha EJICKTPOHHHMX HOCISIX, a TaKOX JIOKYMCHTHY
iHpopmanito 3 rpudamMu OOMEKEHHsS JOCTYIY, PETJIAMEHTYIOThCS I1HIIMMH HOPMAaTHUBHO-
NPaBOBUMH aKTaMH.

1.6. 3 yBenenusm y xito 1ux IlpaBun "OcHOBHBIE MpaBMiia padOTHl BEOMCTBEHHBIX apXHUBOB',
3aTBepUKEeHI Haka3oM ['osoBHOrO apxiBHoro ynpasiinHsg npu Pani Minictpis CPCP 5 BepecHs
1985 p. N 263, BBaXXaTH TaKUMH, 110 HE 3aCTOCOBYIOTHCS HA TEPUTOPIl YKpaiHu.

2. OCHOBHI OJ10KeHHsI PO0OOTH apXiBiB YCTAHOB

2.1. YcTaHOBH CTBOPIOIOTH apXiBU JUIsl 30€piraHHs JOKYMEHTIB, 3aKiHYEHUX Yy AUTOBOACTBI,
KOPUCTYBaHHS HUMH 13 CIIy’)KOOBOIO, BUPOOHHYOI0, HAYKOBOIO Ta IHIIOI METOI0, & TaKOX IS
3aXMCTy 3aKOHHHX ITpaB Ta IHTEPECIB TPOMAJISH.

KepiBHuurBo ycTaHoBu 3a0e3nedye apxiB HEOOX1THUM MPUMIIICHHSIM, 00JaIHAHHIM 1 KaJIpamH.

(myHKT 2.1 TONOBHEHO a03a10M JIPYTHM 3T1THO 3 HaKa30M
Jlep>xaBHOTO KOMITETY apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

2.2. ApXiB € CaMOCTIHOIO CTPYKTYPHOIO YaCTUHOK YCTAaHOBH a00 BXOJIUTH JI0 CKJIAAy CIIyKOu
ITOBOACTBA yCTaHOBU (YTpaBIiHHS CIpaBaMu, 3arajlbHOTO BIAJMITY, KaHLENSApIi TOIIO).
[TonmoxeHHs PO apXiB, MO0 € CAMOCTIHHUM CTPYKTYPHUM IIiIPO3/1IIOM a00 BXOIUTH O CKIATY
CIIy>KOM JTIIIOBOJCTBA, 3aTBEPKYETHCS KEPIBHUKOM YCTaHOBH.

VYcraHoBH, y ISTIBHOCTI SIKMX YTBOPIOIOTHCA JTOKyMeHTH HartioHanpHOTO apxiBHOTO (HOHIY,
MOTO/KYIOTh TOJIOXKEHHSI PO apXiB 3 BIANOBIIHOI €KCIEPTHO-TMIEPEBIPHOIO KOMiciero (mami -
EIIK) (EK) nepskaBHOI apxiBHOi yCTaHOBH, apXIBHOTO BIJJIUTYy MICBKOi pajd, MICIS HYOro
MIOJIO’KEHHS 3aTBEPKYIOTHCSI KEPIBHUKOM YCTaHOBH.

VY ManouucenbHUX YCTaHOBaX BIANOBIAAJIBHICTE 3a POOOTY 3 apXiBHUMH JIOKYMEHTaMH
MOKJIQJIA€THCSI HA OJHOTO 3 TPAIiBHHUKIB CITY>KOM AITOBOACTBA. Y TOCAAOBIH IHCTPYKII I[HOTO
IpaliBHUKA 3a3HAYAIOTHCS BUAU POOIT, OOOB'A3KM 3 BUKOHAHHS SIKMX MOKJIAJAIOTHCS HA HBOTO,
HOTOo TIpaBa Ta BiJANOBIJAIBHICTb.

(myHKT 2.2 13 3MiHaMH, BHECEHUMH 3T1]THO 3 HAKa30M
HepxaBHOTO KOMITeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y /lep»KaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

2.3. V cBoiif misanpHOCTI apxiB KepyeTbesi KoHcTuTyIi€0 1 3akoHaMu YKpaiHu, akTaMu
[Ipesunenra Ykpainu i Kabinery MinicTpiB Ykpainu, Hakazamu JlepKKOMapxiBy, 1HIIUMH

HOPMAaTUBHO-IIPABOBHUMHU aKTaMH, ITOJIOKCHHAM IIPO apXiB YCTaHOBH Ta HUMU HpaBI/IJ'IaMI/I.

(myHKT 2.3 13 3MiHaM{, BHECEHUMH 3T1/IHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)
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2.4. OCHOBHUMH 3aBJaHHSIMU apXiBY €:
NpUiMaHHA BiJl CTPYKTYpHHUX MiIPO3JILTIB YCTAHOBH Ta 30€piraHHs apXiBHUX TOKYMEHTIB;

KOHTPOJIb Pa3oM 31 CIy>KOOI0 MiOBOJCTBA CTaHy 30epiraHHs Ta MPaBUIBHOCTI O(OpMIICHHS
JOKYMEHTIB y CTPYKTYPHHX ITiJPO3/1iJax yCTaHOBH;

y4acTh y CKJIQJ[aHHI Ta TIOTO/KCHHI 3BEICHOT HOMEHKJIATYpU CIIPaB yCTAHOBHU, NMEPEBIpSHHS
BIZIMOBIHOCTI (pOpMyBaHHS JOKYMEHTIB y CIIPAaBU 3aTBEP/DKEHIN HOMEHKIIATYPI;

BEJICHHS Jep)KaBHOTO 00Ky JOKyMeHTiB HarionambHOro apxiBHOTO (GOHAY Ta TOJAHHS
BiJTOMOCTEH Mpo X KIJIBKICTh 32 BCTAHOBICHOIO (opMor0 (momaTok 17) BiAMOBIAHIN JepKaBHIN
apxiBHIil yCTaHOBI, apXiBHOMY BiJIILTy MICHKOT pajiu;

NPOBE/ICHHS TMOTEPETHBOI EKCIIEPTU3H IIHHOCTI TOKYMEHTIB, 110 NepedyBaloTh Ha 30epiraHHi,
CKJIaJaHHs Ta mofaHHsA Ha po3risa EK ycTaHOBM MpOEKTIB OMUCIB JOKYMEHTIB, YHECEHHUX 0
HamionansHoro apxiBHoro ¢oHmy, OmuciB cmpaB TpuBaioro (monay 10 poki) 30epiraHHs,
OMNHKCIB crpaB 3 0COOOBOrO CKJIAJy MpaliBHUKIB YCTAaHOBHM Ta AaKTIB NP0 BHIYUYEHHS [UIs
3HMINECHHS TOKYMEHTIB, 110 HE BHeceH1 10 HarionanbHOro apxiBHOTO (hOH/Y;

(ab3arr mocTuit myHKTY 2.4 13 3MiHAMHU, BHECCHUMH 3T1THO 3
Haka3zoM [lepkaBHOTO KOMITeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

CTBOPEHHS Ta BJOCKOHAJIEHHsI JOB1IKOBOTO anapaTy 10 apXiBHUX JOKYMEHTIB;
OopraHizaiiss B YCTAaHOBJICHOMY JIep)KKOMapxiBOM TMOPSAAKY KOPUCTYBaHHS apXiBHHUMHU
JOKYMEHTaMH, L0 HajlexaTb Jep)KaBl, TEpUTOpIaIbHUM TIpoMajaM, BHJABaHHS apXiBHUX

JTOBIJIOK, KOTIi, BUTATIB 3 IOKYMEHTIB IOPUIUYHUM 0C00aM 1 TpoMasiHaM;

MiArOTOBKa 1 TepenaHHs JTOKYMEHTIB HarmioHanpbHOTO apXiBHOro (QOHIY JO BiIIOBIIHOT
JiepKaBHOT apXiBHOT YCTaHOBH, apXiBHOT'O BiJILTY MICBKOI pajiu;

y4acTh y 3axoJax 3 miagBuiIeHHs (axoBoi kBamidikaiii mMpaiiBHUKIB yCTaHOBH, SKi
BiJIIIOB1/TAfOTH 32 pOOOTY 3 TOKYMEHTaMHU.

(myHKT 2.4 y penakiiii Hakazy Jlep:kaBHOTO
KoMiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

2.5. Jlna BUKOHAHHS MTOKJIAJACHUX Ha apXiB 3aB/IaHb HOMY HAJA€ThCS TPABO:

e BUMAaratd BiJ CTPYKTYpPHHX MiJpO3ALIIB YCTAaHOBH NEpeAaHHs Ha 30epiraHHs IOKYyMEHTIB,
0(OPMIICHUX 3T1THO 3 YAHHUM 3aKOHOaBCTBOM;

(ab3ar npyruii myHKTY 2.5 13 3MiHaMH, BHECEHUMH 3T1HO 3
Haka3oM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

® [OBEPTATH CTPYKTYpHUM MiApPO3MidaM Ha JJOOINpPAIIOBaHHS JTOKYMEHTH, O(OpMIICHI 3
MOPYLICHHSAM yCTaHOBJICHUX BUMOT;

e J[aBaTW CTPYKTYPHHM MiJIpO3AijaM YyCTaHOBH PEKOMEHJamii 3 MUTaHb, IO BXOAATH [0
KOMIIETEHIIi] apXiBy;



® 3aMUTYBATH BiJl CTPYKTYPHHX IiIPO3/ILUTIB YCTAHOBH BiTOMOCTI, HEOOXIIHI U1 pOOOTH;

e iHpOpMyBaTH KEpIBHHUIITBO YCTAaHOBM NP0 cTaH poOOTH 3 JOKYMEHTaMHU Ta BHOCHUTH
MIPOTO3UIIiT MO0 11 TOJINIIICHHS;

e OpaTu y4acTh y 3acCilaHHIX JOpaJAuuX OpraHiB, HapaJax, siki MPOBOAATHCSA B YCTaHOBI, y pasi
PO3IIIsAY HAa HAX MUTAaHb POOOTH 3 TOKYMEHTaMH.

2.6. Ha mocany kepiBHHMKa apXiBy yCTaHOBH MPU3HAYAETHCS 0CO0a 3 BHUIIOI OCBITOIO 1 CTaKeM
po0OTH 32 CIEIiaTbHICTIO HE MEHII K TPU POKHU.

KepiBHUK apXiBy MpU3HAYAETHCS HA MMOCATY 1 3BUTBHAETHCS 3 TIOCAIU KEPIBHUKOM yCTaHOBH.

Komo 00OB'A3KiB MpaliBHUKIB apXiBy BH3HAYAETHCS IMOCAJOBHUMHU IHCTPYKIISIMH, SIKi
3aTBEPKYIOTHCS] KEPIBHUKOM YCTaHOBH.

2.7. 1o ckilagy AOKYMEHTIB apXiBY BXOJSTh:

® 3aKiHYEHI B IIOTOYHOMY JUIOBOJCTBI JOKYMEHTU MOCTIHHOTO Ta TpuBayoro (moHaxa 10 pokis)
30epiraHHs, CTBOPEHi1 CTPYKTYPHUMH MiAPO3A1IaMU YCTAaHOBH;

® 0CO0OBI apXiBHI JOKYMEHTH IPaIliBHUKIB YCTaHOBH;
® JIOKyMEHTH 3 ITariepoBOI0 OCHOBOIO OpraHi3alliii - MonepeJHIKIB YCTAaHOBH, 1110 JIIKBiOBaHI,

e JIPyKOBaHI BHUJAHHA, IO JOMOBHIOIOTH apXiBHI TOKYMEHTH 1 HEOOXiJAHI JJIi HayKOBO-
METOAMYHOI Ta iH(OpMaIliifHO-T0B1IKOBOI pOOOTH apXiBy;

® JIOBIIKOBUH Ta 00JIKOBUI amapar A0 apXiBHUX JIOKyMEHTIB.

JIOKyMEHTH TepearoThCs i3 CTPYKTYPHUX IiIPO3/IUTIB YCTAaHOBHU JI0 apXiBy Yepe3 2 pOKH MiCIIs
3aKiHUEHHs X Yy JAUTOBOACTBI B YNOPSJKOBAHOMY CTaHi 3a OMMCaMHU 3pa3Ka, HAaBEJACHOIO B
nonatky 1 go umx IIpaBu.

2.8. VYCTaHOBIIOIOTbCS TaKi TpPaHUYHI CTPOKM THMYAacoBOro 30epiraHHs JOKyMEHTIB
HarmionansHoro apxiBHOro )OHIY B apXiBi YCTAaHOBHU:

(ab3ar nmepmwmii MyHKTY 2.8 13 3MiHaMH, BHECEHUMHU 3T1THO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

e ;11 1okyMeHTiB BepxoBHoi Pagu VYkpainu, Cekperapiatr Ilpesunenra Ykpainu, KaGinery
MinictpiB Vkpainu, Bumoro amminictpatuBHoro cyny Ykpainu, KoncrutyuiitHoro Cyny,
Bepxosnoro Cyay, Bumoro ap0OitpaxHoro cymay, ['eHepallbHOI TpOKypaTypH, MiHICTEpPCTB,
IHIIMX [IEHTPAIIbHUX OpraHiB BHKOHABUOI BIAAW Ta OE3MOCEPEAHBO MMiAMOPIIKOBAHUX M
oprasizaiii - 15 pokis;

(ab3am qpyrwii myHKTY 2.8 13 3MiHAMH, BHECEHUMHU 3T1THO 3
Haka3zoM [lepkaBHOTO KOMIiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)



e 11151 ToKkyMeHTiB BepxoBHoi Panu i Pagu MinicTpiB ABToHOMHOT Pecty6niku Kpum, o0nacHux,
KwuiBcekoi 1 CeBacTOMoOMbChKOI MICBKHX paji Ta P KaBHUX aJAMIHICTpaIlii 1 MiAMOPsAIKOBaHUX
Oe3nocepeIHbO 1M opraHizariii - 10 pokis;

(ab3arr Tpetiii myHKTY 2.8 13 3MiHaMH, BHECEHUMHU 3T1IHO 3
Haka3oM JlepkaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

e [UIsi pallOHHUX paja 1 JEpKaBHUX aaMiHICTpamiid, OpraHiB MiCIIEBOTO CAMOBPSIyBaHHS Ta
Oe3nmocepeIHbO MIAMOPSIAKOBAHUX 1M OpraHizarliil - 5 pokis;

(ab3ar yeTBepTUil MyHKTY 2.8 y peakiii HaKa3y
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

® I 3alHUCiB aKTiB TPOMAISHCHKOTO CTaHy, CYJOBHUX CIpaB, 3alUCIB HOTaplalbHUX i,
JIOKYMEHTIB 3 0COO0BOTO CKJIaay - 75 poKiB.

Crpoku TUMYAcoBOro 30epiraHHs JIOKYMEHTIB B apXiBl YCTaHOBHM MOXYTh OyTH 3MiHEH1 3
JO3BOJTy JICPKABHOI apXiBHOI YCTAaHOBW, apXiBHOI'O BUIIITY MICBKOI paau, A0 SKHX IIi
JOKYMEHTH HaJIXOSTh Ha MOCTiiHe 30epiranus.

(ab3ar moctuit myHKTY 2.8 13 3MiHaMU, BHECEHUMH 3T1THO 3
Haka3oM JlepkaBHOTO KOMITeTy apxiBiB Ykpainu Big 19.09.2008 p. N 188)

3. Bumoru /10 ckJ1aJJaHHS HOMEHKJIATYP CIPaB Ta (JOPMYBAHHS JOKYMEHTIB Yy
CIIpaBH

3.1. Cknaoanns HOMEHKIamyp cnpae

3.1.1. HomeHxmatrypa copaB € CHCTEMaTH30BaHMM TIEPEJIIKOM HalMEHyBaHb CIIpaB,
CTBOPIOBaHMX y JIJIOBOJCTBI yCTaHOBH, O(OPMIICHUX Y BIATOBIAHOMY MOPSIKY i3 3a3HaYCHHSAM
CTpPOKiB 30€piraHHs Crpas.

Homenknarypa crnpaB € OOOB'SI3KOBUM JUIsl KOXKHOi YCTaHOBM 1H(OpMAIITHUM JTOBIJHHKOM,
SKUH CKJIaJa€eThCs A1l CTBOPEHHS €JMHOI ccTeMH (pOpMyBaHHs CIpaB, 3a0e3MeueHHs iX 001Ky,
IIBUJKOTO TOINYKY JOKYMEHTIB 32 3MICTOM 1 BHJIOM Ta iX BiOOpY AJIsi BHECEHHS 1O CKJIaIy
HanionansHoro apxiBHOro hoHTY.

(ab3am apyrwuii mignyHkTy 3.1.1 13 3MiHaM#, BHECEHUMU 3T1IHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

BiamoBinanbHICTh 3a CKJIaJaHHS HOMEHKJIATYPH CIPaB MOKIAIAETHCS HA CIyXKOy IIIOBOJACTBA
YIPaBITiHHSA 32 YYacTIO apXiBYy YCTaHOBH.

(ab3arr Tpetiid migmyHKTy 3.1.1 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
Haka3zoM JlepkaBHOTO KOMIiTEeTY apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

3.1.2. IcHy10Th TpH BUJM HOMEHKJIATYp CIpPaB: THUIOBA, IPUMIpHA Ta 1HIUBIAyaJIbHA.
TunoBa HOMEHKJIATypa CIpPaB yCTAHOBJIIOE TUIIOBUM CKJIaJ| CIIPaB Ul YCTAHOB, OJHOPIIHUX 3a

XapakTepoM [isUTbHOCTI, OJIHAKOBOIO CTPYKTYPOIO, 3 €IMHOI0 CHCTEMOIO iHJEKCAallii KOXKHOi
CTIpaBH 1 € HOPMAaTHBHUM aKTOM.



TumoBa HOMEHKJIATypa CHpaB IS Taly3l B IUIOMY PO3pPOOJISETHCS MiHICTEPCTBOM, IHIIMM
HEHTpaJbHUM OpPraHOM BHKOHABYOi BIAIU, MOTOJKYEThCA 3 LleHTpanbHOIO eKCHepTHO-
nepesipHoto komicieto (mami - LEIIK) /[lepxkomapxiBy, 3aTBEpKYETbCS KEPiBHUIITBOM
BiJIMOBIIHOTO MiHICTEPCTBA, 1HIIIOTO LIEHTPATHLHOTO OPraHy BUKOHABYOI BJIa/U Ta KEPIBHUIITBOM
JepkkomapxiBy 1 ImiJjIsirae qep>kaBHiid peectpariii B MiHICTEpCTBI I0CcTHIIT YKpaiHu.

A63ar1 yeTBepTHil MAMYHKTY 3.1.2 BUKIIIOUEHO

(3rimHO 3 HaKa3oM Jlep:kaBHOTO
KoMmiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

3.1.3. TlpuMipHa HOMEHKJIATypa CIpaB YCTAaHOBIIOE MPHUMIPHUN CKJIaI CIpaB JJIsi yCTAHOB,
OJIHOPITHUX 3a XapaKTepOM IisSUTbHOCTI, ajie PI3HHUX 3a CTPYKTYPOIO, 1 Ma€ peKOMEHAALIMHUN
Xapakrep.

[IpumipHi HOMEHKJIATYpH CIpaB, po3pOOJeHI MiHICTEPCTBAMH, IHIIMMU LEHTPAIbHUMHU
opraHamMd BUKOHaBuoi Biamu, cxBamoThes IEIIK  [lepkkomapxiBy VYkpaiHu Ta
3aTBEPKYIOTHCS] KEPIBHUKOM YCTaHOBH.

(ab3am opyrwmii mignyHkty 3.1.3 y peaakiiii Hakazy
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

[IpumipHi HOMEHKIIATYpH CIIpaB, pPO3pPOOJIEHI MICIEBMMH OpraHaMH BHKOHABYOI BIIA[IH,
noro/pkytoTbest  EITK  BiAMoBiAHOro JepKaBHOTO apXiBy Ta 3aTBEPIKYIOTbCS KEPIBHHUKOM
YCTaHOBH.

(a63ary Tperiii miamyHkTy 3.1.3 y penakuii Hakazy
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

3.1.4. He3anexHO BiJl HASIBHOCTI THITIOBOI YM TPUMIpPHOT HOMEHKJIATYPHU CIIPaB KOXKHA YCTaHOBA
NOBHHHA MaTH 1HIUBIAyalbHy HOMEHKIATYpPY CIpaB.

3BefeHa 1HAMBIAyaJdbHa HOMEHKJIATypa CIpaB YCTAaHOBH CKJIATA€ThCs, SK TMPaBUIo, 3
HOMCHKJIATYp CIIPaB CTPYKTYPHHX MiAPO3IUTIB Ta TEPBHHHUX TPOMAJICHKHX OpraHi3aiii, 1o
TUIOTh B YCTAHOBI.

(ab63an apyruit miamyHkTy 3.1.4 13 3MiHaMU, BHECEHUMH 3T1IHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

3.1.5. HomeHkmaTypa crpaB CTPYKTYpHOTO MiAPO3AiTY (0JaTOK 2) po3poOIIseThes TOCa0BOO
0c000710, BIIMOBIIATBHOIO 32 JIJIOBOJICTBO Y CTPYKTYPHOMY ITiIPO3/IiTi, i3 3aTydeHHsAM (axiBIIiB,
HiAMUCYETHCSI KEPIBHUKOM CTPYKTYPHOTO MIAPO3ALTY Ta MOTOMKYETHCS 3 KEPIBHUKOM apXiBY
YCTaHOBH (TI0CAJ0BOIO0 0COOOI0, BIIMOBIAIEHOIO 32 apXiB). HOMEHKIIaTypa cipaB CTPYKTYPHOTO
HiAPO3/UTY CKIaIa€ThCS Ha MMiJCTaBl BUBYCHHSI IOKYMEHTIB 3 YCIX MUTaHb HOTO JiSTTBHOCTI.

(miamyHkT 3.1.5 13 3MiHaM#, BHECEHUMHU 3T1JTHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

3.1.6. Ilicns BHUKOHAHHA JOKYMEHTIB BOHH TpYNyIOThCS B CIPaBH, SIKUM HaJAIOTHCS
HallMEHYBaHHsI (3aroJIOBKH), 1[0 B CTHCIIN y3arajJbHEHil (opMi BIATBOPIOIOTH CKJIAa 1 3MICT
JTOKYMEHTIB y cripaBax. OCHOBHOIO YAaCTHHOIO 3aroJIOBKa CIIPABU € BUKIIAJ MUTAHHS (MIpeaMer),
3 SIKOTO BOHA 3aBOJMTHCS.



3.1.7. 3aronoBoK CIpaBu CKIATAETHCS 3:
® Ha3BM BUJY CIpPaBU (JMCTYBaHHS, )KypHal) a00 pi3HOBUIY JOKYMEHTIB (HaKa3H, MPOTOKOJIN);
e HaiiMEHYBaHHs yCTAaHOBH Ta ii CTPYKTYpPHOTO MiAPO3/iIy, IO € aBTOPOM JIOKYMEHTIB;

e HaliMEHYBaHHS yCTAaHOBU a0o0 11 CTPYKTYpPHOTO IiIPO3/LTy, A0 SKHX aapecoBaHi abo BiJ| SKHX
oJiepXaHi JOKYMEHTH;

® KOPOTKOTO 3MICTY JOKYMEHTIB CIIpaBH;

e HaliMEHyBaHH: perioHy abo KpaiHH, 3 SKUMU TOB'I3aHUI 3MICT JOKYMEHTIB CIIPaBU;
e JIaTH Nepioay, 1O SKOTO HajlekaTh JOKYMEHTH CIPaBH;

® BKa3iBKU Ha HASIBHICTh KON JOKYMEHTIB y CIpaBi.

[Mpuknanu: 1. "Jlucmysanna 3 Minicmepcmeom ¢hinancie Ykpainu npo emnecenns 3min 00
KOWMOpUcy eumpam 0epicagHux apxienux ycmanog na I - IV keapmanu 2000 poky".

2. ")Kypuman peecmpayii  6xiOHux  OOKyMeHmMI8 CiIbCObKOI  paou
Pationy obaacmi 3a 1999 pix".

3. "Hlosioku ghinancosoeo ynpasninnsa Minicmepcmea oxoponu 300po8's Yxpainu npo 3apooimuy
niamy npayieHuxie minicmepcmaa, euoati 6 1998 p. (konii)".

3.1.8. V 3arojoBkax CyJOBHX, CIITYHX, 0COOOBUX (MIEPCOHANBHUX) Ta IHIINX CIIPAaB, 110 MICTATh
JIOKYMEHTH, TIOB'sI3aHI ITOCIIITOBHICTIO BEJICHHS JIIOBOJICTBA 3 OJHOTO KOHKPETHOT'O MUTAHHSI,
BXKHMBA€ETHCS TEPMiH "cripaBa’.

[Mpuxknamu: 1. "Cnpasa npo npumscnenHs 00 AOMIHICMPAMUBHOI  8i0N0BIOAILHOCTI
oepoicasrnozo cayacoosys [lomanenxa 1. B. y 36'a3Ky 3 3aUMAHHAM HUM NOCAOU 8 KOMEPYIIHOMY
nionpuemcmai”.

2. "Ocobosa cnpasa oupexmopa Jlepacasrnozo apxigy Boauncvroi oonacmi I'uku B. M.".

3.1.9. V 3aronoBkax crpaB, 10 MICTSITh JOKYMEHTH 3 OJHOTO IMHUTAHHS, aje HE TOB'SI3aHHUX
MOCJTIIOBHICTIO BEACHHS JUJIOBOJICTBA, YKHBAETHCA TEPMIH "IJOKyMEHTH'", a MICJIS HBOTO B
I[y)KKaX HAaBOIATHCSA OCHOBHi BU U I[OKyMGHTiB CHpaBI/I.

[puknan. "Joxymenmu (0onogioni 3anucku, 36imu, 008i0KU, TUCMYBAHHS) NPO B8PAX)EAHHS
npono3uyill 3a pe3yibmamamu NepesipoK md KPUMUYHUX BUCMYNIE ) 3ac00ax Macosoi
iHopmayii™.

3.1.10. TepMmiH "noKyMeHTH" BXXHMBAETHCA TAKOX y 3aroJIOBKAax CIpaB, IO MICTITh JOKYMEHTH-
JOJATKH 0 Oyb-KOT0 3aKOHO/1aBYOI'0, HOPMAaTUBHOI'O 200 PO3MOPSIYOTO AKTA.

Mpuknan. "/foxymenmu oo 3axony Vxpainu "llpo Hayiowmanvhuti apxienuui ¢oHO i apXieHi
ycmarnosu”.

3.1.11. ¥V 3aroyioBkax crmpaB 3 JMCTYBaHHSM 3a3HA4YalOThCSl KOPECMOHACHT Ta KOPOTKHH 3MICT
JIOKYMEHTIB.



[Mpuknan. "J/lucmysannua 3 @onoom Odeporcasnozo matina Ykpainu npo npusamuszayito o0 'ekmis
Oepoicasroi enacnocmi.

VY 3arosioBKax cIpaB, IO MICTATh JUCTYBaHHS 3 OJHOPIAHHUMH KOPECIIOHJECHTAMH, BOHH HE
MePEePaxoBYIOThCS, a 3a3HAYAETHCS 1X 3arajbHa BHIOBA Ha3Ba.

Mpuknan. "Jlucmysanns 3 oepocaguumu apxieamu Yxpainu npo nianyeanus pooomu na 2000

”

pik".

VY 3arosoBkax cIpaB 3 JIUCTyBaHHSM 3 PI3HUMHU KOPECIOHIEHTaMH BOHU HE 3a3HAYaIOThCS.

Mpuknan. "Jlucmysanna npo opeanizayito HAyKo80-npaxmuyHoi KoH@epenyii 3 3abe3neuenns
30epesiceHocmi OOKyMeHmie ma OPyKOBAHUX 8UOAHb ",

3.1.12. Skmo 3MICT CIOpaBH CTOCYETHCSA JEKUIBKOX OHOPITHUX  aIMiHICTPAaTUBHO-
TEPUTOPIAILHUX OJAWHHIG, TO B 3arojJOBKY CIpaBH IX IHIUBiAyajdbHI HallMEHYBaHHS HeE
BKA3yIOTBCSI.

[Mpuxnan. "Jlucmysauns 3 OeparcagHumu apxisamu ooracmeti npo NPOMUNONCed’cHy beznexy".

SIKII0 3MICT CIIpaBH CTOCY€ETHCS OJIHIET aJIMIHICTPATUBHO-TEPUTOPIaIbHOT OAUHUII (HACEICHOTO
MYHKTY), TO 11 (i0ro) HaliMeHyBaHHS HABOJUTHCS B 3aT0JIOBKY CIIPaBH.

[puknan. "Jlucmysauns 3 [lepacasnum apxisom Boauncoxoi oonracmi (m. Jlyyvk) npo pobomy 3
kaopamu".

HaiimeHyBaHHS HacelCHMX IyHKTIB HAaBOJAATHCS Yy TaKOMY MOPSAKY: Celo (CeJuile), MicTo,
patioH, o6nacth (ABToHOMHA PecmyOika Kpum).

3.1.13. ¥V 3aronoBkax crpas, II0 MICTATh IJIAHOBO-3BITHY JOKYMEHTAIII0, 3a3HAYAETHCS TEPios
(Micsitb, KBapTal, pik), y IKOMY CTBOPEHI JOKYMEHTH.

[Mpuxnamu. 1. "llnan opeanizayitino-mexniunux 3axo0is nionpuemcmea Ha 2000 pix".

2. "38im npo euxopucmanms 6100xcemuux kowmie 3a aucmonao 2000 poxy".

3.1.14. Skmo crpaBa CKIAJA€ThCS 3 KIJIBKOX TOMIB a00 YacTUH, TO (POPMYIIOEThCS 1i 3aranbHUi
3aroJIOBOK, a TOTIM, SIKIIO TOTPIOHO, OAAOTHCA 3arojOBKHM KOXKHOTO TOMa (YacTHHH), IO

YTOYHIOIOTH 3MICT 3arajJibHOTO 3arojoBKa.

Mpuxnan. "3simu Oepoicagnux apxigie Ykpainu npo 6UKOHAHHA NIAAHIE PO3GUMKY APXI6HOT
cnpasu na 1999 pik.

Towm 1. [Jenmpanvhi oeporcasni apxieu

Towm 2. I'anyzesi deporcasni apxisu".

3.1.15. Po3MimieHHs 3arojioBKIB CHpaB y HOMEHKJIATYPl CTPYKTYPHOTO MiAPO3ALTYy MOBUHHO
BIJINIOBIIATH CTYNECHIO BAKJIMBOCTI TMHTaHb, IO BHPINIYIOTHCS, 3 YpaxXyBaHHSM B3a€MO3B'SI3KY
JOKYMEHTIB, BKJIIOUEHUX 10 KOHKPETHHMX CHpaB. SIK mpaBuUIiio, MEPIIOI0 PO3MINIYEThCS Tpyma

CIpaB, IO BKIIOYA€ JOKYMEHTH OpPTaHiB BHIOTO PiBHS, Jaji Tpyma opraHizaiiifHO-po3nopsayoi
JOKyMEHTallli caMoi YCTaHOBHM (HaKa3u, pIIIEHHS, PO3MOPSA/PKEHHS TOILO), IJIAHOBO-3BITHA
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JOKYMEHTAIlisl 1 JIMCTyBaHHS. Y PO3AUI JIMCTYBaHHS TEPIIMMHU PO3MIIIYIOThCS CHpPaBH, IO
MICTSITb JIUCTYBaHHS 3 OpraHaMH BUIIOTO PiBHS.

3.1.16. Koxxna cmpaBa, BKJIOYE€Ha J0 HOMEHKJIATypH, MOBMHHA MaTH YMOBHE IO3HAYEHHS
apaOCbKUMH IUdpaMu - iHAEKC. [HIAeKC crpaBu B HOMEHKIATYpi CTPYKTYPHOTO MiApPO3ALTY
CKJIAJIA€ETHCS 3 1HAEKCY CTPYKTYPHOTO MIAPO3ILTY 3a IITATHUM PO3MHCOM ab0 KiachudikaTopom
CTPYKTYPHHX MIiJIPO3/UIIB Ta MOPSIKOBOTO HOMEpa CIpaBH B MeXax MiApo3ainy. Y pasi
HAsIBHOCTI B CIIpaBi TOMIB (YaCTHH) 1HACKC CTaBUTHCS Ha KO)KHOMY TOMI 13 3a3HaY€HHSM: T. 1, T.
2 To1uo.

3.1.17. Crpoku 30epiraHHs IOKYMEHTIB 3a3HAYalOThCS B HOMEHKJIATYypl CIpaB Ha IMijACTaBi
TUIIOBOTO, BiIOMYMX (Taly3eBUX) MEPENiKiB JOKYMEHTIB, TUIIOBUX 1 MPUMIPHUX HOMEHKIIATYP
CIIPaB.

Jls TOKyMEeHTIB, He Mepe10aueHuX IIF0UMMH NiepeNikaMu, CTPOKU 30epiraHHs BU3HAYaIOThCS Ha
mijgcragi ix BuBueHHs EK ycranoBH, sika moropkye mi crpoku 3 EINK BinmoBingHOTO NepxaBHOTO
apXxiBy. HpI/I IIbOMYy B HOMEHKJIaTypi crmpaB pooutscsi mnpumitka "CTpok 30epiraHss
BcranoBlieHO" (Ha3Ba EIIK nepkaBHoro apxiBy, mporokon N Big  )".

Jns cnpaB, chopMOBaHMX 13 KON JOKYMEHTIB, BCTAHOBIIIOETHCS CTPOK 30epiraHHs "IOKH He
MHHE TIOTpeba" He3aJIeKHO BiJl CTPOKY 30€piraHHs OpUTIHAJIB JOKYMEHTIB (y TOMY YHCII 1 s
JIOKYMEHTIB ITOCTIHOTO CTPOKY 30epiraHHs).

(po3ain 3 momoBHEHO HOBUM MiAMYHKTOM 3.1.17 3rigHO 3 HaKa3zoM
Jlep>kaBHOTO KOMIiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188,
y 3B'A3KY 3 UM mignyHkTu 3.1.17 - 3.1.28

BBa)XaTH BiANOBiAHO miamyHkTamu 3.1.18 - 3.1.29)

3.1.18. V xiHIi poKy 0c0000, BiAMOBIIATHHOIO 32 JIJIOBOJACTBO B CTPYKTYPHOMY MIAPO3/ILT, 10
HOMEHKJIATYpU CIpaB CKJIAJAETHCS IIJICYMKOBUH 3amuc MPO KUIBKICTh 1 KaTeropii cmpas,
(GhaKTHYHO 3aBEICHMX 3a PiK (101aTOK 2).

3.1.19. Howmenknarypa cIpaB CTPYKTYpPHOTO TiJpO3JiIy YCTaHOBH CKJIQJA€THCSI B JIBOX
INPUMIPHUKAX, HA KOKHOMY 3 SIKUX NpocTaBiseTscs rpud cxsaneHHs 3 EK. Oqun npumipHuk
HOMEHKJIaTypU NEPEAETCS CIyK01 A1JI0OBOJICTBA.

(miamyHkT 3.1.19 i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
JepxaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87,
y penakiii Haka3y Jlep»aBHOTO KOMITETY

apxiBiB Ykpainu Big 19.09.2008 p. N 188)

3.1.20. HoMeHKnaTypu cnpaB CTPYKTYpHHUX MIJPO3AUTIB MICs IX po3IisiLy i aHamizy 3BOAATHCS
CITY>K00I0 JIJIOBOJICTBA YCTAaHOBH B €IUHY (3BEIIEHY) HOMEHKJIATypy cIpaB ycraHoBu. [lpu
IIbOMYy HOMEHKJATypH CHpaB IEPBUHHUX TPOMAJCHKHX Oprafizaliif, MOCTIHHO AiI0YUX
KOMITETIB, KOMICIi, paji BMIIIIyIOThCSI HAPUKiHIII 3B€I€HOT HOMEHKIIATYPH CIIPaB.

(a63ar nepmmii miamyHkTy 3.1.20 13 3MiHaMH, BHECEHUMHU 3T1THO 3
Hakazamu JlepxaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
Big 19.09.2008 p. N 188)

[Tig gac po3poOsieHHsS €IMHOI HOMEHKJIATypu CIpaB yCTaHOBH, KpiM 3BEJCHHS HOMEHKIATYD
CIOpaB CTPYKTYPHUX MiIPO3AUIIB, 3 METOI OiJbIl TMOBHOTO OXOIUIEHHS JOKYMEHTOOOITy
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BUBYAETHCS M aHANI3ye€ThCS IISUTBHICTh YCTAaHOBH B HiJIoMy. [Ipu IIbOMy BHUKOPHCTOBYIOTHCS
MOJIO’KEHHS (CTaTyTH) MPO YCTAaHOBY Ta ii CprKTypHi MiAPO3/I1TH; ITaTHI PO3MUCH; TUTIOBI 200
pUMipHI HOMEHKIIATYPH CIPaB; iHIAMBITyalbHI HOMEHKIIATYPH Ta OIHCH CIIPaB 32 MUHYJII POKH;
KIacu(ikaTopu JOKYMEHTIB 1 KOPECIOH/ICHTIB; pe€CTpaI_III/IHO -00JTIKOBI Ta KOHTPOJIBHI
KapTOTEKH;, TUTIOBUH Ta BigOMYi (Tajy3eBi) MEpeNiKH JOKYMEHTIB i3 3a3HaYEHHSM CTPOKIB iX
30epiraHHs, a TAKOXX ypaxoBYIOThCS 3aBJaHHS YCTAaHOBU Ha HACTYITHHM PiK.

3.1.21. Ilixm yac ckiagaHHs 3BEIEHOT HOMEHKJIATYPH CIPAaB BUKOPUCTOBYIOTHCS CTPYKTYpPHHUUH
a00 (yHKIIOHAJTIBHUI NPUHIUT 11 TOOYI0BH.

CTpyKTypHMIA NPUHLIUI BUKOPUCTOBYETHCSA B pa3i YITKO BCTAHOBJECHOI CTPYKTYPHU YCTaHOBH.
Po3ginamu B Takiii HOMEHKIIATYypi CTIpaB € HAMEHYBaHHS CTPYKTYPHHX Miapo3iniB. [1pu mpomy
HEepIIMM PO3/1IOM HOMEHKJIATYPU 3a3HAYa€ThCsl CIyk0a J1JI0BO/ICTBA.

(ab3am apyruit mignyskTy 3.1.21 13 3MiHaMu, BHECEHUMH 3T1JIHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

Mpuknan. "Kanyenapis, opeawnizayitinui i00in, nianosuii 6i00il, 8i00in MapKemunzy ma 30ymy
npooykyii mowo".

QOyHKIIOHATHHAN MPHHIUI NMOOYJOBH 3BEICHOI HOMEHKJIATYpH CIpaB, TOOTO 3a HANpsIMaMu
TiSUTBHOCTI, BUKOPUCTOBYETHCS B pa3i pO3MOILTY OCHOBHUX (DYHKIIH (HAmpsiMiB JisSUTBHOCTI) MiK
npaniBHUKaMu  yctaHoBH. lleid mnpuHOMN 1OOYI0BH 3BEJCHOI HOMEHKIIATYPH CIpaB
BUKOPHCTOBYETHCSI B yCTAaHOBaX, IO HE MAlOTh CTPYKTYpH, y TOMy 4YHCcIl B cyO0'ekrax
rOCTIOIAPCHKOI AiSTTLHOCTI HEIEPKABHOIT BIACHOCTI.

Po3pinu i mixpo3aing 3BeeH0i HOMEHKIIATYpH CIpaB 3a3HAYEHOI BUINE YCTAHOBH, TOOYA0BaHOI
3a TakUM MPUHLUIOM, BimoOpaxaroTh ii (QyHKHIi Ta ramy3i HiSIBHOCTI 1 PO3MIIIYIOTHCS Y
HOMEHKJIATYypi 3a CTYTCHSIMH 1X BaKIHUBOCTI.

[Mpuknan. "Opeanizayia pobomu, nianysanus, iHaucy8anHs, NPOSHO3YEAHHA Mouo".

3.1.22. JIo 3BeeHOT HOMEHKJIATYPHU CHPaB yCTAaHOBHM BKJIIOYAIOTHCS HA3BHU CIPaB, IO (PaKTUIHO
3aBEJICHI B JIUIOBOJICTBI Ta Bi0OpaKalOTh YCi JOKyMEHTOBAHI AUISTHKA pOOOTH YCTaHOBH, Y TOMY
YHCIIl CTIPaBH TUMYACOBO JIIFOYUX OPTaHiB yCTAaHOBHU, HAIIPHUKIIAJ CIIPABHU JIKBIAALIHHOT KOMICI].

Jlo 3BemeHOT HOMEHKJIATYpH BKJIIOYAIOTHCS TaKOX HE 3aKiHYCHI B JUIOBOJCTBI CIIpaBH, IO
HAIWIUT BiJl yCTAHOB-IIONEPEIHUKIB JUIS iX MPOJOBKEHHS, Y TOMY YHCII peecTpauiiHo-
JIOBIJTKOBI Ta KOHTPOJIbHI KAPTOTEKH, HOMEHKJIATYPHU CIIPaB.

3.1.23. CnopaBu 3 muUTaHb, BUPIMICHHS SKUX TPUBAE OUIBIIE OJHOTO POKY, a00 SIKi BEIyThCS
BIIPOJIOBXK JEKUIBKOX POKIB (HAmpUKIal, NPOMOKOIU 3ACIOaHb KePiGHUX Op2aMié NepeUHHUX
2POMAOCLKUX OpeaHizayill) BHOCATHCS JIO 3BEICHOI HOMEHKJIATYpU CIIpaB KOXXHOTO POKY
BITPOJIOBK BCHOTO TEPMiHY 1X BUPIIIICHHS 200 BEICHHS.

J1o 3BeieHOi HOMEHKJIATYPH CIpaB HE BKIIOYAIOTHCS IPYKOBaHI BUIAHHSI, JOBIIHUKU (Y TOMY
yuci TenedonHi), 6roaeTeHi, pegepaTuBHi KypHaAIH, eKCIpec-iHdopmaris.

3.1.24. 3BeneHa HOMeHKJaTypa crpaB cxBamoeTbesi EK ycranoBu ta moromxyerscs EIIK
BIJIMOBITHOTO JIEPKABHOTO apXiBY, IMICIIS YOTO 3aTBEPIKYETHCS KEPIBHUKOM yCTaHOBH (J0JaTOK
3).

12



YcTaHOBH, y IISUTBHOCTI SIKHUX HE YTBOPIOIOTHCS TOKYMeHTH HarioHanbHOTO apxiBHOTO (hOHIY,
HOTOJDKYIOTh 3BeJIeHI HOMeHKJaTtypu crpaB 3 EK opraniB Bumioro piBHs. Y pasi BiICYyTHOCTI
YCTaHOBH BHIIIOTO PiBHSA HOMEHKJIATypa CIPaB IOT0UKy€eThCs BiIacHo0 EK.

HoBocTBOpeHi yCTaHOBH HE3aJEKHO Bif (JOPMHU BIACHOCTI MPOTSITOM POKY 3 JTHS peecTparii
HOAI0Th CBOIO HOMEHKJIATYpy cripaB Ha po3risin EITK BiamoBigHOro nep:kaBHOTO apXiBy.

(migmyskT 3.1.24 y penakmii HakasiB Jlep:kaBHOTO
KomiTery apxiBiB Ykpainu Big 05.06.2007 p. N 87,
Big 19.09.2008 p. N 188)

3.1.25. V rpadi "llpumiTka" 3BeneHOI HOMEHKJIATYpU CHpPaB yNPOJOBXK POKY, Ha SKHH BOHA
CKJIaJieHa, pOOJATbCA MO3HAYKM PO BKIIOYEHHS HOBHUX CIPaB, MPO MepexigHl CIpaBH, MPO
ocazioBuX oci0, BiAMOBimambHUX 3a (OPMYBaHHS CIpaB, MPO TEPEJaHHS CIOpaB B apxiB
yCTaHOBM a00 1HIIUM YCTaHOBAM JUIsl IPOJIOBKECHHS BEICHHS CIIPaB.

3.1.26. V 3BeneHiii HOMEHKJIATYpl CIpaB YCTAaHOBH MOXe OyTH TepeadaueHe 3ampoBaKEHHS
onuiei cmpaBu 3 rpudom "Jlnsg cmy’k60BOro KOpHCTyBaHHA", SKIIO B JiSUIBHOCTI yCTAHOBU
CTBOPIOETHCS HE3HAYHA KUIBKICTh JOKYMEHTIB 13 3a3HaueHUM rpudom. CTpok 30epiranHs Takoi
CIpaBUM HE BCTAHOBIIIOETHCS, a y BIAMOBIAHIA Tpadi HOMEHKJIATYpU CIPaAB MPOCTABISAETHCS
no3Hauka "EITK".

3.1.27. V xiHIl pOKy 3BeJ€HAa HOMEHKJIATypa CIpaB YCTaHOBH OOOB'SI3KOBO 3aKpPHUBAETHCS
MiCYMKOBHUM 3aIlMCOM, IIIO MiJIUCY€ KEPIBHUK CIY>KOM I1I0BOACTBA ycTaHOBH. [Ipo dakTuuny
HAsBHICTh 3aBEJICHUX 3a PIK CHOpaB MOBIIOMIISETHCS KEPIBHUK apxXiBy ycTaHoBH (0co00a,
BiJIMIOBiIaNIbHA 32 apXiB).

(miamyHkT 3.1.27 13 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

3.1.28. 3BenieHa HOMEHKJIATypa CIIPaB YCTAHOBU CKIIAJAETHCS Y YOTUPHOX MPUMipPHUKAX, KOKEH
3 SIKMX TOBHHEH MaTH TpHQ TMOTO/HKEHHS 3 BIJMOBIIHUM JEpPKAaBHUM apXiBoM ab0 OpraHom
BUIIIOTO DIBHS, SKIIO B YCTAaHOBI HE YTBOPIOIOTHCS JOKyMEHTH HarioHanbHOro apxiBHOTO

donmy.

[epmmii (HeZOTOPKAHHMIA) MPUMIPHHUK 3BEICHOI HOMEHKJIATYPH CIIpaB 30€pira€Thcsi B CIyKOi
TITOBOJICTBA YCTAHOBH.

Jlpyruil BUKOPHCTOBYETbCS CIIyK0010 TUIIOBOJCTBA K POOOUMIA.

Tpertii IepeIaeThCs 10 apXiBy YCTAHOBH JUISI KOHTPOJIIO 32 JOPMYBAHHSM CIIPaB y CTPYKTYPHHUX
iApO3IiIax.

YeTBepTuil HaICUIIAETHCA 10 A€P’KABHOI apXi1BHOT yCTaHOBH, apXiBHOTO BTy MICHKOI paau, B
30HI KOMIUIEKTYBaHHS SIKMX IiepeOyBae ycTaHOBa, ab0 OpraHy BHIIOTO pIBHS, 3 SKUM

nmoro’KyBajacs 3B€ICHA HOMCHKJIaTypa CIIpaB.

CTpyKTypHI TAPO3AUIA YCTAaHOBU OTPUMYIOTh BUTSATH 3 BIAMOBIIHUX PO3MITIIB 3aTBEPIKECHOI
3BeJICHOI HOMEHKJIATYPH CIIPaB JUIsi BUKOPUCTAHHS y POOOTI.
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YcTaHOBH, y IISUTBHOCTI SIKHUX HE YTBOPIOIOTHCS TOKYMeHTH HarioHanbHOTO apxiBHOTO (hOHIY,
MOKYTh CKJIaJaTH 3BEJCHY HOMEHKIATYpy CIIpaB Y TPbOX MPHUMIPHUKAX, SIKIIO BOHH HE MAIOTh
OpraHy BUIIOTO PiBHS, a AKIIO B HUX HEMAE CTPYKTYPHOTO MOJLITY - Y ABOX MPUMIPHHUKAX.

(miamyHkT 3.1.28 13 3MiHaMU, BHECEHUMH 3T1THO 3 HAKa30M
HepxaBHOTro KOMITeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y /lep»KaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

3.1.29. 3BeneHa HOMEHKJIATypa CIpaB YCTAHOBU, SK 1 HOMEHKIJIATYPH CIPaB CTPYKTYpPHHX
HiAPO3LTiB, HIOPIYHO HE Mi3HIlIE TPyAHS MEPErisaaoThes 1 yTouHIOIOThes. Ilicis BHECeHHs
3MiH BOHHM TI€PEIPYKOBYIOTBCS Ta 3aTBEP/UKYIOTHCS KEPIBHUKOM YCTAaHOBU (CTPYKTYPHOTO
MiAPO3/iTy) Ta BBOJSATHCS B JIif0 3 1 CIYHS HOBOTO POKY.

3Be/lecHa HOMEHKJIaTypa CIpaB MiAJIATae MOTOKEHHIO 3 BIAMOBIIHUM JIep’KaBHUM apXiBOM a0o
OpPraHOM BWIIOTO PiBHS OJWH Pa3 Ha I'ATh POKIiB a00 HEBIIKIAIHO B pasi iCTOTHUX 3MiH Y
BJIACHOCTI MaifHa, CTPYKTypi, PYHKLIAX Ta XapakTepi poOOTH yCTaHOBH.

3.2. @opmyeanna 00OKymeHmie y cnpasu

3.2.1. 3akiH4eHI B JIIJIOBOJICTBI JOKYMEHTH TPYIYIOTHCS B CIIPaBH BIAMOBIIHO 10 HOMEHKJIATYpH
CIpaB, 10 OTO/IKEHa Ta 3aTBEPPKEHA B MOPAIKY, BUKIageHoMY B 1. 3.1.23 nux [Ipasu.

3.2.2. YCTaHOBIIOETHCS TAKUH MOPSIOK IPYIyBaHHS IOKYMEHTIB Y CIIpaBH:

® y CIpaBU BMIIIYIOThCS TUTBKU OPHUTIHAIHN JOKYMEHTIB 200, y pa3i iX BiICYyTHOCTI, 3aCBITYEHI B
YCTAHOBJICHOMY TIOPSIIKY KOMil JOKyMEHTiB, O(GOpMIIEHI BiJNOBITHO JI0 BUMOI YHMHHHUX
HOPMAaTHBHUX aKTiB;

® HE JOMyCKAEThCS BKIIOYCHHS JIO CIpaB TOCTIHHOTO 30epiraHHs YEpHETOK, OCOOMCTHX
JIOKyMEHTIB, PO3MHO)KEHUX KOINK Ta JOKYMEHTIB, IO MiJISTal0Th MMOBEPHEHHIO (31 MITaMIIOM,
1110 HAJIEKUTh OPraHy BUILOTO PIBHS);

® JOKYMEHTH T'PYIyIOThCS B CIIPaBH 32 OJMH PIiK, 38 BUHATKOM JIOKYMEHTIB, YMIIIEHHX Y CY/OBI,
0co00Bi Ta mepexifHi cnpaBu. OcoOoOBi cnpaBu (OPMYIOTHCS BIPOIOBXK YChOrO yacy polOoTu
M0Ca0BOi 0COOU B YCTaHOBI;

® JJOKyMEHTH, IO IIiJUISTalOTh BHECEHHIO N0 CKIanay HarioHanbHOTO apxiBHOTO (OHIY
(mocTiitHOrO 30epiraHHs), Ta JAOKYMEHTH TUMYacOBOT0, y TOMY 4YHCIi TpuBajioro (moHaa 10
POKiB), 30epiranHs GOPMYIOTHCS Y Pi3HI CIIPaBH.

(abzan m'atuit mianyHKTy 3.2.2 13 3MiHaMH, BHECEHUMH 3T1/IHO 3
Haka3zoM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

3.2.3. SIk BHHATOK, KOJIA I[LOTO BUMarae cremnudika poOOTH yCTaHOBH, JOKYMEHTH MOCTIIHOTO
Ta TUMYacoBOro 30epiraHHs, MOB'A3aHI 3 BUPILIEHHSM OJHOIO NMHUTAHHS, MOXYTb THMYacOBO
TpyIyBaTHCS BIPOJIOBX POKY B OAHY cripaBy. Ilicis 3akiH4eHHS poKy a00 BUPIIICHHS MTUTAHHS
3rajlaHi JOKYMEHTH IOBHUHHI BMIIlyBaTUCS B OKpeMi CIPaBHU 3TiJJHO 3 HOMEHKJIATYpOIO CIpaB 3a
TaKUMU PUHLIUATIAMU:

® 10 OJHI€T CIIpaBH BMINIYIOTHCS JTOKYMEHTH TUIBKH MOCTIHHOTO, a J0 1HIIOi - THMYacOBOTO
30epiranHus;
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® JI0 CIIPaBH BKJIFOYAIOTHCS JOKYMEHTH TUIBKH 3 OJHOTO THTAaHHS a00 TPYNU CIHOPIAHCHHUX
MUTaHb, [0 CTAHOBJIATH E€JIMHUNA TEMATHYHUHA KOMILICKC, Ha TOYATKy CIPAaBH BMIIIYIOTHCS
IHII[IATUBHUN JOKYMEHT, a TMOTIM JOKYMEHT-BIAMOBIAh Ta BCi iHINI JOKYMEHTH B JIOT1UHIN
MOCIIOBHOCTI Ta XpOHOJIOTIT iX BUIaHHS;

® JIOKyMEHTH, CTBOPEHI 3a JONMOMOTOI0 TEPCOHAIBHUX KOMI'TOTEPiB, TPYIYIOThCS B CIIPaBH Ha
3araJlbHUX MijicTaBax.

3.2.4. SIKmoO JOKYMEHTH 3a 3MICTOM 1 CTPOKOM 30epiraHHsi HE MOXYTh OyTH 3TpyIOBaHi y
crpaBu, nepeadadyeHi HOMEHKIIATYPOIO, TO 3aBOJUTHCS HOBA CIpaBa 3 00OB'SI3KOBHUM YHECCHHSAM
ii Ha3BM Ta CTPOKY 30epiraHHs B JiF04y HOMEHKIIATYpy CIPaB.

3.2.5. CrpaBa He nmoBuHHA niepeButryBaTt 250 apkymriB (30 - 40 MM 3aBTOBIIKH).

3.2.6. HopmaTuBHI akTu (CTaTyTH, TOJOKEHHS, MpaBHUIA, IHCTPYKLIi TOIIO), 3aTBEPIXKEHI
PO3TOPSITIMMHU JTOKyMEHTaMH (Haka3aMH, MMOCTAaHOBAMH, PIIICHHSMH), YMIIIYIOTBCSI B CIIPaBH
pa3oM i3 UMM JOKYMEHTaMHU.

3.2.7. Haka3u, pO3NOPSIDKEHHS 3 OCHOBHOI JisIIBHOCTI, MNP0 TPHHHATTS, 3BUILHCHHS,
320X0YEHHS, CyMICHUIITBO MpALiBHUKIB YCTaHOBH, MPO HAaJaHHS BIAMYCTOK, NMPO HAKJIAJICHHS
CTATHEHb HA TPAIBHUKIB, TPO iX BIAPS/DKEHHS, 3 aJMIHICTPAaTUBHO-TOCTIOIAPCHKUX IMUTaHb
TOIIO TPYIYIOTHCS B Pi3HI CIIPaBH.

3.2.8. JlokyMeHTH 3aciiaHb KOJIETiaIbHUX OPTaHiB yCTaHOBH IPYIYIOTHCS B JBi CIIPABH:
® MIPOTOKOJIH 1 JOKYMEHTH J0 HUX (JOMOBi1, TOBIAKH, MPOEKTH PIllIEHb TOIIIO);

® JIOKyMEHTH 3 OpraHi3amii Ta MpOBEACHHS 3acCiJaHb KOJETiaIbHUX OpraHiB (TMOPSIOK JTECHHHIA,
CIIMCOK 3alPOIICHUX, MAKET PO3CaKEHHS, IEPETiK 0Ci0, 10 BUCTYNAIOTh TOIIO).

[TpoTokomu 3aciiaHp KOJIETiaIbHUX OPTaHIB TPYIMYIOTHCS B CIPABH B XPOHOJOTITYHOMY TOPSJIKY 1
3a HoMepaMHu. JIOKyMEHTH /10 3aCilaHb IIMX OpPTraHiB CUCTEMAaTH3YIOThCS 33 JaTaMU Ta HOMEpaMH
MPOTOKOJIB, a B CEPEIMHI TPyNH AOKYMEHTIB, IO CTOCYIOTBCS OJHOTO IPOTOKONYy, - 3a
MOpPAAKOM JCHHUM BaCiHaHHﬂ.

3.2.9. Jlopy4eHHs OpraHiB BHIIOTO PiBHS 1 TOKYMEHTH, MOB'A3aHi 3 iX BUKOHAHHIM, TPYITYIOTHCS
B cripaBu a00 3a HaINpsIMaMU JiSUTBHOCTI YCTaHOBH, 200 32 aBTOpaMH iHILIaTHBHHUX JOKYMEHTIB.
HeBenuky KigbKICTh TAaKUX TOKYMEHTIB /103BOJIIETHCS (POpMyBaTH B OJIHY cIipaBy. Y CepeauHi
KO’KHOI CITPaBH 3rajlaHi JOKYMEHTH CUCTEMAaTHU3YIOThCS 3a JaTaMH JOPYYCHb.

3.2.10. 3aTBep/uKeHI IJIaHHU, 3BITH, KOIITOPUCH TPYIYIOTHCS B CIIPABU OKPEMO BiJ] IPOEKTIB IMX
JIOKYMEHTIB.

3.2.11. JlucryBaHHS TpyHyeThCs 3a 3MICTOM Ta KOPECMOHACHTCHKOIO O3HAKOW 1
CUCTEMATH3Y€ThCSI B XPOHOJIOTIYHIN MOCTIAOBHOCTI: JOKYMEHT-BIAMOBIIb He 3a JOKYMEHTOM-
3aIIUTOM.

3.2.12. B ocoboBuX cmpaBax JOKYMEHTH TPYIYIOTbCS B XPOHOJOTIYHOMY TOPSIKY B Mipy iXx
MOTIOBHEHHSI B TaKiil MOCHTIIOBHOCTI: BHYTpIIIHIA OMHC JOKyMEHTIB CIpaBH; 3asiBa Mpo
NPUAHATTA Ha poOOTy (KOHTPAKT); HANpaBlIeHHS a00 TOAAHHS; OCOOOBHIA JIUCTOK 3 OOIIKY
KaJpiB; aBToOiorpadis; JOKYMEHTH MPO OCBITY (KOMii); BUTATH 3 PO3MOPSIIYNX IOKYMEHTIB

15



(Haka3iB, PO3MOPSIKEHB) PO MPU3HAYCHHS, TICPEBEICHHS Ha TI0Cay, 3BUIHEHHS NPAIliBHUKA;
JIOTIOBHEHHS 10 0COOOBOTO JIUCTKA 3 0OJIIKY KaJIpiB; TOBIIKM Ta 1HII JOKYMEHTH.

Oco00B1 cnipaBu JEep)KaBHUX CITY>XKOOBIIIB BEIYThCS B MOPSAKY, 3aTBEPHKCHOMY ITOCTAHOBOIO
Kab6inery MinicTpiB Ykpainu Big 25 TpaBus 1998 p. N 731.

Komnii HakasiB, po3nopsaKeHb PO CTATHEHHS, 3a0X0UEHHs, 3MIHY IMPi3BUINA MpaIliBHUKA TOILO
710 0COOOBOT CIpaBH HE BKJIIOUYAIOTHCS. L[i BIIOMOCTI BHOCSTHCS B JOTIOBHEHHS 10 0COOOBOTO
JUCTKA 3 O0JMIKY KaJipiB a00 A0 TPYAOBOT KHUKKH.

3.2.13. Oco0oBi paxyHKH MpaLiBHUKIB YCTAaHOBH, BIIOMOCTI HapaxyBaHHs 3apoOiTHOI IUIaTH Ta
iHIII TO/1i0H1 (hiHAHCOBI TOKYMEHTH CHCTEMATHU3YIOThCS B MEXax POKY B al(aBiTHOMY MOPSAKY
3a Mpi3BUILAMH 200 MIOMICSIYHO.

3.2.14. Meroan4He KEpIBHHUIITBO 1 KOHTPOJIb 32 ()OPMYBAaHHSIM CIIPaB YCTaHOBH 3IHCHIOE i
ciy>k0a J1JIOBOJICTBA.

(miamyHkT 3.2.14 i3 3MiHaMu, BHECEHUMH 3T1THO 3 HaKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

3.3. Tumuacose 30epizanna 00Kymenmie y CmpyKmypHux niopo3oinax ycmanosu

3.3.1. JlokyMeHTH 3 4Yacy CTBOPEHHs (HAJXO/DKCHHS) 1 IO TMEpelaHHs iX B apXiB YCTaHOBHU
30epiratoTbcsl 3a MicueM (OpMyBaHHS CIpaB 3TiHO 13 3aTBEPIKEHOI0 HOMEHKJIATypolo. Y
HEBEJIMKMX YCTAaHOBAX CIPABH 30€pIratloThCs IEHTPATI30BAHO B CIIYXkO1 IUJTOBOICTRA.

(ab3an mepmuit mianyHkty 3.3.1 i3 3MiHaM#, BHECEHUMH 3T1/IHO 3
Haka3oM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

VY pa3i 30epiraHHS COpaB y CTPYKTYPHHX HiApo3AiIax ix 30epekeHICTh 3a0e3lmeuyeThes
KEepIBHUKAMU CTPYKTYPHHX MiAPO3AUTIB 1 TOCAaZOBUMH oOco0aMu, BiAMOBIIaIbHUMH 32
JTOBOJICTBO B 3a3HAYEHUX MiApo3aiiaXx. Y poOoYMxX KiMHATaX CIpaBU MOBUHHI 30epirarucs
BEPTUKAJIBHO B mIadax, 10 3a4HHAIOTHCS.

(ab3ar apyruii mignyHkTy 3.3.1 13 3MiHaMH, BHECEHUMU 3T1IHO 3
Haka3oM JlepkaBHOTO KOMITEeTy apXiBiB Ykpainu Big 19.09.2008 p. N 188)

3.3.2. BupaBaHHs cmpaB y THMYacoBE KOPHUCTYBaHHS IHIIMM CTPYKTYPHUM MiIpO3ZiiamMm
YCTAaHOBU a00 1HIITMM yCTaHOBaM 3IIMCHIOETHCS 3 JI03BOJy KEpiBHHMKA ycTaHOBU. Ha Bumany
CIpaBy 3aBOJAUTHCS KapTKa-3aMIHHMK CHpaBu (I0JaToK 4), y sKii 3a3Ha4aioThCs Ha3Ba CIPABH,
il 1HZEKC 3a HOMEHKJIATypOlo, JaTa BHIABaHHS, KOMY CIIpaBa BHJaHA, JaTa il MOBEPHEHHS,
HIIUCH OCi0, IO BUJAJIN Ta TIPUHHSIIH CIIPaBY.

4. ExcnepTu3a WiHHOCTI IOKYMEHTIB B yCTAHOBAaX

ExcrniepTusa 1iHHOCTI JOKYMEHTIB - BceOl4yHE BUBUEHHS JOKYMEHTIB 3 METOI0 BHECEHHsS iX 0
HamionaneHoro apxiBaHoro ¢oHay a0o BHIIYYEHHS 3 HBOTO, MPOBEJCHHS T'PONIOBOI OIIHKH
nokyMeHTiB HarioHanbHOTO apxiBHOro (OHIY, BIJHECEHHS iX A0 KaTeropii yHIKaabHUX 1
BCTAHOBJICHHS CTPOKIB 30€piraHHs JOKYMEHTIB, IO HE MiIATaloTh BHECEHHIO [0
HamionansHoro apxiBHOTo hoHTY.

3a00pOoHEHO:
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3HMIIYBATH JJOKYMEHTH 0€3 MOTNEePeTHHOTO0 MPOBEACHHS €KCIIEPTU3H X IIHHOCTI;
BITy4YaTH 3 HamioHanpHOTO apXiBHOTO (DOHTY JTOKYMECHTH:
CTBOpEHI y niepioa 10 1946 poky;

3 MOTHBIB KOH(I1ACHLIHHOCTI YU Ta€MHOCTI iHGOpMaIlii, 10 MICTATHCSA B HUX, 3 MONITUYHHUX YU
17I€0JIOTTYHUX MIPKYBaHb.

(ab3aru mepuuii - TpeTiit po3ainy 4 13 3MiHaMH, BHECEHUMHU 3T1HO 3
Haka3oM JlepkaBHOTO KOMiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87,

y penakuii Haka3y Jlep»aBHOTO KOMITETY
apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

4.1. Ilpunyunu i Kpumepii excnepmu3u YIHHOCHI 0OKyMeHmig
4.1.1. ExkcriepTu3a I[iHHOCTI JOKYMEHTIB POBOIUTHCS 32 TAKUMU MPUHIIUIIAMU:
00'€eKTUBHICTD - TPOBEICHHS OIIHKK JOKYMEHTIB Ha OCHOB1 HEYTIEPEHKEHOTO MiAXOY;

iCTOpU3M -  ypaxyBaHHS  OCOONHMBOCTI 4Yacy 1 Micli CTBOPEHHS  JOKYMEHTIB,
3arajibHOICTOPUYHOTO KOHTEKCTY;

BCEOIYHICTD 1 KOMIUIEKCHICTh - BUBYCHHS BiJIIMOBIIHUX JOKYMEHTIB 3 YpaxyBaHHSM iX MiCIs B
KOMILJIEKC] 1HIIUX JOKYMEHTIB.

(mipmyHkT 4.1.1 y penakuii Haka3y [lep>kaBHOTO
KoMiteTy apxiBiB Ykpaiau Big 19.09.2008 p. N 188)

4.1.2. ExkcriepTr3a IiHHOCTI TOKYMEHTIB ITPOBOIUTHCS 32 TAKUMHU KPUTEPISIMU:
MOXO/IKEHHS - (DYHKIIOHAIBHO-IIILOBE MPHU3HAYCHHS IOPUIUYHOI 0co0u ((hOHIOYTBOpIOBaYa),
3Ha4eHHs (i3n9HOT 0coOM ((OHIOYTBOPIOBAYa) B JKHUTTI CYCIIUILCTBA, Yac 1 MICIE CTBOPEHHS

JIOKYMEHTA;

3MICT - 3HAUyIIiCTh iH(oOpMaIli, 0 MICTUTHCS B JOKYMEHTI (YHIKaJIbHICTh 1 THMOBICTB), ii
MOBTOPCHHS B 1HIIMX JOKYMEHTAaX, BUJ JOKYMEHTA, OPUTTHAIBHICTB;

30BHIIIHI O3HaKM - ¢opma ¢ikcamii Ta mepemadi 3MiICTy, 3acBiIYeHHS 1 OCOOIMBOCTI
0o(OpMIIEHHS TOKYMEHTA, CTaH HOT0 30€peKEeHOCTI.

(mianyHkT 4.1.2 y penakuii Haka3y /lep:kaBHOTO
Komitety apxiBiB Ykpainu Big 19.09.2008 p. N 188)

4.2. Opzanizauyin ekcnepmu3u YiHHOCMI OOKYMEHMI8 6 yCMAHOBI

4.2.1. YcraHoBM He3alle)XHO BiJ ()OpM BIACHOCTI 3000B's3aHI HE Mi3HIIIE OJHOIO POKY 3
MOYaTKy MiSTIBHOCTI 3BEPHYTHCS O OJHOTO 3 JIEP)KaBHHUX apXiBiB, y 30HI KOMIUICKTYBAaHHS
SKOr0 BOHU NepeOyBalOTh, Ul MPOBEICHHS EKCHEPTU3U I[IHHOCTI JOKYMEHTIB 3 METOH iX
MO>KJIUBOTO BifgHeceHHs 10 HamonansHOTO apXiBHOTO (hOHIY.
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(migmyHKT 4.2.1 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

4.2.2. ExcniepTr3a HiHHOCTI JIOKyMEHTIB B YCTAHOBI MPOBOIUTHCS:

® y ITOTOYHOMY JIJIOBOJICTBI IiJT Yac CKJIaJIaHHS HOMEHKJIATyp crpaB, (GOpMyBaHHS JOKYMEHTIB
y CIIpaBH 1 epEeBipSIHHS MPAaBUIBHOCTI BITHECEHHS TIOKYMEHTIB JI0 CIIPaB;

® I1i]1 9ac MATOTOBKU CIPAB 0 HACTYMHOTO 30epiraHHs, y TOMYy YUCHi B ckiaai HamionaasHOTO
apxiBHOTO (OHIY.

4.2.3. Exkcmeptusa IIHHOCTI JOKYMEHTIB yCTaHOB, iX Bif0ip JII HACTYIHOTO 30epiraHHs
3nificHioloThest EK ycTaHoB, IO AiIOTH BIAMOBIZHO 10 MOJOXEHb PO HHUX, PO3POOIIEHUX
BIJIMOBITHO /10 THITIOBOTO TOJIOKEHHS MPO EKCIEPTHY KOMICIIO JIEPKaBHOTO OpraHy, OpraHy
MICIICBOIO CAaMOBPSIYBaHHS, JEPKaBHOI'O Ta KOMYHAJIbHOTO MiJNPUEMCTBA, YCTAaHOBU Ta
opranizariii, 3aTBep/pkKeHOro Haka3zoMm JlepxkomapxiBy VYkpainum Big 17.12.2007 N 183,
3apeectpoBaHoro B MiH'tocti Ykpainu 11.01.2008 3a N 13/14704, ta [IpumipHOTO MOJIOKEHHS
PO EKCIIEPTHY KOMICit0 00'€THAHHS TPOMAaJsiH, PeJiTriitHOl opraHi3allii, a TaKOX IiANMPUEMCTBA,
YCTaHOBM Ta Oprasisailii, 3aCHOBaHOi Ha NMPHUBATHIA (OPMI BIACHOCTI, 3aTBEPPKEHOT0 HAKa30M
HepxkomapxiBy Ykpainu Big 06.05.2008 N 83.

(miamyHKT 4.2.3 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTo KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y [lepKaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

4.3. OcHoeHi 3a80aHHA eKCREPMHOT KOMICIT ycmaHoeu

4.3.1. 3aBmannam EK € opramnizamiss Ta NpOBEACHHS EKCIEPTU3U I[IHHOCTI JOKYMEHTIB, IIO
YTBOPHWJINCS B JIIJIOBOJICTB1 YCTAHOBH.

EK ycranoBu npuiimae pimenns npo cxsaienns ta noaanus 1o EINK (EK) nepxxaBHoi apxiBHOT
YCTAHOBH, apXiBHOTO BTy MICBKOI paaM TPOEKTIB TaKUX JOKYMEHTIB: OIMCH CIIpaB
MOCTIHHOTO 30epiraHHs, BHECEHHWX 10 HamioHambHOTO apXiBHOTO (OHIY, OMUCH CIpPaB 3
0CO0OBOTO CKJIaJly, HOMEHKJIATypH CIIpaB, IHCTPYKIIi 3 JUIOBOJCTBA, MOJIOKEHHS MPO CIYKOU
JUIOBOJCTBA, apXiBHI MIAPO3JUIM Ta EKCIHEpTHI KOMICii, aHOTOBaHI MEPENiKh YHIKAIbHUX
nokyMeHTiB  HarioHanmpHOrOo apxiBHOro ¢OHAY, aKTH TIPO BWJIYYEHHS [UJIS 3HHIICHHS
JIOKYMEHTIB, HE BHECeHMX a0 HamioHanpHOrOo apXiBHOTO (OHAY, aKTH TMPO BHIYYCHHS
JTOKYMEHTIB 3 HallioHanbHOTO apXiBHOTO (OHTY.

(migmyHKT 4.3.1 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOT0 KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y [lepKaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

4.4. Opzanizayisa podoomu excnepmuoi KOMIcii ycmanoeu

4.4.1. o cknany EK, skuil 3aTBepIKy€ThCsI KEPIBHUKOM YCTAHOBH, BKJIIOUYAIOTHCS KEPIBHUKH
CITy>KOM JIIJIOBOJICTBA 1 apXiBy, NMPAIiBHUKH CTPYKTYPHHUX MiJPO3ALIIB, a TAKOXK MPEICTaBHUKU
EIIK (EK) nepxaBHOi apxiBHOiI YCTaHOBM, apXiBHOTO BIIIUTYy MICBKOI paad, y 30HI
KOMIUIEKTYBaHHS SIKMX TepeOyBae BiamoBigHa ycraHoBa. [omoBy EK, sikum, sk mpaBuio, €
3aCTYNHUK KePIBHUKA yCTaHOBH, IPU3HAYAE KEPIBHUK YCTAHOBH.
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(miamyHKT 4.4.1 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTo KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y [lepKaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

4.4.2. YV coiii misuibHOCTI EK Kkepyerbes KoncTuTymiero 1 3akoHamMu YKpaiHW, aKTaMu
[Ipesunentra Ykpainun ta Kabinery MinicTpiB Ykpainu, Hakazamu Jlep>KKOMapxiBy, 1HIIUMH
HOPMATHUBHO-IIPABOBUMH aKTaMU. 3 MHUTaHb OpraHizalii Ta METOAMKH NPOBEJECHHS E€KCIIEPTU3U
miHHOCTI  JokyMmeHTiB  EK  kepyeTbcs mpaBuiamu, I1HCTPYKLISIMH 1 pEKOMEHJIALisIMU
JlepKkomapxiBy.

(miamyHKT 4.4.2 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

4.4.3. EK mpaiiroe BiAMOBIAHO A0 PIYHOTO MIIAHY, SIKHI 3aTBEPKY€ETHCSI KEPIBHUKOM YCTAaHOBH, 1
3BITYETBCS TEpe]l HUM Tpo IpoBeneHy poOoty. 3acimanus EK mpoBomsTeCsS HE pifiie OJaHOTO
pa3y Ha piK i BBaXaIOThCS MMPABOMOXKHUMH, SKIIO Ha HUX MPUCYTHI HE MEHII SIK JIBI TPETHHU
CKJIQJly WICHIB KOMICii.

(miamyHKT 4.4.3 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HaKa3aMu
HepxaBHOTro KOMITeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
Bix 19.09.2008 p. N 188)

4.4.4. Pimenns EK 3 mpoBeneHHs €KCHEPTU3H LIHHOCTI JOKYMEHTIB MPUHMAETHCS OUIBIIICTIO
TOJIOCiB, OQOPMIISIETECS TPOTOKOJIOM, SKHH IiIMUCYIOTh rojioBa (y pas3i HOro BiACyTHOCTI -
3aCTyIHHUK) 1 cekpeTap KoMmicii, Ta HaOMpae YUHHOCTI 3 MOMEHTY 3aTBEpP/HKCHHS MPOTOKOIY
3aciJaHHA KOMICii KepiBHUKOM, 3a PIIICHHSM SKOro Oyjia yTBOpEeHa Komicis. Y pasi BiIMOBH
KEpiBHUKA YCTAaHOBHM 3aTBEPAMTH IIPOTOKOJ 3aciflaHHS KOMIcCii 3 TpPOBEAEHHS EKCIEPTH3H
IIHHOCTI JTOKYMEHTIB 1i roiioBa Moxke 3BepHyTHucs i3 ckaproro mo LEIIK JlepxkomapxiBy,
PpILIEHHS SIKOT € OCTATOUHUM.

(ab3am nepmuit mianyHKTy 4.4.4 y penakiii Haka3y
Jlep>kaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

Cekperap EK 3a BkasiBkamu ii rojoBu 3a0e3nedye CKIMKaHHA KOMICii, CKJIaJa€ MPOTOKOJIU
3acilaHb, IOBOJMTH JI0 BiloMa CTPYKTYPHUX MIAPO3/IIiB 1 OKPEMHUX MOCATOBUX OCIO yCTaHOBHU
pilieHHs KoMicii, 3AiliCHIOE 00K 1 3BITHICTH mpo i pobory, Beae AokymeHranito EK i
3a0e3mneuye ii 30epiraHHs.

4.5. Ilopaook npoeedennsn ekcnepmusu YiHHOCMi OOKyMeHmie ma ohpopmaennsn iv
pe3ynobmamis

4.5.1. ExcrnepT3a IIIHHOCTI JOKYMEHTIB 3/IMCHIOETHCS IIOPIYHO MpALiBHUKAMHU CIIyKOH
Ji10BOICTBA ycTaHOBH pa3oM 3 EK mijg MeToquyHNM KepiBHULITBOM apXiBy yCTaHOBH.

(migmyHKT 4.5.1 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

4.5.2. Tlix yac mpoBeJIeHHs €KCTIIEPTU3H IIHHOCTI 3MIMCHIOETHCS BiIOIp TOKYMEHTIB IMOCTIHHOTO
ta TpuBajioro (monax 10 pokiB) 30epiraHHs AJs NEepeAaHHs OO apXiBy YCTaHOBH, BH3HAYCHHS
JIOKYMEHTIB TUMYacOBOTO 30epiraHHs B CTPYKTYPHHX MIIPO3AUIAX yCTAHOBH, BWIIYUEHHS IS
3HUIICHHS JOKYMEHTIB 1 CIpaB 3a MHHYJII POKH, CTPOKM 30epiraHHsl SKUX 3aKiHYMIIHCS.
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OmHOYaCHO TEPEeBIPSIOTHCS SAKICTh 1 MOBHOTa YMHHOI HOMEHKJIATYPH CIIpaB, MPaBHIBHICTH
BU3HAUYEHHS CTPOKIB 30epiraHHs copaB, MeperdauyeHuX HOMEHKIATYpOl, JIOTPUMAaHHs
BCTAHOBJICHUX TPaBWII 0()OPMIICHHS IOKYMEHTIB Ta (JOPMYBaHHS CIIPaB.

(abzan nmepmuit mianyHKTy 4.5.2 13 3MiHaM#, BHECEHUMH 3T1/IHO 3
Haka3oM [lepkaBHOTo KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

Bin0ip moxkyMeHTIB TOCTIHHOTO 30epiraHHs MPOBOAMTHCS HA TMIACTaBl THIIOBOTO, BIJOMYHX
(rayry3eBUX) MEPENiKiB JOKYMEHTIB, TUTIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIIPaB i3 3a3HAYEHHSIM
CTPOKIB ix 30epiraHHs Ta IHAMBIAyaJbHOI HOMEHKIATypH CIpPaB YCTAaHOBU IIUISIXOM
MOAPKYILIHOTO MEPeryisily KOXKHOI crpaBu. 3a00pOHSAETHCA BiOIp TOKYMEHTIB JUIs ITOJAIBIIOTO
30epiraHHs Ta 3HUIINEHHS Ha ITiJICTaB1 3ar0JIOBKIB CIIPAB B OMKCY a00 HOMEHKJIATYPi CIIPaB.

(abzan npyruii miamyHkTy 4.5.2 i3 3MiHAMH, BHECEHUMH 3TiIHO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

4.5.3. CnpaBu 3 mo3naukoro "EITK", y sSKuX eKCrepTH30I0 I[IHHOCTI BCTAHOBJICHA HASBHICTH
JIOKYMEHTIB TOCTIMHOTO 30epiraHHs, HiaisaraioTs nepedopMyBaHHIO. JIOKyMEHTH MOCTIHHOTO
30epiraHHs, BUIUICHI 3 3a3HAYEHUX CHpaB, OO'€IHYIOThCS B CaMOCTIMHI cmpaBu abo
NPUETHYIOTBCA 10 I1HIIUX OJHOPiIHUX crpaB. OrmpaBieHHs 3HOBY c(OpMOBaHHMX CIpaB
3M1IACHIOETHCS TUTBKH MO0 3aBEPIICHHI €KCIIEPTH3H I[IHHOCTI JOKYMEHTIB.

Ilin wac mpoBeneHHs EKCHEPTU3W LIHHOCTI BHSBISIOTHCS TyOJIETHI JOKYMEHTH, YEpHETKH,
Heo(hopMIIEeH1 KOTTii, 110 MiUIAratoTh BUJIYYEHHIO 31 CIIPaB MOCTIHOTO 30epiranHs.

4.5.4.Y pa3i BCTaHOBJICHHS B IIPOLIEC] EKCIIEPTU3HU I[IHHOCTI (DaKTiB HECTayl TOKYMEHTIB 1 CIIpas,
IO PaxyITbCsA 32 HOMEHKJIATYpPOIO, BIAMOBIAHUMHU CTPYKTYPHHMH MiJPO3AIIaMH yCTaHOBU
3IIACHIOETBCS X PO3LIYK. Y pa3l HEraTUBHOIO PE3yJbTaTy PO3IIYKY KEpIBHUK YCTaHOBHU 3a
nonanHsaM EK Ta apxiBy 3aTBep/Kye akT Mpo HECTady apXiBHUX CIpaB (JOKYMEHTIB) (J101aTOK
6), CTBOPIOE KOMICiIO 31 CiIy’k00BOT0O pO3CIiAyBaHHS, MPU3HAYAE CIIYy>KOOBE PO3CHiAyBaHHS 1
BUJIa€ HaKa3 MpO MPUTATHEHHS /IO BiAMOBINATBHOCTI 0Ci0, BHHHUX y BTpaTi JOKYMEHTIB a0o
copaB. JloBigka mpo MPHUYMHU BiJCYTHOCTI JOKYMEHTIB a0o cIpaB, MiANHCaHa KEPIBHUKOM
BIJITIOBIZTHOTO CTPYKTYPHOTO MiAPO3/ALTY, IEPEAAETHCS 10 apXiBY YCTAaHOBH.

(miamyHKT 4.5.4 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXxiBiB Ykpainu Big 05.06.2007 p. N 87)

4.5.5. 3a pe3ynbraTamMu EKCHEPTHU3M IIIHHOCTI B YCTaHOBI CKJIAAalOThCS OIMHUCH CIIPaB
MOCTiHOTO, TpuBajnoro (moHaa 10 pokiB) 30epiraHHs Ta 3 0COOOBOTO CKIIaTy, a TAKOXK aKTH MPO
BIWJIYYCHHS JUIS 3HUIICHHS CIIpaB, He BHeceHWX M0 HamioHampHOTrO apxiBHoro ¢onmy. Ilpu
ILOMY BPaXxOBYIOThCSI Taki MpuMITKH, sk "Jloku He muHe moTpeba", "/lo 3aminu HOBUMH",
"ITicns 3akiHYeHHS CTPOKY AoroBopy" Tomo. OdopMIleHHS Ta ONMMCAHHS CIPaB 3IIHCHIOETHCS
BiJIIOBITHO 10 BUMOT TYHKTIB 5.1, 5.2 miux [IpaBu.

(miamyHKT 4.5.5 13 3MiHaM#, BHECEHUMHU 3T1THO 3 HaKa3aMu
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 05.06.2007 p. N 87,
Big 19.09.2008 p. N 188)

4.5.6. Bin0ip MOKyMEHTIB, CTpPOKH 30epiraHHs SIKUX 3aKIHUMJIUCS, Ta CKJIaJaHHS aKTa Ipo

BUJTYUEHHS [IUX JOKYMEHTIB IS 3HUIICHHS (IOATOK 7) 3M1HCHIOIOTHCS MICIHIS 3BEJICHHS OIMKUCIB
CIIpaB yCTaHOBM 3a BIAMOBIAHUI Tiepiona. 3BeaeHl omucH 1 akT posrisgatotbes EK ycranoBu
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omHoyacHo. CxBaneni EK ycTaHoBM omucu cmpaB, akTH NpO BHWIIYYECHHS Ui 3HHUIICHHS
JOKYMEHTIB pa3oM nojaroTbes Ha po3risia EIIK BiamoBigHOro nepaBHOTO apXiBy.

Cxsaseni EIIK omucu cripaB mocTiiiHOTO 30€piraHHs, a TaKOXK IMOTOJKEHI HEIO OIKCH CIpPaB 3
0c000BOr0 CKJIagy Ta aKTH NP0 BHIYYCHHS IS 3HUILEHHS JTOKYMEHTIB 3aTBEPAXKYIOTbCS
KEpIBHUKOM YCTaHOBH, IICJIS YOTO YCTaHOBa-(DOHIOYTBOPIOBAaY Ma€ TMPaBO 3HUIIYBATH
JOKYMCHTH.

(miamyHKT 4.5.6 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXxiBiB Ykpainu Big 05.06.2007 p. N 87)

4.5.7. CripaBu BKJIIOYAIOTHCS B aKT MPO BHIIYUYCHHS 1X JUIS 3HUIIEHHS, SKIIO NMepea0adyeHuid UIst
HUX CTPOK 30epiraHHs 3akiHUuBCS 10 1 ciuHS poOKy, y sSKOMYy ckianeHud akt. Hampuknan,
CTpaBU 3 TPUPIYHUM CTPOKOM 30epiranHs, 3akiHdeHi y 2000 pori, MOKYyTh BKJIIOYATUCS B aKT,
o Oyzae ckianeHuit He panime 1 cigas 2004 poky, 3 N'SITUPIYHUM CTPOKOM 30epiraHHs - He
panime 1 cigas 2006 poky 3 ypaxyBaHHSM NPHUMITOK, 3a3HAUYEHUX Y BIJMOBITHHUX TEpeikax
TOKYMEHTIB (quB. myHKTH 4.5.2, 4.5.5 mux I[paswn).

(ab3ar nepmmii mianmyHKTy 4.5.7 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

AKT TpO BWJIYYCHHs JOKYMEHTIB ISl 3HMIICHHS CKJIAJA€ThCS B JBOX MPUMIPHUKAX Ha BCi
CIIPaBH YCTAaHOBHU B IIoMy. Ha3Bu OAHOPIAHUX cripaB, BiAiOpaHUX 1O 3HHUIICHHS, YHOCATHCS B
aKT TiJ] 3arajJbHUM 3aTr0JIOBKOM 13 3a3HAYEHHSAM KIUJIBKOCTI CIIPaB, BKIIFOUEHUX JI0 KOXKHOI TPYIIH.

(ab3ar apyrwuii mignyHkTy 4.5.7 13 3MiHaMH, BHECEHUMHU 3T1IHO 3
Haka3oM JlepkaBHOTO KOMITEeTY apXiBiB Ykpainu Big 19.09.2008 p. N 188)

4.5.8. YcTaHOBH, y IISUTBHOCTI SIKUX HE YTBOPIOIOTHCS JOKYMEHTH HarlioHanbHOro apxiBHOTO
dboHAY, CKIIaAI0Th AKTH PO BIITYYECHHS TSI 3HUIIEHHS JOKYMEHTIB ITICIIS MATOTYBaHHS OMHCIB
cupaB Tpuajoro (monaa 10 pokiB) 30epiraHHs Ta 3 0cOOOBOTO CKJIaay. AKTH OJHOYACHO 3
OIHCaMH CITPaB MOJMAI0ThC Ha po3risiy EK ycTaHoBH, Micis 40ro cXBajeHi akTH PO BHITYUYCHHS
JUIS 3HUIIEHHS pa3oM 3 OMHMCAMHU CIpaB 3 0cOOOBOr0 CKJIaLy MojaroThest Ha moropkeHHs EITK
(EK) nepsxaBHOi apXiBHOi yCTaHOBH, apXiBHOTO BTy MICBKOI paju. 3HHMINCHHS JOKYMEHTIB
IPOBOJIUTHCS MICIIS 3aTBEPHKCHHS aKTa KEPIBHUKOM yCTaHOBH.

(mipmyHkKT 4.5.8 y penakuii Haka3y [lep:kaBHOTO

KomiTery apxiBiB Ykpaiau Big 05.06.2007 p. N 87,

13 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M

Jlep>xaBHOTO KOMITETY apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

4.5.9. AKTH po BWIYYCHHS TIOKYMEHTIB JJIsl 3HHUIIEHHS MAIOTh BaJOBY HyMEpaIlil0, MOYHHAIOYN
3N 1.

(miamyHKT 4.5.9 13 3MiHaMH, BHECEHUMHU 3T1THO 3 HAKa30M
JlepxaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

4.5.10. CopaBu, BimiOpaHi s 3HMINEHHS, MICAS TOTOMKEHHS Ta 3aTBEPIKEHHS AaKTiB
NepeaaloThCsl OpraHi3amisM 13 3aroTiBIi BTOPUHHOI CHPOBMHHM 32 HAKIATHUMH, Yy SKUX
3a3HAYA€ThCS Bara mamepoBOi MakyJaTypw, IO MepedaHa s nepepoOku. Jlata 3maudi
JOKYMEHTIB, iX Bara Ta HOMEp HaKJIaJHOI BKa3yIOThCS B aKTax MPO BHIUICHHS JOKyMEHTIB 0
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3HANICHHS. Ll akTH BMIIYIOThCS B CIIpaBy apXiBHOTO (DOH]Ty YCTaHOBH Ta 30€piratoThCs B apXiBi
YCTaHOBH.

(a63ar nepmmii miamyHkTy 4.5.10 13 3MiHaM#u, BHECEHUMHU 3T1THO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

ko o6csr crpas, 110 BUAUICHI 10 3HUIICHHS, HE3HAYHUN, BOHH MOXYTh OyTH CIajleHi, Mpo
10 B aKTi POOUTHCS MMO3HAYKA.

4.5.11. Tlopsanok 3HUIIEHHS AOKYMEHTIB i cmpaB 3 rpudom "l ciry>k00Boro KopuctyBaHHS"
BHU3HAYAETHCS CHEIaIbHOIO [HCTpyKIIi€to, 3aTBEp/KeHOI mocTaHoBo Kabinety MiHicTpiB
VYkpaiau Big 27 mucronana 1998 p. N 1893.

4.6. ITynkm 4.6 euxknioueno

(3rizHO 3 Haka3oM Jlep>kaBHOTO KOMITETY
apxiBiB Ykpainu Bizx 05.06.2007 p. N 87)

5. ITiaroroBka i nepegaHHs CIpPaB 10 aPXiBy YCTAHOBH

3akiHueHI B MIJIOBOJICTBI CIpaBU TOCTiiHOTO, TpuBaioro (monan 10 pokiB) 30epiraHHs Ta 3
0c000BOr0 CKJIaAy MOBUHHI 3[aBaTHUCS 10 apXiBy YCTaHOBU JUIS HACTYIHOTO 30epiraHHs Ta
kopuctyBaHHs. CripaBu THM4YacoBoro 30epirants (10 10 pokiB BKIFOYHO) MOXKYTh TIepeaaBaTUCS
B apXiB YCTaHOBH 3a pilIEHH:M i1 KepiBHHKA.

5.1. Ogpopmnennsn cnpae

5.1.1. OdopmieHHs crpaB, 3aBEJJCHUX Yy MAUIOBOACTBI CTPYKTYPHUX HiAPO3JLTIB YCTaHOBH,
MOKJIAJAETHCS Ha TPAIIBHUKIB IIUX MIAPO3/IIIB 32 METOJUYHOIO JIOTTIOMOTOIO apXiBY YCTaHOBH.

OdopmiienHs crnipaBu nepeadavyae HyMmepalilo apKylliB y CIpaBi, ckiagaHHs (y HE0OXiITHUX
BUITaJIKaX) BHYTPIIIHHOTO OIKCY JOKYMEHTIB CIpPaBH, 3aCBIIUyBajJbHOTO HAINUCYy CIIPaBH,
HiAmMBaHHA a00 ONPaBICHHS CIPaBU, 0(OPMIICHHS OOKIIAMHKH (THTYJIHHOTO apKyIlla) CIIPaBH.

Hymepayia apkywie cnpae

5.1.2. 3 wmetoro 3a0e3nedeHHs 30€peXKEHOCTI Ta 3aKpIIUICHHSA MOPSAAKY pO3TallyBaHHS
JOKYMEHTIB y CHpaBi BCi ii apKyIi, KpiM apKyIIiB 3aCBiU4yBaJbHOTO HAMKCY Ta BHYTPIIIHBOTO
OITUCY, HYMEPYIOThCS apaOChKUMHK IU(pPaMH BaJIOBOIO HYMEPAIII€I0 B TIPaBOMY BEPXHbOMY KYTi
IPOCTUM M'SIKMM OJIiBIIEM a00 MEXaHIYHUM HYyMepaToOpoM. 3acTOCYBaHHS YOpHWIIA, MAaCTH abo
KOJIbOPOBUX OJIBIIB Al HyMepalii apKyIliB 3a00pOHSE€ThCA. APKYIIl BHYTPILIHBOTO OMHCY
JOKyMEHTIB CIIPaBH HyMEPYIOTBCSI OKPEMO.

5.1.3. Apkymi cmpaB, IO CKJIAAAIOThCA 3 JEKIJIBKOX TOMIB a00 YacTHH, HyMEpYIOTbCS B
KOKHOMY TOMi (4aCTHHI) OKPEMO.

5.1.4. ®otorpadii, KpeciIeHHs, JiarpaMH Ta I1HIII UTFOCTPATUBHI JOKYMEHTH, IO € OKPEMUMHU
apKyIIaMu B CIIpaBi, HyMEPYIOTHCS Ha 3BOPOTHOMY OOIIi B JIIBOMY BEPXHbOMY KYTi.

5.1.5. Apkym gopmaty, Oiibioro, Hix Gopmar A-4, miAMIKMBAETHCS 32 OAUH OIK 1 HyMEpY€EThCS
SIK OJIMH apKyIll y TIPaBOMY BEPXHbOMY KyTi, a MOTIM (pasibIroeThCs HA hopmaT A-4.
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5.1.6. Apkymn 3 Hariyxo HakJICeHUMH JOoKyMeHTaMu (QoTorpadismu, BUpi3KaMu, BHIUCKAMHU
TOILIO) HYMEPYEThCS SK OAMH apKyml. K0 10 JOKyMEHTa MiJKJIeEHI OJHUM OOKOM 1HIII
JIOKYMEHTH (BHPI3KH, BCTABKH JO TEKCTY, MEPEKIAH TOIIO), TO KOKEH TIOKYMEHT HYMEPY€EThCS
OKpPEMO.

5.1.7. TlinmuTi B CcOpaBH KOHBEPTH 3 YKIAJICHHSIMH HYMEPYIOThCS BaJOBOIO HyMEpaIli€ro
apKyIliB CIpPaBH, NPU [OMY CIIOYAaTKy HYMEPYEThCS KOHBEPT, a MOTIM KOKHE BKJIAJICHHS B
KOHBEPTI.

5.1.8. IlimmuTi B cnpaBW JAOKYMEHTH 3 BJIACHOIO HyMeEpaIll€l0 apKyIIiB 30epiraloTh TaKy
HyMepaIlito, K0 BOHA BIAMOBIIA€ MOCTIIOBHOCTI PO3TAITyBaHHS apKYIIIB Y CIIPABi.

5.1.9. V pa3i HasgBHOCTI 0araThbOX MOMWJIOK Y HyMepalii apKylIiB CIpaBU B JiIOBOJCTBI
3MIACHIOETHCS X TepeHyMepallis, il 9ac Kol cTapi HOMEPU 3aKPECIIOIOTHCS OIHIE€I0 CKICHOIO
PHUCKOIO 1 IOPSII CTABUTHCS HOBUI HOMEp apKyIla.

5.1.10. V pa3i HasgBHOCTI OKpPEMHUX TMOMWJIOK Yy HyMepallii apKyIliB CIpPaBH JIOMYCKAEThCS
3aCTOCYBaHHA JITEPHUX HOMepiB apkymriB (1-a, 12-6 Tomro).

CrnaoauHs BHYMpIiWHb020 ONUCY OOKYMEHMI8 CNpasu

5.1.11. BHyTpimHi#i onuc JOKYMEHTIB CKJIQJa€ThCS A0 ACSIKUX KaTeropid chpas, IO MICTATh
YHIKaJIbHI JOKYMEHTAJIbHI MaM'sITKH, TOKYMEHTH 3 TpudoM "J[ist cmykO6oBoro KopuctyBaHHs",
0co00Bi, CynOBO-Climyi cmpaBu Tomo. HeoOXigHICTh CKIaZaHHS BHYTPILNIHBOTO OIHCY
JIOKYMEHTIB JIEIKUX CIPaB BU3HAYAETHCS IHCTPYKITIEIO 3 TUIOBOJACTBA YCTAHOBH.

5.1.12. BHyTpimHiii onuc (momaTok §) CKIAAA€ThCs HAa OKPEMOMY apKyIn 3a (opmoro, 1o
MICTUTB BIIOMOCTI TIPO TOPSIKOBI HOMEPH JOKYMEHTIB CIPaBH, iX 1HIEKCH, JaTH, 3ar0JIOBKU Ta
HOMEpH apKyIIiB CIIPaBH, HAa SIKUX PO3TAIIOBAHUHN KOKEH JOKYMEHT.

(miamyHkT 5.1.12 i3 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

5.1.13. Jlo BHYTpIOIHBOTO OIUCY CKJIQNAETHhCSA IMIJCYMKOBHH 3alucC, y SKOMY HaBOJSATHCS
mudpamMu Ta JiTEpaMH KiTbKICTh JOKYMEHTIB, 10 BKIIOYEHI JI0 OMHCY, Ta KITBKICTh apKyIIiB
BHYTpPIIIHBOTO OMHUCY. BHYTpIMmHIA ONUC MANUCYETbCS HOro ykiIagaueM. SKmo crpaBy
OTIPABJICHO a00 MIAMIKUTO MOMEPEIHBO 03 BHYTPIIIHHOTO OMHCY, TO HOT0 OJaHK ITiAKICIOETHCS
710 BHYTPIIIHBOTO OOKY JTUIIOBOT OOKJIQIMHKA CIIPABH.

5.1.14. 3MiHM CKJaay JOKYMEHTIB CHpaBd (BKJIIOYEHHS JOJATKOBUX JOKYMEHTIB, iX
BUKJIFOUCHHS, 3aMiHa OpHUTIHATIB KOMISIMHA TOIIO) BimoOpaxaroTbcs B rpadi "[lpumitku" i3
NOCWJIaHHSIM Ha BIANOBIAHI BUIIPABIOBYBAJbHI JOKYMEHTH (HakKa3W, aKTH TOHIO) 1 10O
BHYTPIIIHBOTO OIHCY CKJIAA€THCSI HOBUH IMiJICYMKOBHUH 3aImucC.

Cknadanns 3ac6i0yy8anbHO20 HANUCY CHPABU

5.1.15. 3acBiguyBalbHUI HaANKC CHIPaBH CKJIAJAETHCA 3 METOIO OOJIKY KUIBKOCTI apKyIliB y
cripaBi Ta (ikcaii oco0auBOCTEH X HyMepallii.

3acBiquyBaJIbHUIA Hamuc (A0JATOK 9) CKIAMaeTbCsi Ha OKPEMOMY apKyllmi, IO BMIIIYETHCS

HANpPUKIHI CIIPaBH, Y APYKAPCHKUX MPUMIpPHUKAX crpaB (0OJIIKOBI KypHaJIW, 3BITH TOLIO) - HA
3BOPOTHOMY OOIli OCTAaHHBOTO YHUCTOTO apKyIIa.
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(ab3arm gpyrwii miamyHkTy 5.1.15 13 3MiHaMu, BHECEHUMH 3T1JTHO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

5.1.16. Y 3acBiguyBaJlbHOMY HaIMCy 3a3HAYAOTHCA MUQPPaMH 1 JITEpaMH KUIbKICTh apKyIIiB y
CIpaBi Ta OKPEMO, uepe3 3Hak "+" (IUTI0C), KUTbKICTh apKYIiB BHYTPIIIHBOTO OIHUCY, SKILO BIH €.

5.1.17. Y 3acBiq4yBajbHOMY HalMCy 3acCTEpIraroThCsl Taki 0COOIMBOCTI Hymepalii TOKyMEHTIB
CIIpaBH:

® HasBHICTH JIITEPHUX Ta MPOMYIIEHUX HOMEPIB apKYIIIiB;

® HOMEpPH apKyIIiB 3 HaKIeeHUMU (oTorpadisiMu, KPECICHHSIMHU, BUPI3KaMHU TOIIO;
® HOMEPH BEIIMKOPOPMATHHUX apPKYIIIiB;

® HOMEpH KOHBEPTIB 3 YKIAJACHHIMH 1 KUIbKICTh apKYIIiB YKIaCHb.

5.1.18. 3acBimuyBanpbHUI HANMKC MAMUCYETHCS 0CO00I0, sIKa HOTO CKJIana. Y Ci HacTyIHI 3MiHH B
CKJIaJi Ta CTaHI crpaBH (IIOLIKOJKEHHS apKYIIiB, 3aMiHa OPUTiHAJIBHUX OKYMEHTIB KOMisIMH,
MPUETHAHHS HOBUX JIOKYMEHTIB TOINO) 3a3HAYalOTBhCS Yy 3acBIAYyBAJIbHOMY HAMHCY 13
MOCHJIAHHSAMU Ha BiJIMTOBIIHUIA BHITPABIOBYBAIBHUI TOKYMEHT (HaKas, akT).

5.1.19. V pa3i Benukoro oOcsry nepeHyMepallii apKyliiB y CHpaBi HapPUKIHLI 11 CKIagaeThCs
HOBUH 3acBimTuyBaibHUIN Hanmuc. CTapuil 3aCBITYYBATBHUIN HAIIMC 3aKPECTIOETHCA 1 30€epiracThes
B CTIpaBi MOCTIIHO.

Onpasnenns cnpag

5.1.20. CnpaBu nocriitHOTo, TpuBajoro (moHaa 10 pokiB) 30epiranHs Ta 3 0COOOBOTO CKIIaTy
OTIPABIIIIOTBCS B TBEepAy OOKIAIMHKY, a CIpaBd THUMYAacoBOro 30epiraHHs, IO MICTATh
MEePBUHHY OYXTalTePChKY IOKYMEHTAIlil0, MIIIINBAIOTHCS HA YOTHPH MPOKOJIU CHEIllaTbHUMU
CypOBUMH HHMTKaMu abo nparBoro. [Ipu 1poMy MerTaneBi CKpiIUIEHHS (CKPINKH, OyJIaBKH)
BUJIYYalOTHCS 3 JIOKYMECHTIB.

5.1.21. Ilix wac onpasieHHs a00 MiJIINBAHHS JOKYMEHTIB CIIPaBHU HE JO3BOJISIETHCS TOPKATUCS
iX TekcTy. SIKIIO TEeKCT JOKYMEHTIB HaJpPYKOBAaHO HAATO OJU3BKO A0 iX JIIBOTO Kpaw, TO
noTpiOHO HAPOCTHTH KOPIHII JOKYMEHTIB TarmepoM Ti€l caMoi SKOCTi, M0 W HOCIi TeKCTy
JIOKYMEHTIB.

Ogopmnenns 06K1aOUHOK cnpas

5.1.22. OOKIaIuHKYU CTpaB MOCTIHHOTO, TpuBaioro (moHaya 10 pokiB), THUMYAcOBOTO 30epiraHHs
Ta 3 0CO00BOTO CKJIaMy 0DOPMIISIOTHCS 32 BCTAHOBJICHOIO (hopMoro (1oxatok 10).

(ab3am nepmumii miaAmyHKTY 5.1.22 13 3MiHaM#, BHECEHUMU 3TiAHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

[lepen mepemaBaHHSAM CIpaB O apxXiBy YCTAaHOBHM B TEKCT Ha iX OOKJIaIWHKAX BHOCSTHCS
HEOOX1/IHI YTOYHEHHS, IEPEBIPAETHCS BIAMOBIIHICTH 3ar0JIOBKIB CIIPaB Ha OOKIAJMHKAX 3MICTY
HiIIATAX JOKYMEHTIB, y pa3i moTpedu 10 3arojioBKa CIPaBU BHOCSTHCS JTOJATKOBI BiIOMOCTI
(TpOCTaBISAIOTHCS HOMEPH HaKasiB, MPOTOKOJIB, BUAW 1 (OPMH 3BITHOCTI, BKa3iBKH Ha
KONINHICTh TOKyMEHTIB TOLIO).
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5.1.23. Ha oOkiaguHKax CIpaB MPOCTABISIOTHCS JaTH JOKYMEHTIB, YMIIIEHUX Yy KOKHY CIIPaBy.
SIKIIo cmpaBa CKIANAETHCS 3 KUIBKOX TOMIB (YaCTHH), TO HAa KOXKHOMY 3 HHX IPOCTABIISIOTHCS
KpaiHi 1aTy JOKYMEHTIB.

VY pasi 3a3HaYeHHA TOYHHMX KaJCHIApHUX AAT YKa3ylOThCS YMCIO, MicAlb 1 pik. Yucno i pik
NI03HAYAIOThCS apaOChKUMHU I (paMu, Ha3Ba MiCAI MUIIETHCS CIIOBAMHU.

5.1.24. Ha oOkJyaguHIll CIIpaBU TMPOCTABIIETHCS 1i HOMEpP 3a OMUCOM 1, 3a TOTOKCHHSIM 3
apxiBOM yCTaHOBH, HOMEp OIUCY Ta HOMEp apXiBHOTO (poHmy (auB. 1. 7.2.5 mux [IpaBwm).

5.1.25. V pasi 3MiHM HaliMeHyBaHHS ycTaHOBH (ii CTPYKTYpHOIO MiApO3AidYy) YNPOJOBXK
nepioy, M0 OXOIUTIOE JOKYMEHTH CIIpaBH, a0 i1 9ac MepeaaBaHHs CIPaBH JI0 1HIIOI yCTaHOBU
(CTPYKTYpHOTO MiAPO3/iTy) Ha OOKIaAMHII CIIPABH 3a3HAYAETHCS HOBE HAIMEHYBaHHS YCTaHOBU
(CTpYKTYpHOTO MAPO3/LTY), a IOTIEpeIHE OEPETHCS B TYKKH.

Hanmcu Ha oOkmaguHKax crnpaB poOJSATbCA YITKO CBITJIOCTIHKMM YOPHHM YOPHHIIOM a0o
1acTolo.

5.1.26. Y pa3i BMilIEHHS B CHpaBy THUTYJBHOTO apKylla, BHUTOTOBJIEHOTO JAPYKAPCHKUM
crocoboM, Ha OOKIAAMHIN CIPaBU 3a3HAYAIOTHCS TUTBKM HOMEPH apXiBHOro (OHIY, OMHCY 1
crpaBy. 3a00pOHSAETHCS HAKJICIOBAHHS TUTYJIFHOTO apKyIlla Ha OOKIaMHKY CIPABH.

(miamyHKT 5.1.26 13 3MiHaMU, BHECCHHMH 3T1THO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

5.2. Cknaoannsa ma oghopmnennsn onucie cnpag y 0ijio00Cmei ycCmaHoeu

5.2.1. Onmcu crpaB sIK YCTaHOBU B IIJIOMY (ZIJI1 YCTAHOB 3 IIEHTPaJIi30BaHUM (POPMYBAHHSIM 1
30epiraHHsM CIIpaB), TaK 1 KOXXHOTO CTPYKTYpHOTO MigPO3ALTy OKpeMmo (s YCTaHOB 13
CKJIaJTHOIO CTPYKTYPOIO) CKJIAJA0ThCs 32 BCTAHOBJICHOK (hopMoro (noaatox 1).

52.2. Omnmc cmpaB CTPYKTYPHOrO  MIAPO3JAUTY  CKJIQJA€ThCA  IOCAJOBOIO  0CO0010,
BiJIMOBIIaNIbHOIO 32 CTaH JIJIOBOJCTBA B CTPYKTYPHOMY MiAPO3.iii, MPU METOIUYHIN TOTOMO31
apXxiBy YCTaHOBH 3 JIOTPUMAHHSM TaKUX IMPABUI:

® HOMEp OMNKCY CTPYKTYPHOTO MiJIpO3IiTy TOBHHEH CKJIAAATUCS 3 HU(POBOTO IO3HAYCHHS
CTPYKTYPHOTO TiAPO3My 3a HOMEHKJIATYPOIO CIpaB 3 JIOAAHHSIM IIOYATKOBOI JITEPH Ha3BU
KaTeropii JOKYMEHTIB, IO BXOJATHh JO OMNHCY, Ta YOTHPHOX LU(P POKY, Y SKOMY 3aBECHI
BKJTIOYCHI JI0 OITUCY CIIPaBH.

[Ipuknan. Onucu cnpas nocmitinoeo, mpusanozo (nonao 10 pokie) 36epicanus ma 3 0c0608020
CKNady CmpyKmypHo2o niopo3oiny N 5, wo 3nauamscs 3a HOMEHKIAmypolo cnpas i 3a6e0eHi 6
2000 poyi, 6yoyms mamu nomepu: 5 I1- 2000; 5 T - 2000; 5 OC - 2000;

e rpadu OMUCY 3aMOBHIOKOTHCS BIAMOBITHO JO BiIOMOCTEH, BHUHECEHHX Ha OOKIATUHKY
(TuTYnRHMNA apKymi) cripaBu. Omuc crnpaB TUMYAacoOBOTO 30epiraHHs MOBHHEH MaTH JIOJIATKOBY
rpagy "Ctpok 30epiranus, cTaTTs 3a nepenikom";

VY rpadi onucy "KpaitHi qaTi cripaBu, TOMY, YaCTUHU'" 3a3HAYAIOTHCS KpalHI 1aTH TOKYMEHTIB -

CaMOro paHHBOT'O 1 CaMoOro Mi3HBOIO JOKYMEHTa, YHECEHOTro 10 crpaBH. Yucio 1 pik
NI03HAYAIOThCS apaOChKUMHU I (paMu, Ha3Ba MICAI MUIIETHCS CIIOBAMHU.
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(miamyHKT 5.2.2 TOMOBHEHO HOBHM a03aIlOM IT'SITHM 3TiTHO 3

Haka3zoM [lepxaBHoro koMiteTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y 3B'SI3Ky 3 IIUM a03aly M'ATUi - AeB'ATUN

BBa)KAaTH BIATOBITHO a03aIlaMH IIIOCTUM - JICCSTHM )

e rpada ommcy "IlpumiTka" BHKOPHCTOBYETHCS IS MO3HAYOK IMPO OCOOJMUBOCTI (hi3HUHOTO
CTaHy CIIpaB, MPO TMEpeJaHHs CIpaB IHIIUM CTPYKTYPHHM MiApPO3AiliaM yCTaHOBU abo 1HIIIN
YCTaHOBI, IPO HASBHICTH KOMiH JOKYMEHTIB y CIIpaBi;

® cuUCTEMaTH3allisl CIpaB CTPYKTYPHOTO MiAPO3ILTy, IIO BKIIOYAIOTHCS O OMKCY, MOBHHHA
BIJIMOBIJIaTH 1X CHUCTEMATH3aIlll 32 HOMEHKJIATypOIO CIpaB SIK CTPYKTYPHOTO MiAPO3AUTY, TaK 1
YCTaHOBH B IJIIOMY;

® KOKHA CIpaBa BHOCUTHCS JIO OIMHUCY IIiJ| CAMOCTIMHUM TOPSIKOBUM HOMEpoM. SIKIIo crpasa
CKJIQIA€ThCS 3 KUIBKOX TOMIB (4acTHH), TO KOXXKHHA TOM (YaCTHHA) BHOCHTHCS JI0 OIMUCY ITiJT
OKpPEMHUM HOMEPOM;

e y pa3l BHECEHHS JIO0 OMUCY MiJPsJ KUIBKOX CIpaB 3 OJHAKOBUM 3arojOBKOM 3a3HAYA€ThCS
MOBHICTIO JIMIIIE 3arojIOBOK TEPIIOi CHpaBH, a BCl IHINI OJHOPIAHI CHpPaBH IMO3HAYAOTHCS
cioBamH "Te came", IpH IIbOMY 1HIII BiIOMOCTI PO CIPaBU BHOCSTBHCS JI0 OMUCY MOBHICTIO (Ha
KO’KHOMY HOBOMY apKyIili OTIHCY 3ar0JIOBOK BiITBOPIOETHCS MOBHICTIO);

® CIIpaBH 3 0c000BOr0 CKJIaly BHOCATBHCA OO0 OIIMCY 3a a6€TKOIO, TEMATUKOIO, XpOHOJ’IOFiCIO.

5.2.3. Onucu crpaB BeIyThCsl BIPOIOBXK KIUIBKOX POKIB 3 €IMHOIO CYIUJIBHOIO HyMEpali€ero
crnpaB. CrpaBu KO’KHOT'O POKY CKJIaIal0Th PIYHUNA PO3/ILT OMHUCY.

5.2.4. Y KkiHIi OmUCy pOOHTHCS MIJCYMKOBHH 3amuc i3 3a3Ha4eHHsAM (IUdpamMu 1 JiTepamu)
KIJIBKOCTI CIIPaB, 10 3Ha4YaThCs 32 OIMKMCOM, MEPIIOro 1 OCTAHHBOI'O HOMEPIB CIpaB 3a OMHUCOM, a
TaKO’K 00YMOBIIOIOTECSI 0COOIMBOCTI HyMepallii CIipaB B ONMHUCY (JITEPHI Ta MPOITyIIeHi HOMEPH
CIIpaB).

5.2.5. Y piuHHHA pO3AT OMUCY BHOCATHCS TAaKOX CIIPaBU, HE 3aBEpIICHI BIPOJIOBXK
KaJCHJApHOTO POKY. Y TaKWX BHUIAAKaX y KiHII PIYHUX PO3IUTIB OMHCY KOKHOTO HACTYITHOTO
POKY, YIIPOZOBXK SKOTO CIIPaBU HPOJOBXKYBAINCS B JIITOBOACTBI, 3a3HadaeThes: "JlOKyMeHTH 3
IbOIO TMWUTAHHS JMB. TAKOX Yy PO3AUI 3a pik, N " a rpapm 4, 5 omucy He
3aMOBHIOIOTHCS.

5.2.6. Onmc crnpaB CTPYKTYPHOTO MAPO3IUTY MIAMUCYETHCSA yKIagadeM 13 3a3HAYEHHSIM HOTO
NOCaJH, TOTOJKYETHCS 3 KEPIBHUKOM CIIY>KOM JiJIOBOJCTBA 1 3aTBEPIKYETHCS KEPIBHHUKOM
CTPYKTYpPHOTO HiAPO3ALITY.

(miamyHKT 5.2.6 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

5.2.7. Omuc crnpaB CTPYKTYpPHOTO MiAPO3IIIYy YCTaHOBH CKJIQIAa€ThCs B JBOX MPUMIPHUKAX,
NEePIIUi 3 IKUX MEPETAEThCs Pa30M 13 CIIpaBaMH B apXiB YCTAHOBH, a IPYTHH 3QIHIIAETHCS SK

KOHTPOJIbHUI MIPUMIPHUK y CTPYKTYPHOMY MIAPO3ILII.

5.2.8. Onmcu crpaB CTPYKTYPHHX MIAPO3/IUTIB YCTAHOBH € TIICTABOIO JUTSl CKJIaJIAHHS 3BEICHOTO
OIIHCY CTIPaB yCTaHOBH.

26



5.3. Ilepeoannsa cnpae 00 apxigy ycmanoeu

5.3.1. B apxiB ycTaHOBH MEpeNalOThCs CIPAaBH MOCTiHHOTO, TpuBajoro (monan 10 pokis)
30epiraHHs Ta 3 0CO00BOTO CKIaay. [X mepenaBaHHs 3M1HCHIOETHCS TIIBKU 32 OMTUCAMU CIIPAB.

5.3.2. IligroToBKa cmpaB CTPYKTYpPHOTO TWIAPO3AUTY Il TEpeJaHHS /0 apxiBy YCTaHOBHU
BKJIIOYA€ TIEPEBIPSIHHSA NPaBWIBHOCTI (OpMyBaHHS JOKYMEHTIB y CIpaBH, O(OpMIICHHS
JIOKyMEHTIB KOXXHOI1 crpaBu, OGOPMIICHHS CIIpaB Ta BIAMOBIAHICTH CIpaB HOMEHKIATYDI,
3aTBEP/KEHIN KEPIBHUKOM yCTaHOBH.

VY pasi BUsBICHHS HEAOMIKIB y (popMyBaHHI Ta opOpMIICHHI CIIpaB MpPaLiBHUKUA CTPYKTYpPHHUX
miApo3aiTiB 3000B's13aH1 iX YCyHYTH.

5.3.3. YV pa3l BIACYTHOCTI CHpaB CTPYKTYpPHUX MiAPO3JAUIIB, [0 3HAYaThCsl B OIHCAX,
Y’KUBAIOTBCS 3aX0/, nependayedi 1. 4.5.4 nux [pasu.

5.3.4. IIpudAHATTS KOXKHOI CTPaBW MPOBOJIUTHLCS MPAIIBHUKOM apXiBy YCTaHOBH B MPHCYTHOCTI
IpaliBHUKA CTPYKTYPHOTO MIAPO3ALTY, SKUH 31a€ HOKyMeHTH. Ilpu 1boMy B KOXXHOMY
MPUMIPHUKY OIHUCY CIIpaB POOJATHCS IO3HAYKH PO NPUUHATTS Ti€i abo 1HIIOT CIpaBH.
HanpukiHili KOKHOTO MPUMIPHHKA OMHCY CIpaB poONATHCS HM(pamu Ta JiTEpaMH MO3HAYKH
npo GakTUYHY KUIBKICTB CIIpPaB, IO MepeaaHi 10 apXiBy YCTaHOBU, HOMEPH CIIPaB, IO BiACYTHI,
JaTy NpUMMaHHA-TIepelaBaHHs CIPaB 1 MIJIUCH OC10, 110 3/1aBajii Ta MPUIMaK CIPaBH.

CrpaBu 70 apXiBy yCTaHOBH JOCTABISIOTHCS MPALiBHUKAMU 11 CTPYKTYPHHUX MiAPO3ALTIB.

6. Cxuaganus i opopMiIeHHSI piYHUX PO3JiJiB 3BeJACHUX OMMCIB CIIPAB YCTAHOBH
Ta 3aKiHYEHHUX ONMHUCIB cripaB POoHAY B LIJIOMY

6.1. Cknaoanuns i oghopmaenns piunozo po3oiiy onucy cnpag nocmiiHo2o
30epizanns

6.1.1. B apxiBi ycTaHOBH, III0 Ma€ CTPYKTYpHHUI MO/, HA MiJICTaBl OMUCIB CIIPaB CTPYKTYPHHUX
nigpo3aunB (auB. 1. 5.2.1 mux [lpaBwir) ckimagaroTbes piyHI PO3AUIA 3BEJICHHX OMMCIB CIIpaB
yCl€l yCTaHOBH.

6.1.2. V piyamid po3Aill 3BEICHOTO OIKCY CIpaB MOCTIHHOTO 30epiraHHs (momatok 11)
BKJIIOYAIOTBCS 3arojOBKM CIpPaB, IO BIAKIAIKCA B CTPYKTYpHUX MIAPO3AiIaxX YCTaHOBU
BIIPOJIOBXK POKY, a TAKOXK 3ar0JIOBKH CIpaB, COPMOBAHUX 3 JOKYMEHTIB, BUIYYCHHUX 31 CIIPaB 3
TUMYaCOBUMU CTPOKaMu 30epiranus, mo manu no3nauky "EITK".

(ab3ar epmmid miAMyHKTY 6.1.2 13 3MiHaAMHA, BHECEHUMH 3T1JTHO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

3aroJI0BKH CIpaB BKIIOYAOTHCS 10 3BEJCHOTO OMUCY TUIBKU MICIHS 3BIPSHHS 3 OMUCAMH CIPaB
CTPYKTYPHUX MiAPO3MIUIiB, a Uil O€3CTPYKTYPHHX YCTaHOB - 31 3BEICHOI0 HOMEHKIIATYpPOIO
CIIpaB 3a TOW caMUi pPiK, a TaKOXX NEPEBIPSHHS MPABWIBHOCTI (popMyBaHHA Ta OQOpPMIICHHS
crpas. Skmio crpaBy c()OpMOBaHO HENPABUIIBHO, TO BOHA MIIJIATA€E TIepeOpMyBaHHIO.

6.1.3. Y pasi BUsBJIEHHS HecTadl CHpaB, BKIIOYEHUX B OMHMC CTPYKTYPHOTO MiAPO3JiTy, apXiB

YCTAaHOBHU pPa3oM 13 CIyk0010 IUIOBOJACTBA Ta CTPYKTypPHUM TMiAPO3IIOM YCTaHOBH, JI€
nepeOyBalH 11 CIIpaBH, 3A1HCHIOIOTH 3aX01H, iepeadadeHi 1. 4.5.4 mux [Ipasui.
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(miamyHKT 6.1.3 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

6.1.4. Tlopsmok yHECEHHs 3arojOBKIB CHpaB y PIYHUA PO3ILT 3BEJACHOTO OIUCY CIIpaB
NOCTIMHOTO 30epiraHHs aHAJOTIYHUHN TOPSIIKY, BUKJIAACHOMY Y 1. 5.2.2 nux [IpaBui. 3aronoBku
CIIpaB, IO MICTATh JOKYMEHTH 3a JEKUJIbKa POKIB, BKIIOYAIOTHCS y PIYHUN PO3IIT 3BEICHOTO
OIIMCY BiJNIOBITHO A0 HOPM, BUKJIAIeHHX Y 1. 5.2.5 mux [IpaBuir.

6.1.5. 3arojoBKM CHpaB, BKIIOYEHHX Y PIYHMNA PO3ZAUT 3BEACHOTO OMMCY CIPaB MOCTIHHOTO
30epiraHHs, HyMEpPYIOThCA y BaJIOBOMY TOPSIIKY, AOKH iX KIIBKICTh HE miiae mo umcia 9999.
[licns 1poro ommc BBaXKA€TbCS 3aKIHYEHHUM, a CIPaBU, L0 CTBOPIOIOTHCS B HACTYMHI POKH,
BKJTIOYAIOTHCS JI0 1HIIOTO OIHCY, IO MA€ HACTYITHUHN MOPSIKOBHI HOMED, HAMIPHUKIIAJ HOMED 2,
ab6o iHmumK BanoBui HOMep (auB. m. 7.2.8 mux IlpaBun). B ycraHoBax 3 piuHUM
NOKyMeHT0o00irom MeHme 600 TOKYMEHTIB [OIyCKA€ThCS 3aKiHUyBaTH 3BEJCHHUU OIUC 3
KUTBKICTIO cripaB 999.

6.1.6. HampukiHIli KOKHOTO PIYHOTO PO3ALTY 3BEIEHOTO OMKCY CIpaB MOCTIHHOTO 30epiraHHs
HICJII OCTAaHHBOI OMHMCYBAJILHOI CTATTI CKJIAZAETHCS MIJCYMKOBHH 3aIluC, y SKOMY IHdpamu i
JiTepaMy BKa3yIOThCS (PaKTHUHA KINBKICTh CHpaB, YHECEHHX y IEH pO3MiJ, a TaKoX 1HIII
BCTAHOBJIEHI PeKBi3uTH (H01aToK 11).

(ab3an nmepmuit mianyHKTy 6.1.6 13 3MiHaM#, BHECEHUMH 3T1THO 3
Haka3zoM [lepkaBHOTo KOoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

3aroyioBKHU crpaB, chOPMOBAHUX MICHS 3aTBEPAKEHHS PIYHOIO PO3/UTY 3BEIEHOTO OMKCY CIIpaB
YCTaHOBH, Y 3aJIEKHOCTI BiJl KUTBKOCTI TaKMX CIpaB MOXYTh YHOCHUTHCSA y PIYHUN PO3ALT MiJ
mitepaumu HoMepamu (118-a, 454-6 Tomo) abo BMIIIyBaTHCS HANpPUKIHII PIYHOTO PO3ALTY
OIHCY 3a 1X BaJIOBOIO HYMEPAIII€I0.

[Ticyiss BHECEHHS B OIMUC JTOJJATKOBHX 3aIKMCIB MPO BKJIFOUEHHS a00 BUOYTTS CIpaB CKJIAAEThCs
HOBUH MIJCYMKOBUM 3aIUC, Y SKOMY HAaBOJSTHCS IT1JICTABH JI0 BHECEHHS 3MiH.

6.1.7. Jlo KOXHOTrO pIYHOTO PO3ZIUTYy 3BEIEHOI0 OINUCY CHpaB MOCTIHHOrO 30epiraHHs
CKJIAJIA€EThCSI TIEPEMOBA, Y SIKIM HABOAATHCS BIIOMOCTI MPO OCHOBHI HAMPSMH MisUIBHOCTI Ta
CTPYKTYpY YCTAaHOBH 3a TMEpioJ, IO OXOILTIOITH CIIPaBU OIKCY; KOPOTKO XapaKTePU3YIOThHCS
3MICT 1 TOBHOTA JIOKYMEHTIB y CIpaBax; BUCBITIIOIOTHCS OCOOIUBOCTI ()OPMYBaHHS 1 ONTUCAHHS
CIpaB, iX cucTeMaTu3alli B OIHCY.

[lepenMoBa mMiANMUCYEThCS YKIAJayeM OMUCY Ta KEPIBHUKOM apXiBy YCTaHOBU (0c00010,
BIJINMOBIIAJILHOIO 32 apXiB).

6.1.8. Apkymri piuHUX PO3JLTIB 3BEICHOTO OMHUCY CIIPaB HYMEPYIOThCS Y BaJIOBOMY MOPSAIKY, Ha
OKpPEMOMY apKyIIli CKJIAJaeThCs 3aCBIAUYBAILHUN HATIUC JI0 PO3ALTY OMUCY (J0JaTOK 9).

(miamyHKT 6.1.8 13 3MiHaAMH, BHECEHUMHU 3T1THO 3 HAKa30M
JlepxkaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

6.1.9. Yci npuMIpHUKH pIiYHHUX PO3JLTIB OMMCIB CIPaB MOCTIHHOrO 30epiraHHs 4epe3 2 pOoKu

miclsl 3aKiHUEHHsSI JIOKYMEHTIB y JIJIOBOJCTBI mojaroThest Ha pos3rsin EK ycranoBw, mio
npocrasisie rpud "CXBAJIEHO" Ha K0)KHOMY NPUMIPHUKY OIHCY.
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6.1.10. YcrtaHoBH, y AISUIBHOCTI SIKUX YTBOPIOIOTHbCS JOKyMeHTH HallioHaJbHOTO apXiBHOTO
doHIy, CKIIaatOTh PiuHI PO3JALTU 3BECHOTO OMUCY CIIpaB MOCTIHHOTO 30epiraHHs Y YOTUPHOX
NpUMIpHUKAX, K1 mojarTbest Ha po3rsia EITK BinmoBigHOTO Aep:KaBHOTO apXiBy.

Cxsaneni EIIK onmcu cmnpaB 3aTBepIXKyIOThCS KEpIBHUKOM ycTaHOBU. OJMH TPUMIPHUK
HaIpaBJIsEThCS JCp)KaBHIM apxXiBHIM YCTaHOBI, apXiBHOMY BIIJITy MIChKOI paau, B 30HI
KOMILICKTYBaHHS SIKUX nepedyBae ycraHoBa. Jpyruii - 30epiraerbes K HEJJOTOPKAHHHIA B apXiBi
ycTaHOBH. TpeTiii Ta 4eTBEpTHH NPHUMIPHUKH PO3IUTYy OIUCY BHKOPHUCTOBYIOTHCS apXiBOM i
CIIy>k0010 JTUUIOBOJCTBA JUIsi MOTOYHOI'O TMOUIYKY CIpaB 1 y pasi iX mepenaBaHHS Ha MOCTiiHe
30epiraHHs HaIXOAATh JI0 Aep>KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BTy MICBKOI pajiu.

(miamyHKT 6.1.10 13 3MiHaMU, BHECCHUMH 3T1THO 3 HAKa30M
Jlep>kaBHOTO KOMIiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y [lepKaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

6.1.11. YcranoBu, mo 30epiratoTh J0KyMeHTH HallioHanbHOTO apXiBHOTO (OHAY HOCTIHHO B
cebe, CKIIAAIOTh PIiYHI PO3IUIA 3BEJCHOTO OIUCY CHpaB IMOCTIHHOTO 30epiraHHs y IBOX
npumipHukax. [licis cxsanensns EK ycranoBu onucu nopatotecs Ha posrian EIIK BignosigHOro
nepxkaBHoro apxiBy. Iloromkeni EIIK onucu 3aTBepmxkye KepiBHUK YycraHoBW. [leprmii
NPUMIPHUK OMUCy 30epiraeThCs B apXiBHOMY MiAPO3AiNII YCTaHOBH, a JPYTHid - Yy CIIyXOi
TIJIOBOJICTBA.

(migmyHkT 6.1.11 y penakuii Haka3y Jlep>kaBHOTO
KoMmiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

6.2. Cknaoanns i oghopmienns 3aKiH4eH020 ONUCy CRPAae NOCMINH020 30epicann

6.2.1. Jleximpka piuHUX PO3MALTIB 3BEIECHOTO OMKCY CHpaB IMOCTIHHOTO 30epiraHHs abo OAWH
piYHMI PO3ALI, KUTBKICTh 3aT0JIOBKIB CIIpaB y SIKUX jAocsria yucia 9999 (a6o 999), BBaxaroTscs
3aKIHYEHUM OITHUCOM.

CucremaTtu3allis 3arojioBKiB CIpaB y 3aKIHUEHOMY OIUCY MOXK€ YTOYHIOBATUCS 3TITHO 3
XPOHOJIOTIYHO-CTPYKTYPHOIO CXEMOIO MOOYIOBH apXiBHOIO (OHAY, PO3JLIaMHU SIKOI € POKH, a
HiIPO3IiTaMy - Ha3BU CTPYKTYPHHUX MiJPO3AUIIB yCTaHOBH. Y pasi QyHKIIOHATBHOT TIOOY0BU
PIYHUX PO3JUTIB ONKMCY YTOYHEHHS CXEMH CHCTeMaTH3allil 3aKiIHYEHOT0 OMUCY HE TPOBOIUTHCS.

6.2.2. Jlo 3aKiHYEHOTO OMHUCY CHpaB MOCTIHHOTO 30epiraHHS CKJIAAa€ThCS 3aCBiAUyBaJbHUN
Hanuc (I01aTOK 9) aHAIOTIYHO 3raJJaHOMY PEKBI3UTY PIYHOTO PO3ALTY 3BEJCHOTO OMKCY (IMB. II.
6.1.8 mux [Ipasun).

(miamyHKT 6.2.2 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

6.2.3. OOOB'SI3KOBUM €JIeMEHTOM O(OpPMJICHHS 3aKiHYCHOTO OMKCY CHpaB IOCTIHHOTO
30epiraHHs € TUTYJbHUH apkyml (joaaTok 12), 3MiCT, mepeaMoBa Ta CIIMCOK CKOPOYEHb, SIKi
BMIIIYIOThCSI B OMKC TIEPE] OMHUCOBHUMHU CTATTSAMH B HaBEJEHIW TOCIITOBHOCTI W CKJIaJar0Th
JIOBITKOBUI arapart J0 OTHCY.

(ab3an nmepmuit mianyHKTy 6.2.3 13 3MiHaM#, BHECEHUMH 3T1/IHO 3
Haka3zoM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)
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3akiHUYEHUHA OMHUC pa30oM 3 JIOBIAKOBUM amapaToM [0 HBOTO OIPAaBISIOTHCS B TBEPAY
OOKJIaIMHKY, yC1 apKYyIIi OMHCY HyMEpPYIOThCSl BAJIOBOIO HyMEpaIli€lo.

6.3. Cknaoannsn i ogpopmnennsa onucy cnpaeé mpueanozo (nonao 10 pokis)
30epicanns

6.3.1. B onuc cnpas tpuBaznoro (nmonan 10 pokiB) 30epiraHHsl BKJIIOUAIOTHCS 3aroJIOBKU CIIPasB,
10 YTBOPWIKCA B JiSUIBHOCTI CTPYKTYpPHHUX MiAPO3ALNIB ycTaHOBU. OMUC CHpaB TPHUBAIOTO
30epiraHHsi CKJIAJA€ThCs 3a BCTaHOBIEHOIO (opmoro (momartok 13). Ilopsimok yHeceHHs
3aroJIOBKIB CIpaB JI0 ONMHUCY Ta HOro OOPMIICHHS aHAJIOTIUHI MOPSIKY CKJIaJJaHHS OIUCY CIIPaB
nocTiitHOTO 30epiranns (aus. 1. 5.2.2 nux [IpaBun).

(ab3an mepmunit mianyHkty 6.3.1 i3 3MiHaM#, BHECEHUMH 3T1/IHO 3
Haka3oM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

6.3.2. CuctemaTu3zailisi 3arojloBKiB CIpaB y I[IbOMY OMKCY IOBUHHA BIAMOBIIATH 3BEICHIN
HOMEHKJIATypi CTIpaB YCTAaHOBU 32 LIE CaMUi PiK.

6.3.3. YcraHOBM, B [IiSUIHOCTI SIKMX YTBOPIOIOTHCS JOKYMEHTH HarioHambHOTO apXiBHOTO
GoHIy, CKIAgarOTh piYHI PO3ALTM 3BEACHOTO OMKCY crpaB TpuBaioro (moHax 10 pokiB)
30epiraHHs y IBOX NPUMIPHHKAX, sKi cxBamoloThcs EK ycTaHoBHM Ta 3aTBepmKyloThCs 1l
KepiBHUKOM. [lepmuii mpuMipHUK SK HEIOTOPKaHHUH 30epiracrbcs B apXiBi, a APYTHHA - €
pobounm.

VYcraHoBH, y AISUTBHOCTI SIKUX HE CTBOPIOIOTHCS TOKyMeHTH HarioHanmbHOTO apxiBHOTO (DOHIY,
PiUHI pO3ALIM 3BEJCHOTO ONMUCY crpaB TpuBajoro (monazn 10 pokiB) 30epiraHHs CKIagaloTh y
TphoX mpumipHukax. Ilicas cxBanenus EK ycranoBu onvcu HampaBisitoThes s cxBasieHHsT EK
oprany BUILOTro piBHA. [1icis MOBEpHEHHS CXBaJICHI OMUCH CIPaB 3aTBEPKYIOTHCS KEPIBHUKOM
yctaHoBH. [lepmuii MpUMIPHUK PIYHOTO PO3JAUTY OINHUCY 30€piraeThCs B apXiBli YCTaHOBH SIK
HEJIOTOpPKaHHUH, a IpyTruil € poOOYUM 1 BUKOPUCTOBYETHCS B MPaKTUUHIN poOoTi. Tperiit Moxe
HAJICUJIATHCS 111 KOHTPOIIIO OpraHy BUIIOTO PiBHSI.

(miamyHKT 6.3.3 13 3MiHaAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTo KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y [lepKaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

6.3.4. Sxmo ycraHoBa HE Ma€ KEpPIBHOTO OpraHy BHILOTO piBHA (KOMEpIiHHI CTPYKTYpH,
TPOMAJIChKI OpraHizailii), To piuyHi pO3AIN 3BEJICHOTO OIUCY crpaB TpuBaioro (monax 10 pokis)
30epiraHHs CKJIalaloThCs Y ABOX NMPUMipHHUKaX, cxBamoroThesad EK ycraHOBH, 3aTBepIKyIOThC ii
KEpIBHUKOM 1 30€piratoThCs B apXiBi MEPIINH K HETOTOPKAHUM, a IPYTUH - pOOOUYHH.

6.4. Cknaoanns i ogpopmaenns onucy cnpag 3 0co606020 cKkiaoy
6.4.1. Ommc crpaB 3 0cOO0BOTO CKJIAMy CKJIATAETHCS 32 BCTAHOBIEHOI (popmoro (momaTok 14).
[Topsimok 3amoBHEHHS rpad) omucy Ta HOro oGOpMIICHHS aHAJIOTIYHI TOPSIAKY CKIIAJaHHS OMHCY

crpaB mocTiitHoro 30epiranus (aus. 1. 5.2.2 mux [Ipasw).

(miamyHKT 6.4.1 13 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)
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6.4.2. 3arojoBKU CIpaB OMHCY 3 OCOOOBOTO CKJIATy CHCTEMATH3YIOTHCS 3a HOMIHAJIBLHOIO
O3HAKOIO y TaKiif MOCIIiJOBHOCTI:

® HaKa3W 3 0COOOBOTO CKIIAIY;

® CITUCKH 0COOOBOTO CKJIATY;

® KapTKH 3 00JIIKYy 0COOOBOTO CKIIAdY;

® 0c00O0BI CTIpaBH;

® 0c00O0BI PaxyHKH 13 3apo0iTHOT MIaTH (PO3paxyHKOBI BiIOMOCTI 3 3apIUIaTH);
® TPYJIOBI KHIDKKH (He3aTpeOyBaHi);

® aKTH MPO HEU[ACHI BUMAIKH TOIIO.

Oco60Bi cnpaBu (0CO00BI KAPTKH) YHOCSTHCS B OIUC 32 POKOM 3BUJIBHEHHS MOCAJ0BOI 0COOH 1
CHUCTEMAaTHU3YIOThCS 32 a0ETKOIO MPi3BUII 3BUIBHEHUX TPOMA/ISH.

6.4.3. Omnucu crpaB 3 0cOO0OBOT0 CKJaly YCTaHOB, Y AiSTIBHOCTI SIKUX YTBOPIOIOTHCS JOKYMEHTH
HamionansHoro apxiBHOro (OHIY, CKIAZAlOThCI B TPHOX MPUMIPHHUKAX, MIAMHCYIOTHCS
yknagaueMm, cxpamoloTeesi EK ycranoBu, moromxyrotscs 3 EIIK BigmoBigHOTro aep:kaBHOTO
apxiBy Ta 3aTBEPAXKYIOTbCS KEPIBHUKOM YCTaHOBH.

(mianyHkT 6.4.3 y penakuii Haka3y /lep:kaBHOTO
Komitety apxiBiB Ykpainu Big 19.09.2008 p. N 188)

6.4.4. Onucu copaB 3 0cOOOBOrO CKJIaay YCTAHOB, y [ISUIBHOCTI SIKHX HE YTBOPIOIOTHCS
nokyMeHTH HamioHanmpHOTO —apXxiBHOTO (DOHIY, CKIagarOThCs B JIBOX NPUMIpHUKAX,
HiANUCYIOThCA YKIaaadeM, cxBamotoTbes EK yeranosu, moromkyrorses 3 EIIK (EK) nep:xaBnoi
apXiBHOI YCTaHOBH, apXiBHOTO BIJALTY MICBKOT paJii Ta 3aTBEP/IKYIOTHCS KEPIBHUKOM yCTaHOBH.

(miamyHKT 6.4.4 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
HepxaBHOTO KOMITeTYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakuii Haka3y Jlep»KaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

6.4.5. JloBigkoBuii amapar 1O OmHUCiB cmpaB TpuBasoro (moHax 10 pokiB) 30epiraHHs Ta 3
0c000BOT0 CKJIaTy CKIAIAEThCA BIAMOBITHO 10 HOPM, BUKIAACHUX Y 1. 6.2.3 nux [Ipasui.

7. ®oHayBaHHA Ta 00K JOKYMEHTIB apXiBy
7.1. @ondyseanna 0OKymenmie apxigy

7.1.1. ®oHnyBaHHSAM JOKYMEHTIB apXiBy Ha3MBA€ThCA iX TPYIMYBaHHS 3a apXiBHUMHU (HOHIAMU 1
KOJIEKIIISIMU.

7.1.2. ApxiBHUM (DOHIOM YCTaHOBHU € CYKYIHICTb apXiBHHX JOKYMEHTIB, II0 MalOTh HAyKOBY,

ICTOPUKO-KYJIBTYPHY I[IHHICTh a00 TMpakTUYHE 3HAYCHHS, JIOTIYHO TOB'SI3aHMX MK CO00I0 Ta
CTBOPEHHUX y MISUTBHOCTI ITi€1 YCTAaHOBH.
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7.1.3. ApXiBHa KOJIEKIIIS - 1€ CYKYTIHICTh OKPEMHUX apXIBHUX JIOKYMEHTIB PI3HOTO MOXO/KEHHS,
0 MalOTh HAYKOBY, ICTOPHKO-KYJBTYpPHY WIHHICTH 1 00'€emHaHi 3a OJHI€0 ab0 KiUTbKOMa
O3HaKaMH (TEMAaTUYHOIO, aBTOPCHKOIO, XPOHOJIOTIYHOI, HOMIHAJIBHOIO Tomlo). Hampukian, B
apxiBi MinicrepctBa YKpaiHM 3 NHUTaHb HAA3BUYAMHUX CHUTyallid Ta y CIOpaBax 3aXUCTY
HaceJIeHH BiJ HaciakiB YopHOOMIbCHKOI KaTacTpodu 30epiraeThCsi KOJEKIIis 3BITiB 3 HAYKOBO-
JTOCTIAHUX Ta MOCIITHO-KOHCTPYKTOPCHKUX pPOOIT, BUKOHAHUX PI3HUMH OpraHi3allisiMu, aie
MOB'SA3aHUX TEMATUYHO 3 TMPOOIEMOI0 IMOM'SKIIEHHS HACIHIIKIB KatacTpopu Ha YOpHOOMIBCHKIN
AEC.

7.1.4. YcraHoBa, y IIsUTBHOCTI SIKO1 CTBOPIOETHCS apXiBHUM (OHA (KOJICKIisl), HA3MBAETHCS
(GhOoHI0YyTBOPIOBAYEM.

7.1.5. BusnaueHHsa (GOHIOBOI HAJIEKHOCTI JOKYMEHTIB IMOJISTa€ y BiIHECEHHI iX 0 apXiBHOTO
(GoHIY BiINOBITHOI YCTaHOBH 1 3MIMCHIOETHCS HA IMIJCTaBI BUBUCHHS JOKYMEHTIB YCTaHOBH Ta
BCTAHOBJICHHS 1X HAJIC)KHOCTI JI0 CKJIay apXiBHOI JOKyMEHTAIlil 1aHOTO ()OH0yTBOPIOBAYa.
UuHHMKAMH, 110 BILTUBAIOTH HA BU3HAYCHHS (JOHIOBOI HAIEKHOCTI JOKYMEHTIB, €:

* 3MiHa KOHCTUTYIIIHOTO J1aly Iep:KaBu;

* 3MiHa aIMiIHICTPATUBHO-TEPUTOPIATHLHOTO TOILITY;

* 3MiHa (popMu BiacHOCTI (POHAOYTBOPIOBAYA;

* peopranizarlisi OHIOYTBOPIOBAYA;

* mikBigamis GoHAOyTBOPIOBAYA.

(miamyHkT 7.1.5 nonoBHEeHO ab3a1l0M APYTUM 3TiTHO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

7.1.6. Ilix gac Bu3Ha4YeHHS (POHIOBOT HAJIC)KHOCTI JJOKYMEHTIB HEOOX1THO BpaXyBaTH TakKe:

® BXiJIHI JOKYMEHTH HaJIe)KaTh JI0 POHIY YCTAHOBH, IO 1X OJIEpIKaIIa;

® KOrii BUXIJIHUX JOKYMEHTIB HAJIEKATh 10 ()OHTY YCTAHOBH, 11O € aBTOPOM JIOKYMECHTIB;

® BHYTPIIIHI JOKYMEHTH HaleXaTh 10 (POHIY YCTaHOBH, y SKiif BOHH CKJIa/IEHi.

7.1.7. JIokyMEHTH yCTaHOBH Ta TPOMAJICLKUX OpTaHi3alliid (mpo¢CrijIKoBUX Ta 1H.), IO ICHYBaJIn
Opy Hi 10 NPUNHATTA 3aKOHOJABCTBA YKpaiHM HpO TpoMajchki 00'enHaHHS, (HOHIYIOTHCS

pas3oM.

(miamyskT 7.1.7 y penakiii Hakazy [lep>kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

JIOKyMEHTH yCTaHOBH Ta MPO(CIHIIIKOBOI OpraHisailii, 10 iCHy€e B Hili 3 MOMEHTY ii Jieraisaiiii,
MOXYTh OPTaHi30ByBaTHCs a00 caMmocCTiifHO (okpemumu (hoHIamu), abo pasoM - miApoHAAMHU
00'eTHAHOTO apXiBHOTO (OHTTY.

(miamyHKT 7.1.7 mOMOBHEHO a03a1ioM IPYTHUM 3TiTHO 3 HAaKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)
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CrpaBu, 10 BETHCH MOCTIZOBHO B JBOX a0o0 Oinble ycTaHOBax, Halexarb H0 (OHAY Tiei
YCTaHOBH, /i€ BOHU OYJIM 3aKiHYEHI B J1JIOBOJICTBI.

(miamyHKT 7.1.7 1OMOBHEHO a03a1oM TPETIM 3TiHO 3 HAaKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

7.1.8. Po3mupenHs ab0o 3BYXKEHHS IMOBHOBAa)KCHb, KOMIIETEHIIii, 00csry abo TepuTOpialbHUX
MEX JIsUTBHOCTI, 3MiHa MAMOPSAKOBAHOCTI, CTPYKTYpH, MepEeMEeHyBaHHs a00 4acTKOBa 3MiHA
Ha3BU yCTAHOBH, L0 HE CYHNPOBOJDKYBAJIOCS JOKOPIHHOIO 3MiHOIO 1 OCHOBHMX (DYHKIIH, HE €
MiJCTaBOIO JIsl PO3MEXKYBaHHS ii JOKYMEHTIB Ha JIBa apXiBHUX (DOHJIH.

Buninenns 3 ycraHoBu ofiHi€l a00 AEKIIBKOX HOBHX 3 HaJaHHSAM iM OKpeMuX (pyHKIIii nepoi €
MiZCTaBOI0 JUIS BIJIOKPEMJICHHS apXiBHUX (DOHAIB HOBOCTBOPEHHX YCTaHOB. JlokymeHTH
YCTaHOBH, 1110 PEOPTAHIZYETHCS, JI0 1 TICIS peopranizaiii GOHIyIOTbCS pa3oM.

(mignyskt 7.1.8 y penakuii Hakazy JlepxaBHOTO
KoMmiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

7.1.9. YV pasi mikBimamii ycTaHOBH 3 HaJaHHAM ycix abo yactuHHM ii (yHKIiii omuiii ado
JIeK1IbKOM 0co0aM, TOKYMEHTH KOKHOI 3 HUX YTBOPIOIOTH HOB1 apXiBH1 (DOHIIH.

JIOKyMEHTH yCTaHOB, W0 THMYacOBO MPHUIHHWUIN CBOIO [iSUIBHICTH Yepe3 JiKBiAallilo,
00'eHaHHS, PO3'€HAHHS a00 B pe3yJbTaTi BIMH 1 CTUXIMHUX JIUX, a 3T0JI0M OyJIM BiTHOBIICHI 3
TUMU CaMUMH (PYHKIIISIMH, CKJIQIAI0Th €UHI apXiBHI (DOH/IH.

Oco00B1 cmpaBu, SKIIO BOHU TIEpeNaBAIMCS 3 OJHIE] YCTaHOBH IO 1HIIOI Yy 3B'SI3KY 3
NIepEeBEICHHSM TPAIliBHHUKIB, YKIIOUAIOTHCS 10 (POHTy OCTaHHBOI yCTaHOBH.

(miamyskT 7.1.9 y penakuii Haka3y [lep:kaBHOTO
KoMiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

7.1.10. donmyBaHHA IOKYMEHTIB yCTaHOBH B pa3i 3MiHM KOHCTHTYIIIHHOTO JIaay JIEpKaBH;
3MIHHM a/IMiHICTPaTHBHO-TEPUTOPIaILHOTO MOJLUTY; 3MiHM ()OPMHU BIACHOCTI (POHIOYTBOpPIOBaUa
BU3HAYAIOTHCS JIEPKABHOIO apXiBHOKO YCTAHOBOIO, apXIBHUM B1IJTIOM MICBKOI pajiu.

(migmyskr 7.1.10 y penakuii Haka3y Jlep>kaBHOTO
KoMiteTy apxiBiB Ykpaiau Big 05.06.2007 p. N 87,

13 3MiHaM#, BHECEHUMHU 3T1IHO 3 HaKazoM Jlep>kaBHOTO
KoMmiTeTy apxiBiB Ykpainu Big 19.09.2008 p. N 188)

7.1.11. XpoHonoriyHuMHU MexamMu GOHIY €:
® apXiBHOTO (POHY YCTaHOBH - O(illiliHi 1aTH CTBOPEHHS 1 JTiKBifauii (POHI0yTBOPIOBAYA;

® ApXiBHOI KOJEKIi - JaTh MEpIIOro Ta OCTAaHHBOTO 3a XPOHOJIOTi€I0 JOKYMEHTIB y CKIIafl
KOJIEKIII.

7.1.12. KpaiiHiMH JataMH JOKYMEHTIB apXiBHOTO (POHIY € JaTH MEpIIOr0 Ta OCTaHHBOTO 3a
XPOHOJIOTIEI0 JOKYMEHTIB y Cckiaai ¢oHIy. BoHM MOXyTh He 30irathcs 3 KpaHIMHU aataMu
TisUTbHOCTI (POHAOYTBOpIOBaYa, KO Y (OHII YOMYCh BIACYTHI JOKYMEHTH MOYATKOBOTO Ta
3aBEpIIATBHOTO E€TaliB [iSUTBHOCTI YCTAaHOBM a00 y (OHJ yCTaHOBH OyiHM TepeiaHi CIpaBH
YCTAHOBH - MOTIEPEIHNKA, HE 3aKiHYEHI B JIJIOBOJICTBI.
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7.1.13. 'V cepenuni apxiBHUX (OH/IB (KOJICKI[ii) JOKYMEHTH IPYIYIOThCS B CIIPABH.

ApxiBHa cIpaBa BKJIOYa€ JIOKYMEHTH, O0'€JHaHI 3a BiAMOBIIHOIO O3HAKOIO (TEMaTHYHOIO,
KOPECIOH/ICHTCHKOIO, HOMIHAJIBHOI, XPOHOJIOTIYHOIO) a00 CYKYITHICTIO O3HAaK Ta €JUHUM
CTPOKOM 30epiranHs i BMilIeHI B OKpeMy OOKJIQIHHKY .

ApxiBHa CIlpaBa MOX€ CKIAIaTHCS 3 OJHOTO JOKyMEHTa, SKIO BiJIMOBIAHO JO 3a3HAYCHHUX
O3HaK BiH HE Mijyiarae o0'€THAHHIO 3 THIIMMU JOKyMeHTamu. Hampukian, mpoTokon 3acigaHHs
HayxkoBoi pagu Jlep>xkomapxiBy, exunuii 3a 2000 pik, cKjazaTUMe OKpeMy CIpaBy B apXiBHOMY
douni JlepKromMapxiBy.

7.1.14. Y cepenuni apxiBHUX (DOHIB CIIpaBH TPYIYIOTHCS BiIOBITHO JI0 TIONIEPEIHBFO BUOPAHOT
CXEMH CHUCTeMAaTH3aIlil, 0 3aKPITUIIOETHCS OMICOM CIIpaB (hoHY.

7.1.15. B apxiBHUX (POHIAX YCTaHOB 3 HECKJIIAJIHUM CTPYKTYPHHM IIOIJIOM 3aCTOCOBYETHCS
XPOHOJIOTIYHO-CTPYKTYpHA CX€Ma CHCTeMaTH3allil ClpaB, 3a SKOIO BOHH I'PYMYIOTHCS CIIOYATKY
3a 4acoM iX CTBOpEHHs (pOKaMH), a B MEXaX KOXKHOTO POKY - 32 CTPYKTYPHHMH MiApO3ijIaMu
ycranoBu. Ha cripaBu (oHIy, CHCTEMAaTH30BaHOTO 32 XPOHOJIOTIYHO-CTPYKTYPHUM HPUHIIUIIOM,
CKJIAJIAEThCS €IMHUI OTIHC.

7.1.16. Inst ¢onmiB 0araTocTpyKTypHHUX YyCTaHOB, IIO0 MAlOTh JEKiJbKa pIBHIB IMOOYIOBU
YOpPaBIiHCBKOTO amapaTy (TOJIOBHI YINpaBIiHHS, YMOPaBIiHHS, BIIIUIM, CEKTOPH), MOXKE
3aCTOCOBYBATUCS CTPYKTYpHO-XPOHOJIOTIYHA CXeMa CHCTEeMaTH3alii ChpaB, pO3AUIaMH  SIKOi
OyayThb Ha3BU CTPYKTYpHUX MiJIpO3JUIIB YCTAaHOBU. Y CepeIuHi KOXXKHOTO pPO3JUTy CIpaBU
PO3TaIIOBYIOTh 32 pOKaMH iX CTBOpeHHs. [Ipy mbomMy KOXHHIA po3Ais (CTPYKTYPHHHN ITiPO3Iin)
MOBUHEH MaTH OKPEMHIA OIIHC CTIpaB.

7.1.17. B apxiBHuX ¢oHOaX OE3CTPYKTYpHHX YCTaHOB 3aCTOCOBYETHCS XPOHOJOIIUHO-
(GyHKIIIOHATbHA CXEMa CHCTEeMaTHh3allii Crpas, 1 iX TPYyIMyBaHHS 3IMCHIOETHCS CIIOYATKY 3a
XPOHOJIOTIYHOIO O03HAKOIO (POKamM), a B MEXaX KOXKHOTO POKY - 3a (YHKIISIMU (HampsiMamHu)
JsITBHOCTI (DOHAOYTBOPIOBAYA.

7.1.18. Konekuii apXiBHUX JIOKYMEHTIB CHCTEMAaTH3YIOThCS, SIK MPABHIIO, 32 XPOHOJOT1YHO-
HOMIHAJBHOIO O3HAKOK (32 pOKaMM Ta BUIAMHU crhpaB) abo 3a XpPOHOJOTTYHO-aBTOPCHKOIO
O3HAKOIO (32 pOKaMH, Ha3BaMHU YCTAHOB, NPI3BHILAMH OCi0 - aBTOpPIB JOKYMEHTIB). Y NESKUX
BUITAJIKAX MOXYThb 3aCTOCOBYBaTHCs TeorpadiuHa, (yHKIIOHAIbHA, TEMaTUYHA O3HAKU
cUCTEeMaTH3aIlii CIIpaB apXiBHOI KOJIEKIIii.

7.1.19. Ilix yac po3noAiTy CIIpaB 3a CXeMaMH CUCTeMAaTH3allil CIliJl MaTH Ha yBa3i Take:

® y CepellMHI PO3IUIIB CXEMHU cHucTeMartu3allii (poKiB, Ha3B CTPYKTYPHHUX MiAPO3AUIIB, QPYHKITIN
a00 HAmPSIMIB AiSTBHOCTI, BUJIIB CIIPaB, aBTOPIB TOIIO) CIIPABH PO3TAIIOBYIOTHCS 332 BAXKIMBICTIO
JOKYMEHTIB, IO MICTATHCS B HUX, CIIOYATKy B OIUC BKJIFOYAIOTHCS CIIPABH i3 3aKOHOIABUNMH,
HOPMAaTHBHO-NIPAaBOBUMH aKTaMH, PO3MOPSAYMMU JOKYMEHTaMH, a HANpHKIHII pO3AlTy - 3
JMCTYBaHHSAM;

® CIIPaBH BIJHOCATHCS JI0 POKY, Y SIKOMY BOHH 3all09aTKOBaHI B JUIOBOJCTBI a00 HaMIMIUIA B
JaHy YCTaHOBY ISl IPOJIOBKEHHS JIIJIOBOJICTBA;

® IUIaHHW, 3BITH, KOIITOPUCH Ta JOJATKH JO HUX BIJHOCATHCA JO POKY, Ha (3a) sSKUHA BOHU
CKJIaJIeHl, HE3aJeKHO BiJ dYacy ix mianmucaHHs abo 3aTBEpUKCHHS; NEPCICKTHUBHI IUIaHU
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BIZTHOCSITHCS JIO TIOYATKOBOTO POKY iX 3aIpOBAHKEHHS, a 3BITH 32 Il POKH - 10 OCTAHHBOTO POKY
3BITHOTO NEPiOAY;

® CIIpaBH, 3aMI0YaTKOBAHI B JIIJIOBOJICTBI OJHOTO CTPYKTYPHOTO IMAPO3/TY YCTAHOBH 1 MepeaaHi
JUTSL 3aKIHYEHHSI 1HIIIOMY MiJIPO3/ILTY, BITHOCITHCS 10 OCTAHHBOTO CTPYKTYPHOTO MiAPO3ALTY i€l
YCTaHOBH;

® CTPYKTYpHI TiJAPO3AUIA PO3TAIIOBYIOTHCS B CXEMi CHCTEMAaTH3allii Ta OMUCY 3TAHO 13
3aTBEPPKEHUM IITATHUM PO3MHUCOM YCTAaHOBH a00 KJIacu(iKaTOPOM CTPYKTYPHHUX MiIPO3ALITIB.

7.1.20. I'pymyBaHHS JOKYMEHTIB y CIIPaBH 3JIIHCHIOETHCS BIAMOBITHO IO HOPM, BHUKIIQJCHHUX Y
nigpo3nini 3.2 mux [Ipasu.

7.2. Oonik 0oKymenmie apxigy

7.2.1. O6mK AOKYMEHTIB apXiBy 3IIMCHIOETHCS 3 METOIO 3a0e3MEeUeHHs iX 30epeKeHOCTI Ta
KOHTPOJIIO 32 HAsBHICTIO 1 PyXOM MAOKyMeHTiB. OOiKy HiAisArailoTh yci JTOKYMEHTH, IO
30epiraroThbcst B apXiBi, a TAKOXK OMHICH CIIPAB.

VYci 00iKOBI JOKYMEHTH TOBWHHI 30epiraTucs B poOodiii KiMHATI KepiBHHKa apXiBy (ocoow,
BIZIMOBIANbHOI 32 apXiB) B madax (ceildax), mo omneuyaryroTbes. KopuctyBanHs 001iKOBUMHU
JOKYMEHTaMU 3i1HCHIOETHCS B MPUMIIICHHI apXiBY TUIbKU B MPUCYTHOCTI KEPIBHUKA apXiBy.

7.2.2. OGiK TOKyMEHTIB apXiBy 3I1HCHIOETHCS 3a apXiBHUMH (OHAAMHU (KOJIEKIISIMH), OTIHCaMHU
Ta cripaBaMu (nuB. migpo3ain 7.1 nux [IpaBun).

7.2.3. OOniK MOKYMEHTIB apXiBy BEACTHCS 3a OCHOBHMMH Ta JOIMOMDXKHHUMHU PEECTPAIHUMU
dopmamu.

J1o OCHOBHHX peecTpaliiHuX (OpM apXiBy BITHOCATHCS KHHUTA OOMIKY HAIXO/HKEHHS Ta BUOYTTS
JIOKYMEHTIB, CITUCOK (POH/IIB, OITUCH CITPAB.

7.2.4. Knura o0JiKy HaaXo[KeHHsI Ta BUOYTTS NOKYMEHTIB (JogaTok 15) mpusHaueHa amis
00JiKy BCIX MOTOYHHUX 1 MIJCYMKOBHX Ha IMOYATOK KOXHOT'O HOBOTO POKY 3MIiH Yy CKJIami Ta
o0cs3i QonmiB i cmpaB apxiBy. Kuura 00Ky HaaXO/DKEHHS Ta BUOYTTS JOKYMEHTIB €
iICTaBOIO JUIS CKJIaJJaHHS [AacopTa apXiBy.

(ab3ar nmepmmii miaAnmyHKTy 7.2.4 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

Koxxne HangxomxeHHs ab0 BHOYTTS JOKYMEHTIB OJEP)KY€ CaMOCTIMHUM MOPSIKOBHI HOMED.
Sxmo nokymMeHTH (GOHIy HaIXOAATh IO apXiBy BIeplie, TO HOMEp (GOHIY 3a3HAYA€THCS B KHU3I
iclis HaJlaHHs HOMY HOMepa 3a CIIUCKOM (OHIB. SIKIO JOKYMEHTH, 1110 HAAIMIIUIN, € YaCTUHOIO
doHmy, Mo Bxe 30epiraeThCcs B apxiBi, TO Y BiINOBIIHIN rpadi KHUTH HABOAUTHCS HOMED, IIO
OyB HaJaHM IbOMY (POHTY paHile.

[To 3akiHYeHHI KaJeHJapHOTO POKY B KHU31 HAQJAXOKEHHS Ta BUOYTTS JOKYMEHTIB YKJIaJa€ThCs
IiICYMKOBHUH 3allUC MPO KUIBKICTh CHpaB, 10 HAIMIUIM, Ta TUX, IO BUOYNIH, a TaKOX IPO
KUTBKICTh (DaKTHYHO HAsABHHUX Ha 30€epiraHHi Crpas.

7.2.5. Cnucok ¢ouaiB (momaTox 16) BeaeThcs B apxiBi, Je 30epiraroTecs ABa 1 Ounbme GoHIIB
(koJyeKIii).
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(ab3am mepmmid miAMyHKTY 7.2.5 13 3MiHAMHA, BHECEHUMH 3T1JTHO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

ApxiBHuii GoHA (KOJEKIis) YHOCUThCS B CHHCOK (POHIIB IIiJI Yac TMEPIIOTO HAIXOKCHHS
JIOKYMEHTIB 110 apXiBy. KoxkHOMY (oHAy, 110 MpUIMa€eThCs BIEpIle, TPUCBOIOETHCS YEPTOBHI
HOMED 3a CIUCKOM (DOHJIB Yy XPOHOJOTIYHINA IMOCHTIOBHOCTI MOTro Hamxo keHHsA. [lo HoMmepa
doHmy, 0 miJuIArae nepelaHHio Ha MOCTiiHe 30epiranHs, J0Aa€ThCs Yepe3 KOCy PUCKY HOMED,
HaJaHUH BIAMOBITHOIO JIEPYKABHOIO apXiBHOIO YCTAHOBOIO, apXIBHUM BIJIIIJIOM MICHKOI paJiy I
Yac MepuIoro HaJIXo/KEHHS Ha TIOCTiHE 30epiraHHs YaCTHHU IOTO (DOHTY.

(abzan apyruii mianyHkTy 7.2.5 i3 3MiHaAMHU, BHECEHUMH 3T1IHO 3
Haka3oM JlepkaBHOTO KOMITeTy apXiBiB Ykpaiau Big 19.09.2008 p. N 188)

ApxiBHUI (HOHI YHOCHUTBCS IO CIIHCKY (POHIB IiJl CBOEIO TIOBHOIO i CKOPOUYEHOIO Ha3BOM0. Jlyist
nito4yoi ycTaHOBH Ha3Bolo (oHay Oyae octaHHe odiliiiHe HalilMEHyBaHHS yCTaHOBU Ha JaTy
HAJXO/DKEHHS JOKYMEHTIB JI0 apXiBy, JIJIsl JIIKB1IOBAHOI - OCTAHHE Ha JaTy JIKBiAAIlii.

SIkmo Ha Yac 3aBeNEHHA CHUCKY (OHIIB B apxiBi Bke 30epirajucsi JTOKYMEHTH IEKLTBKOX
GboHAIB, TO BOHU BHOCATHCS JO CHHUCKY B XPOHOJOTIYHOMY TOPSJKY 1X HAJIXO/KCHHS, a MICIs
IIbOTO - HAJXO/KEHHS HOBUX (DOHIIIB.

VY pa3i BuwiyueHHs (OHAY 31 CIUCKY Micis NEepeAaHHs BCIX JOKYMEHTIB ()OHAY IO 1HIIO]
yCTaHOBH a00 Jep)KaBHOI apXiBHOI YCTAaHOBH, apXiBHOTO BIIJAITY MICBKOI paad, TOBHOTO
BUJTyYCHHS IOKYMEHTIB JUIS 3HUILEHHS TOILO B CIUCKY 3a3HAYAETHCS MPUYHMHA BUOYTTS (OHIY
Ta Ha3Ba, JIaTa i HOMEp JOKYMEHTAa, 1[0 CTaB ITiICTaBOIO JJIsi BUKIIOUEHHS (DOHIY 31 CIIUCKY.

(ab3am 'stuit miamyHKTy 7.2.5 13 3MiHaMU, BHECCHUMH 3T1THO 3
Haka3zoM [lepkaBHOTO KOMITeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

Koxuuii poHT yHOCUTBCS 10 CIIUCKY JikIie oauH pa3. Homepu BuOymmx ¢GoumaiB HoBUM (hoHmam
HE TIPUCBOIOIOTHCA.

HampukiHiii KOXXHOTO KalleHAApHOTO POKY B CHHCKY (GOHIIB OPOPMIIOETHCA MiACYMKOBUMN
3alnC, y SIKOMY BKa3ylOThCS KUIBKICTH (DOHIIB, 1m0 TMepedyBaloTh Ha 30epiraHHi, Ta BiJbHI
HOMepH (DOH/IIB, SIKIIO BOHHU €.

7.2.6. OnucH cnpaB € IEPBUHHUM OOJIIKOBUM JOKYMEHTOM JIsl iHUBITyaIbHOTO Ta CYMapHOTO
00Ky cmpaB OKpeMoO MOCTiiHOro, tpupajoro (monaa 10 pokiB) 30epiraHHs Ta 3 0cOOOBOTO
ckiany. [HauBimyanpbHUE OOJIK 3MIMCHIOETHCS HUISIXOM 3aKpIIJICHHS 3a KOXKHOIO CITPaBOIO
okpemoro Homepa. CyMmapHHUii OOMIK CIpaB 3aKPIiIUTIOETHCS Y MiCYMKOBOMY 3aIHCy J0 OIUCY
(muB. mapo3ainu 5.2, 6.1, 6.2, 6.3, 6.4 mux [IpaBw, gonatku 1, 11, 13, 14).

(ab3am mepmmii miAmyHKTY 7.2.6 13 3MiHAMHA, BHECEHUMH 3T1JTHO 3
Haka3zoM [lepkaBHOTO KOMIiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

Koxxna 3miHa 3arajgbHOI KUIBKOCTI CIpaB B OMKCY, TMOB'S3aHa 3 HAJAXOKEHHSM, BUOYTTSM,
o0'enHaHHsIM a00 po3¢hopMyBaHHSAM CIIpaB, IIO3HAYAETHCS B IMIJACYMKOBOMY 3aIlluCy 3
MOCUJIAaHHSAM Ha BIAMOBITHI BUMIPABIyBaIbHI TOKYMEHTH.

[Mpuknanu. 1. "Cnpasu 3 N 100 0o N 150 eubyau 6 38'a3xy 3 nepedanusm 0o [epaicasrnoco apxigy
Bonuncwvroi oonacmi. Axkm N 2 gio 10.08.2000".
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2. "Jlo onucy exntoueno cnpagy nio N 198-a. Axkm N 1 6io 17.10.2000".

3. "Cnpasy N 176 po3zghopmosaro nio yac niocomoexku OOKyMeHmie 00 nepeoanHs Ha NOCmiline
30epicanus. [oxymenmu cnpasu N 176 uacmkoso exmoueri ¢ cnpagy N 180. Axm N 1 6io0
30.03.2002".

(mpuxman 3 mianmyHkry 7.2.6 i3 3MiHaM¥, BHECEHUMH 3T1/IHO 3
Haka3oM [lepkaBHOTO KOoMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

[Ticns IbOTO CKITAAAETHCS HOBUH ITiICYMKOBHUH 3aITUC JIO ONHUCY. Y pa3i BUOYTTS CIIpaB 3 OMKCY B
rpa¢i "[IpumMiTka" MPOTH KOXKHOI CIpaBH, 10 BUOYyIIa, poOUTHCS Mmo3Hauka "BuOyma'.

3aKiHUYEHUN OMHC CIPaB, MO CKIATAETHCSA 3 PIYHUX PO3AUTIB (IuB. miApo3nia 6.2 mux [Ipasun),
MOBUHEH MaTH 3arajlbHUN MiJCYMKOBHM 3amuc. SIKIIO OMHUC CKIAJA€ThCS 3 ACKUIBKOX TOMIB
(4acTuH), TO MIJCYMKOBHM 3aIllUC CKIAAAETHCS O KOKHOTO TOMY (YacTHHHU), & 10 OCTAaHHBOTO
TOMY (4aCTUHH) CKJIAJA€ThCs 3arajlbHUM MiICYyMKOBHH 3aKC 10 OUCY B LIJIOMY.

7.2.7. Omnucu copaB CTPYKTYPHMX MiAPO3ALTIB yCTAaHOBM € OCHOBHUMH OOJIIKOBUMH
JOBITHUKAMH 0 JIOKYMEHTIB CTPYKTYpHHUX HIAPO3IUTIB aX IO YKJIAIaHHS PIYHOTO PO3ALTY
3BEJICHOTO OIUCY CIpaB YCTAaHOBU Ta cxBajeHHA (moromxkeHHs) Horo EIIK BixmoimHoro
nepxasHoro apxiBy, EK oprany Bumoro piBHs abo EK ycranoBu-¢onHnoyTBOproBaua, micis
4Oro BOHM 3 OOJIKY 3HIMAIOTHCS, a MICJS MepeaHHs JOKYMEHTIB Ha IMOCTiiiHe 30epiraHHs - B
YCTaHOBJICHOMY TOPSAKY 3HUINYIOTHhCA. SIKIO yCTaHOBa HE Tepenae NTOKYMEHTH Ha TOCTiiHe
30epiraHHs, TO OMKUCH CIPaB CTPYKTYPHUX MIAPO3AUTIB YMIIIYIOTECS B CIipaBy (OHIY YCTaHOBU
(muB. . 7.2.14 nuux I[pasun).

(migmyHKT 7.2.7 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKa3aMU
Jlep>kaBHOTo KOMIiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
BiJ 19.09.2008 p. N 188)

7.2.8. Hymepariisi onuciB cnpaB MOCTIHHOTO 30epiraHHs MPOBOIUTHCA Y BaJOBOMY MOPSAKY,
nounHaroud 3 N 1. Homep BuOyIioro onucy iHIIMM ONrcaM He IPHCBOIOETHCH.

Omnwucu crpaB TpuBaoro (moHan 10 pokiB) 30epiraHHs HyMEpYIOTHCS BAIOBOIO HyMEpAIEIO 3
JOJIaHHSM 10 Hel JiTepHoro inaekca "T" (THMYacoBuil CTpOK 30epiraHHs ).

[Ipuknan. On. N 4-T., cnp. N 97.

Omnwucu cnpaB 3 0co0OBOTO CKJIany HYMEpPYIOTBCS BajOBOI HYMEpAII€I 3 TOJAHHIM 10 Hei
iHaekca "OC" (ocoboBui ckian).

[puknan. On. N 4-OC, cnp. N 25.

7.2.9. HomeHkmarypa cIpaB yCTaHOBH € OCHOBHUM OOJIIKOBUM JIOBIJIHUKOM Ha CIIpaBd
tumuacoBoro (mo 10 pokiB) 36epiranns. IIpu 1pboMy MOIIYKOBMM iHAEKCOM JUIsI HUX Oyne
ckopoueHHs "HB" (HomeHKkaTypa BizjomM4a), 4epe3 TUPE - YOTHPHU HMUGPH TIJTOBOJHOTO POKY Ta
MOPSIKOBUI HOMED CIIPaBU.

puknan. HB-2000, cnp. N 34.

7.2.10. 3akiHueHi omMHMICHU CIpaB MOCTIMHOTrO 30epiraHHs, IO BXK€ HATIUIIIM 10 Jep>KaBHOT
apxiBHOi yCTaHOBHM, apXiBHOTO BiIJITy MiChKOI pajd, TOBMHHI MaTH OJHAaKOBI HOMEpHU 3
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ONMCaMH CIIpaB, IO e nepedyBaioTh Ha 30epiraHHi B apxiBi ycraHoBu (amB. m. 6.1.5 mux
[IpaBun).

(miamyskT 7.2.10 13 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

7.2.11. Onicy 1 HOMEHKJIATYPH CIpaB, IO iX 3aMiHAIOTh, B apXiBi 30€piraroThCs:
® 32 TIOPSAKOM HOMEDPiB (POH/IIB;

e y cepenuni (oHAIB - 3a TpymamMu cCIpaB MoOCTiiHOTO, TpuBajoro (moHax 10 pokiB),
TUM4acoBoro (10 10 pokiB) 30epiraHHs, 3 0COO0BOTO CKIIATy.

VY cepenuHi 3a3HaUYCHUX TPYM OMUCH 1 HOMEHKJIATYPHU CIIPaB, IO iX 3aMiHSAIOTH, PO3MIIILYIOTHCS
371iBa HANpaBO B MOPSAAKY 3pOCTaHHs iX BanoBoi Hymepamii. Omucu koxHOro ¢ouay (y pasi
noTpeOW - 1 KOXKHOI Tpymu CIpaB) BIIAUISIOTBCS OJIWH BiJA OJHOTO KAapTOHHUMU
PO3MOIITFHIUKAMHU 3 BiIOBITHUIMHA TTO3HAYKAMH.

7.2.12. B apxiBaxX yCcTaHOB, JOKYMEHTH SKHX MepPEIar0ThCs Ha MOCTiiiHE 30epiranHs, 101aTKOBO
BEJICTHCS TACTIOPT apXiBy YCTAaHOBH. Y pa3i MOTPeOH 110 JESIKHX CIPaB JOJAEThCS BHYTPIIIHIN
OIHUC TOKYMEHTIB (auB. myHKTH 5.1.1 - 5.1.14 1ux IpaBun).

(miamysKT 7.2.12 13 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

7.2.13. IlacnopT apxiBy ycTaHoBHU (no1aTok 17) mpu3HaueHU# s cCyMapHOro OOJiKy CIipaB
NoCTiiHOTO, TpuBajoro (morax 10 poki) 30epiraHHs Ta 3 0COOOBOTO CKJIaay, IO MICTATHCS B
apxiBi. KpiMm Toro, y macmopTi HaBOJSATHCS BIJOMOCTI NpPO MNPHUMIIIEHHS apxiBy Ta HOro
MpaIliBHUKIB.

(ab3am mepmmii miamyHkTy 7.2.13 13 3MiHaAMH, BHECEHUMU 3T1IHO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

[TacmopT apxiBy CKJIQJa€ThCsl IIOPIYHO B JABOX HPUMIPHUKAX, OJWH 3 SIKMX HaJCHIIAE€THCS
BIJIMOBIHIM Aep>kaBHIA apXiBHIM YCTaHOBI, apXiBHOMY BIAJUTy MiIChKOI paau He mi3Hime 1
TPYIHS POKY, 3 SKHI BiH CKJIQJICHUI, a IPYTUH 3aIMIIA€THCS B apXiBi.

(ab3am apyrwii miamyHkTy 7.2.13 13 3MiHaAMH, BHECEHUMH 3T1JTHO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

7.2.14. Ha xoxxuuii oHa (KOJEKIIiI0), 10 30epiraeThCcs B apXiBi, 3aBOJUTHCS cIPaBa (POHIY.

VY cnpaBy (oHIy BKIIOYAIOTHCS BC1 JOKYMEHTH, IO BiAOOpakaroTh iCTOPi0 (OHIOYTBOpIOBaYA
Ta 1CTOpiI0 WOro apxXiBHOro (OHAY: iCTOpUYHA JOBiIKa Mpo (OHIOYTBOpIOBaua i Mpo (GoH;
XapaKTEPUCTHKA CKJIaTy 1 3MICTY MOTO IOKYMEHTIB; METOJMYHI pO3POOKH 3 HAYKOBO-TEXHIYHOTO
OTIpallOBaHHs, CUCTEMATH3allli, CTBOPEHHS OOJIIKOBOTO 1 JIOBIAKOBOTO amapary; 3 pecraBpauii i
KOHCepBallii, MiKpo(hiIbMyBaHHsI, CTBOpPEHHs (DOHIY KOPHUCTYBaHHS, INMEPEBIPSHHS HAsSBHOCTI
CIpaB; aKkTH Mpo 3MiHM B oOcsrax 1 CKiajal JOKYMEHTIB (oHmy; OOJIKOBI JOKYMEHTH,
JMCTYBaHHS TOMIO.
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Yci nokyMeHTH B crpaBl (OHIYy CHCTEMATH3YIOTBCS 32 XPOHOJIOTIE0 JaT iX YKIIaJaHHS,
HYMEPYIOThCSI B Mipy HaJIXOJPKEHHS HOBUX JOKYMEHTIB Ta IiIIMBAIOTHCS, O HUX MOCTIHHO
YKJIIQJAETHCSl HOBUH 3aCB1IUyBaJIbHUN HAITHC.

CrpaBa (oHIy BiAKpUBAETHCSA BHYTpIIIHIM onucoM. Ko)kHUIT HOBUH JTOKYMEHT CrpaBu (OHIY
BHOCHTBCS IO HHOTO 3 TOCUJIAaHHSIMH Ha Ti UM 1HIII apKyIli cipaBu GOHIY.

7.3. /losiokosuii anapam 00 00KymeHmia apxigy
7.3.1. JloBigkoBHiA amapar apxiBy CKIATAETHCS 3 OMKCIB CIIPaB MOCTIHHOTO, TPUBAIOTO (TIOHAT
10 pokiB) 30epiranHsi, 3 0COOOBOr0 CKJIaJy, HOMEHKIATyp CIIpaB, 32 SKHUMU OOJIKOBYIOTHCS

CIIPaBH TUMYACOBOTO 30€piraHHs, iCTOPUYHUX JOBIAOK 0 apXiBHUX (OHIIIB.

B apxiBax, ne 30epiraerbcs BeIMKa KUTbKICTh CIIPaB, IKUMH IHTEHCHBHO KOPUCTYIOTBCS, MOXKYTh
CKJIaJlaTHCA JOBIJIKOBI KAPTOTEKH 1 KAaTaJIOTH.

7.3.2. Onucu cnpaB € 0a30BUMH JOBIIHMKAMHU JIJIi CTBOPEHHS IHIIUX BHJIB JOBIIKOBOTO
amapaTy apxiBy, y SKUX BHKOPHCTOBYIOTHCS MOLIYKOBI J[aHi TOTO YM IHIIOTO apXiBHOTO
JIOKyMeHTa: HoMmepu ¢OHIY, OMHCY, CIpaBd, apKymmB y cmpasi. [lopsmok ckimamaHHs i

o(opMIICHHS OTIHCIB CTIpaB BUKIAACHO Y Miapo3aiii 5.2 Ta posaim 6 uux [IpaBui.

7.3.3. HomeHKJIaTypaMH CNPaB KOPUCTYIOTHCS B pasi MOTpeOH TMOIIYKY JOKYMEHTIB i CrpaB
tuMuacoBoro (10 10 pokiB) 36epiranus (auB. m. 7.2.9 mux [IpaBw).

7.3.4. IctopuyHa AoBiAKa 10 apxiBHOro (OHIY (KOJeKIii) BUKOHYe (YHKIIi JOBiIHUKA, Y
SIKOMY B y3araJbHEHOMY BUTJISII MMOJAAIOTHCS BIIOMOCTI 3 icTOpii pOHIOyTBOpIOBaYa i GOHITY.

IcTopruna moBiKa CKIAMAETHCS i Yac MEPIIoro HAAXOHKEHHS JTOKYMEHTIB (DOHIY 0 apXiBy.
Bona wmictute Tpu po3ainm: icTopis (OHAOYTBOpIOBaya, icTopis (OHAY, XapaKTepHUCTHUKA

JIOKYMEHTIB (pOHY.

VY mepiromMy po3it iCTOPHYHOT AOBIIKH B XPOHOJIOTIYHIM MOCTITOBHOCTI TIOJAIOTHCS BIIOMOCTI
npo:

® PO3MOPSAIYl aKTH PO CTBOPEHHS, peopraHizallito, JiKBiIallil0 yCTaHOBU-(OHI0YTBOPIOBAYa;
® KpaifHi JaTH JisTIbHOCTI YCTAHOBH;

e 3aB1aHHA 1 PyHKII] yCTaHOBH, 1X 3MiHHU;

e MacmTad MIsTTBHOCTI YCTAaHOBH, MEPEXKY IiABIJOMUYNX OpraHizaiii;

¢ 3MiHM B HaliMEHYBaHHI Ta MiJNIOPSIKOBAHOCTI YCTAHOBH;

® CTPYKTYpYy YCTaHOBH Ta ii 3MIiHHU.

VY npyromy po3aii TOBIIKH BiIOOPaKarOTHCS:

® KUIBbKICTB cripaB y ()OH[I Ta KpaifHi AaTh JTOKYMEHTIB (OH/Y;

® Yac HaJIXO/DKEHHS IOKYMEHTIB ()OHTY 70 apXiBy;
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® 3MIHU B CKJIa/1 Ta 00cs31 POHAY, IX MPUUUHU;

e J1aTa MEepILIOTo MepelaHHsl JOKYMEHTIB ()OHIy Ha MOCTiiiHe 30epiraHHsl Ta Ha3Ba BiAMOBIAHOT
JIep>KaBHOI apXiBHOI YCTaHOBHU, apXiBHOTO BIAJALTY MICbKOI pajiu;

(ab3ar yOTHPHAAUATUN MAMYHKTY 7.3.4 13 3MiHaMU, BHECEHUMH 3T1/IHO 3
Haka3oM [lepkaBHOTO KOoMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

® CTYIiHb 30€pPEKEHOCTI TOKYMEHTIB (POHITY.

Y TpeThoMy pO3.iJi TOBIIKHA HABOAATHCS:

e y3arajbHeHa XapakTepucTUKa (POHIY 332 BUIAAMHU JOKYMEHTIB Ta iX 3MICTOM;

® BiJIOMOCTI IPO JOBIAKOBHIA anapar 10 GoHay;

® HampsIMU BUKOPHUCTAHHA JOKYMEHTHOI iHpopmarlii poHTy.

IcropuyHa 10BiKa TOTIOBHIOETHCS B Mipy NMOMOBHEHHSI (POHTy HOBUMM HAAXO/DKEHHSIMH.
IcropuvHa MOBiKa MiANMHCYETHCS KEPIBHUKOM apXiBy (0c000r0, BIAMOBIATBHOIO 3a apXiB) i
JPYKY€ThCSl Y YOTUPHbOX MPUMIPHMKAX B YCTaHOBAX, L0 MEPEAal0Th JOKYMEHTH Ha IMOCTiiHE

30epiraHHs, B IHIINX YCTAaHOBAX - y IBOX MPUMIPHHUKAX.

(ab3ar qBaALSTH MEepIIUid MiAMYHKTY 7.3.4 13 3MiHaAMH, BHECEHUMH 3T1THO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

7.3.5. Y pa3i nmotpebu B apXiBi CKIAJAIOTHCSA JOBIAKOBI KapTOTeKHW abo karamoru. Kaproreku
CTBOPIOIOTHCS 10 JIOKYMEHTIB, IKUMH KOPUCTYIOThCSI HaldacTilie (opraHizauiiHo-po3nopsayi, 3
0CcO00BOTO CKJIaay, 3 KOMEPLIHHOI MiSILHOCTI TOIIO).

3asexHO BiJ] 3aBlaHb BUKOPHCTaHHS JOKYMEHTHOI iH(popMarlii B apXiBi MOXXKYTh CTBOPIOBAaTHCH
iMeHHa, reorpagivyHa, Ha3B YCTaHOB-KOHTPAreHTIiB, 3 0COOOBOI0 CKIaay KapTOTEKH. Y KapTKu
KOXKHOI KapTOTEKH 3aHOCATHCS BIOMOCTI TPO 0Ci0, YCTaHOBH, aApPECH, TPYIOBHU CTaK,
3apo0iTHY IUIaTy TOWIO 3 TIOCHUJIAHHSIM Ha HOMEpH (OHJY, OMUCIB, CIIPaB, apKYIIIiB, 1€ MICTATHCS
notpiOHi BimomocTi. KapTkm B KapTOTekax CHCTEMATH3YIOThCS 3a a0ETKOK TOHATH abo

XPOHOJIOTIEI0 TIOTiH, 110 MICTSITHCS B HHX.

Komnu B apxiBi € gekijibka KapTOTEK, TO BOHH MOXKYTh 00'€THYBAaTHCS B KaTaJoOTH 3a MPEAMETHO-
TEMATUYHOIO, CHCTEMAaTUYHOIO, TeorpaiqHOIO Ta iIHIIMMHU O3HAKaMHU.

8. 3a0e3neueHHs 30epeKeHOCTI JOKYMEHTIB apXiBy
8.1. Bumozu 0o npumiuwgenv apxigy
8.1.1. IlpumimeHHs apXiBy CKJIQAAalOThCA 3:
® CXOBHUIIIA I 30epiraHHs JOKYMEHTIB;

¢ po0oYOi KIMHATH TMPAIiBHUKIB apXiBYy;
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® OKpeMO1 KIMHATH (YUTAJILHOTO 3aI1y) 7151 pOOOTH 3 TOKyMEHTaMH KOPUCTYBayiB.

(ab3ar yerBepTuit miaAnyHKTy 8.1.1 13 3MiHaMU, BHECEHUMH 3T1JHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

B apxiBax, ge 30epiraeTbcsi HEBEJIMKA KUIBKICTh JOKYMEHTIB (o 600 crmpaB), IOMYyCKAa€eThCs
BUBYCHHS JIOKyMEHTIB KOPUCTYBa4aMu B poOouiii KiMHATI MPALliIBHUKIB apXiBy.

(ab63am n'stuit mignyHKTy 8.1.1 13 3MiHAMH, BHECEHUMU 3T1JTHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

8.1.2. PoOoui KiMHAaTH MpaliBHUKIB Ta YHUTaJIbHUM 3a] MOBUHHI OYyTH BiJIOKpEMIIEHI Bij
apXiBOCXOBHIIIA.

8.1.3. CxoBuie apxiBy Mae OyTH BiJJIaJIeHUM BiJ BUPOOHWYHX, CKIIAJICEKUX, JTA0OPATOPHUX Ta
noOyTOBUX MPUMIIICHb, MOB'SI3aHUX 13 30epiraHHsM ab0 3acTOCYBaHHSIM BOTHEHEOE3NEYHUX,
XIMIYHUX PEYOBHH, Xap4OBUX MPOAYKTIB 1 HE MAaTH 3 HUMH CIIUTPHUX BEHTHIIALIHHUX KaHAIIB.

VY cxoBwIli apxiBy 3a00pOHSIETHCA MPOKJIAJACHHS Ta30BUX, BOJOMPOBITHUX, KaHATIZAIIMHUX Ta
IHIMUX MaricTpaJibHuX TpyOompoBoaiB. [IpoBeneHHs TpyO HeMaricTpajdbHOTO XapaKTepy
JOITYCKAETHCS JIUIIE 32 YMOBH iX 130JISIIIi1, [0 YHEMOKJIMBIIIOE MPOHUKHEHHSI BUKUIIB 3 HUX Y
CXOBHIIIE.

8.1.4. TlpumimeHHs apXiBy ITOBHHHI MAaTH 3allacHU BUXiJ. 30BHIIIHI JBEpi NPUMIIIECHBb
130JIF0I0TBCSL. METAJIOM, y HEpoOOUMii yac BOHHU omnedaryroThbes. [ledaTka pa3oM 3 KiroyamMH Bin
NPUMIIIEHHST apXiBy 30epiraroTbCs y 4eproBOro IO YCTaHOBI a00 B iHIIOMY MICI 3TiHO 3
NpaBUIAMU BHYTPILIHBOTO TPYIOBOT'O PO3MOPSIIKY.

SIkio mpuMIIIeHHs apXiBy po3TalioBaHE HA MEPIIOMY MOBEPCi, TO HAa BIKHAX YCTAaHOBITIOIOTHCS
BIJIKU/IHI METAJIEB] IPaTH Ta OXOPOHHA CHTHAJII3ALlis.

(abzan npyruii mianyHkTy 8.1.4 i3 3MiHaMU, BHECEHUMH 3TiIHO 3
Haka3oM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

8.2. Enexmpo- i npomunoicesrcre 001a0HAHHA apXigy

8.2.1. Y mpuMINIeHHSIX apXiBy €JICKTPONPOBOJIKA MPOKIATAETHCS B CXOBAHOMY BHUTIISAII ab0 B
ra3oBux TpyOax. 3acCTOCOBY€ThCS HaNiBrepMETHYHA OCBITJIIOBAJIbHA apmaTypa. PyOunbHUKH,
CJICKTPOIIUTH Ta IHIIE PO3MOIUIBHE €JIEKTPOOOIaHAHHS BCTAHOBIIOIOTHCS TUTBKH 33 MEKaMU
apXiBOCXOBHII.

8.2.2. 3a mokekHOI0 0€3MEeKOI0 MPUMIIICHHS apXiBiB BIAHOCATHCS A0 Kateropii "B" 1 moBuHHI
pOo3MilIyBaTUCs B OYIIBISIX HE HU)KUE APYTrOro CTyNEHS! BOTHECTIMKOCTI.

8.2.3. CxoBwuIa i MpUMILIeHHS Ut poOOTH 3 JOKyMEHTaMH MaroTh OyTH 00JIaHaH1 MOKEKHOIO0
CUTHAI3aIiel0 Ta 3acobaMu mokexoraciHHs. [Ipw oOcHamIeHHI CXOBHUII aBTOMATHUYHHMU
cHUCTEMaMH IOKEXOTaCiHHA Ta EPEHOCHUMH BOTHETaCHUKaMHM Ie€peBara HaJaeThCsl TAaKUM, 110
HE MaloTh TO0iuHOi pyHHIBHOI MAii Ha JOKyMEHTH. BOTHEracHMKM BCTAHOBIIOIOTHCSA 3
pPO3paxyHKy HE MEHILE OJJHOrO Ha KOkH1 50 KB. M IUIOILI, ajleé HE MEHIIE JIBOX Ha KOKHE OKpeMe
MPUMITIICHHS.
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(mianyskT 8.2.3 y penakuii Haka3y /lep:kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

8.2.4. Y pa3i BUHUKHEHHS MMOXKEXI1 Ta 1HIINX HAI3BUYAMHUX CUTYaIlill B apXiBl CKJIAJAETHCS TIIaH
3aX0[iB, y SKOMY IepeadadaroThCsl MUIAXHM €BaKyamii 1 Micle YKPHUTTS JOKYMEHTIB, MEperiK i
3arajbHa KUIBKICTh cIpaB (OJWHUIG 30€piraHHs), IO MIJIATalOTh €BaKyallli, CIHUCOK
MPaliBHUKIB, BiIMOBIAATFHUX 32 1[I0 POOOTY, 3aX0AH 3 OXOPOHH TOKYMEHTIB Y MICIISIX €BaKyarlil
Ta YKPHUTTSI.

[Inan TOTOMKYETHCA 3 BIAMOBITHUMHU CIykO0aMu (ITOKEKHOI0, OXOPOHHOIO, TEXHIYHOTO
HArJsIly ) YCTAaHOBH 1 3aTBEPKY€ETHCS 11 KEPIBHUKOM.

(miamyHkT 8.2.4 y penakiii Haka3y [lep:kaBHOTO
KoMiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

8.3. Temnepamypno-eonozicnuii i ceimnosuil pexcumu

8.3.1. Pexxum 30epiraHHs JOKYMEHTIB B apXiBi MOBHHEH BIJIMOBINATH TaKUM MapaMeTpaMm:
temneparypa nositps +17 - +19° C, BigHocHa Bojoricth - 50 - 55 %. YV npumimeHHsIX 3
HEperyJbOBaHUM KJIIMATOM PEKOMEHAYETHCS BCTAHOBIIOBATH KOHIMIIIOHEPH, 3BOJIOKYBadi
MOBITPSI.

8.3.2. Jlna BuMIipy KIIMAaTHYHUX MHapaMETPiB y CXOBHUIIAX YCTAHOBIIOIOTHCS KOHTPOJIBHHO-
BUMIPIOBAJIbHI TIPWJIAINA, TTOKa3HUKUA SKUX IIOTHKHS (DIKCYIOTBCS B PEECTPAIITHOMY KypHai
(momatoxk 18).

(ab3an nmepmuit mianyHKTy 8.3.2 13 3MiHaMH, BHECEHUMH 3T1/IHO 3
Haka3oM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

[Ipunany BCTAaHOBITIOIOTHCS B KOXXHOMY CXOBHIII 3 PO3pPaxyHKY: 32 KIMHATHOI CHCTEMH - OZHA
KOHTPOJIbHA TOYKA HA KIMHATY, 3a 0araTtospycHoi - 0JJHa Ha spyc.

(miamyHKT 8.3.2 TOTOBHEHO HOBUM a03a1ioM JIPYTUM 3T1JTHO 3
Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y 3B'A3Ky 3 IIUM a03all JpyTrHii BBaKaTH ab3a1i0M TPETiM)

BumiproBanbHi TpuWiagyd  BCTAaHOBIIOIOTHCS B CXOBHINAX TMOAANI BIJ ONATIOBAIBHUX Ta
BEHTWIALIMHUX cucTteM. [lepeBipstHHA poOOTH BHMIPIOBAIBHUX NPWIAAIB 3AIHCHIOETHCS
IIOPOKY.

8.3.3. OcBiTNeHHS B apXiBOCXOBHIAX MOXe OyTH MPUPOAHUM Ta mTydHuM. [Ipu npupomHOMy
OCBITJICHHI HE JOMYCKA€ThCS MOMAJaHHS COHSYHHX NMPOMEHIB HA JOKYMEHTH, JUIS YOTO BOHH
BMINIYIOTBCSl B KapTOHAXIi, MANKH 3 KjarmaHaMu. BikHa B CXOBHWIIAX 3aXHIMAIOTHCS HIUTBHUMH
HITOPaMH, KaI03IMU a00 BIKOHHUISIMH, CTEJIaKi PO3MIIIYIOTHCS MEPIEHANKYIISIPHO 710 BIKOH.

JI71st IITYYHOTO OCBITJICHHS B apX1BOCXOBHINAX 3aCTOCOBYIOTHCS €JIEKTPOJIaMIT B riahoHax abo
JTFOMIHECIISHTHI JIaMTTH ()10JIETOBOTO 200 )KOBTOTO BIATIHKIB.

8.4. Canimapmno-2icieHiuHuil pexcum

8.4.1. CaniTapHO-Tiri€HIYHI poOOTH B CXOBHILI HEOOXIAHO MPOBOJUTH PEryJISIPHO: IIOJEHHO -
BOJIOTE TTPUOMPAHHS MiJIOTH Ta CyXe MPUOMPaHHS TONHUI, CTeNaXiB 1 mad; y canitapHi 1Hi (y
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IUTAHOBOMY TOPSIZIKY, HE pijIe OJHOTO pa3y Ha MICSIb) - BOJIOTEe MPUOUpPAHHS CTENaxiB, mad,
IUTIHTYCIB, M1/IBIKOHB Ta 3HEMWIIOBAHHS KOPOOOK 3 IOKYMEHTAMHU.

(miamyskT 8.4.1 y penakiii Hakazy [lep>kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

8.4.2. Y pasi BUABICHHS B MPUMIILEHHX TUTICHSABU, KOMaX, TPU3YHIB IPOBOIUTHCA Je31H(PEKIIis,
NE31HCEKIIis, IepaTu3allis ypaKeHUX JUITHOK a00 MPHUMIILIEHHS B IIIOMY.

Jliss  TIpOBEICHHS CaHITApHO-TITIEHIYHUX 3aXOMiB B apxiBi HIOMICAIS mepeadavyaeTbes
CaHITapHUH JICHb.

8.5. Oobnaonannsn apxiey
8.5.1. ApxiBOCXOBHIIA OOJIAHYIOTHCS CTEIAXKaMH, 110 PO3MILIYIOThCS TAKUM YHHOM:
® IIMPUHA TOJIOBHOTO MTPOXOAY MK psaamMu cTenaxi - 120 cm;
e [IMpPUHA MPOXOIB MiX cTeraxkamu - 80 cM;
e BiJCTaHb CcTeNaXka BiJ cTiHH - 50 cM;

(ab3arr yerBepTHi miAMyHKTY 8.5.1 13 3MiHaMU, BHECCHHMH 3T1THO 3
Haka3zoM [lepkaBHOTO KOMIiTEeTY apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

® BiJCTaHb MIXK MOJULIIMHU - 40 cM;

® BiIICTAaHb BiJ MHiZIOTH 10 HIDKHBOI HONHIN - He MeHire 20 ¢M, a B IiIBaIbHUX 1 IIOKOJIBHUX
MpUMIIIEHHSX - He MeHIie 30 cM;

® BIJICTAaHb MK CTEJIAXKaMU Ta OIMATIOBAIILHUMU CHUCTeEMaMU - He MeHIe 110 cm.

(miamyHKT 8.5.1 1OMOBHEHO HOBUM a03aIl0M ChOMHM 3T1IHO 3

Haka3zoM [lepkaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y 3B'SI3Ky 3 IIUM a03a1 ChOMUHN Ta BOCBMUUN

BBaXaTH ab3amaMu BOCBMHUM Ta JIEB'ATUM)

JepeB'sHi cTenaxi 060B'13K0BO 0OpOOIIAIOTHCS BOTHE3aXUCHIUMH PEYOBUHAMM.

Crenaxi BCTaHOBIIOIOTbCA MEPNEHIUKYJSPHO A0 CTiH, L0 MalOTh BIKOHHI MpPOpI3H Ta
ONaIOBaJIbHI CUCTEMH.

8.5.2. B apxiBax ycrtaHoB, e 30epiraerbest MeHme 100 crpaB, TOMyCKaeTbes X PO3MILICHHS Y
madax, Mo 3aYHHSIIOTHCS, PO3TAIIOBAHUX y poOounx mpumimeHHsx. Kmrodi Bix mad moBuHHI
OyTH TIBKH B KEpiBHUKA apXiBy (0COOH, BiJIOBIJAILHOI 32 apXiB).

8.5.3. Ha Bumajok CTUXIHHOTO JHMXa B apXiBl CKJIAJAEThCs IUIAH 3aXOMiB MIOJO eBakKyarlil
JIOKYMEHTIB, Y KOTpOMY Ieper0adaroTbcs MOPSAJOK 1 MICLE YKPUTTS JIOKYMEHTIB, MEpesiK 1
3arajbHa KUTBKICTh CHpaB, M0 MiJIATAIOTh €BaKyallii B MepIly 4Yepry, CIUCOK MpaliBHUKIB,
BIJIMOBIIAJILHUX 32 110 pOOOTY, 3aX0IU 3 OXOPOHH IOKYMEHTIB Y MICIISIX €BaKyallii Ta YKPHUTTS.
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[Inan eBakyarlii JOKyMEHTIB apXiBy IOTOJDKYETHCS 3 BiIMOBITHUMH CITy>KOaMU (ITOXKEKHOIO,
OXOPOHHOIO, TEXHIYHOT'O HATJIS/1Y) YCTAHOBH 1 3aTBEP/KYETHCS 11 KEPIBHUKOM.

8.6. Po3miuienna 0OKymeHmie 6 apxieocxosuuyi

8.6.1. JlokyMeHTH, 10 HAAXOAATH JI0 apXiBY, PO3MIIIYIOThCS HA cTenaxkax (y madax) Tak, Mmoo
CIpaBU KOXKHOT'O CTPYKTYPHOTO MigpO3iny 30epiranucsi B OAHOMY MicCIli Ta OyJin po3TamioBaHi B
TOPSIJIKY IOPIYHUX HATXOKCHb.

JIoKyMEeHTH TIOCTIMHOTO 30€epiraHHs PO3MIIILYIOThCS OKPEMO BiJl JOKYMEHTIB TPUBAJIOTO (TTOHA
10 pokiB), THMYACOBOTO 30epiraHHs Ta 3 0COOOBOTO CKIIALTY.

JIOKyMEHTH JIIKB1IOBaHUX OpraHi3alliif - MonepeHNKIB yCTaHOBH 30€piraloTbcs OKPEMO.

8.6.2. CripaBu mocTiitHOT0 30epiraHHs MOBHHHI BMINTyBaTUCS Y KApTOHAXKI1, TTANIKK 3 KJIalTAaHAMH,
cnpaBu TpuBasioro (monaxa 10 pokiB) 30epiraHHs MOXYTh 30epiraTucs y B'a3Kax 3 KapTOHHHUMHU
MPOKJIaIKaMH, CIIpaBU THUMYACOBOTO 30€piraHHs JI03BOJIIETHCS PO3MIIIyBaTH 0€3 KapTOHAXIB
ab0 B'A30K.

8.6.3. Ha kapToHaxXi HaKJICIOIOTbCSA, a JO B'SI30K MNPHUKPIIIIOIOTECS SAPJIUKHA, HAa SKHUX
3a3HavYarOThCcd Ha3Ba (OHIOYTBOPIOBAYa 1 CTPYKTYPHOTO MiIpO3IiTy, HOMEp (OHAY, OMHCY,
KpaiiHi [aTu Ta HOMEpPH CIlpaB, YMIOIEHHX Y KapToHax (B'a3Ky). KapTonaxi (B'S3ku)
HYMEPYIOTHCS BaJIOBOIO HYMEPAIIIE€I0 B MeXaX KOKHOTO (poHy abo omucy.

8.6.4. 3a00poHseThCs 30epiraTi apXiBHI CIpaBH B MTA0EIIX HA MiJI031, MiIBIKOHHAX Ta 1HIITUX
He nepeadayeHux Ut HbOTO MiCIIX.

8.6.5. Yci crenaxi (madu) Ta iX monuii HyMepyrThcs apadchkumu nudpamu. Crenaxi (mmadn)
HYMEpPYIOThCS 3]1iBa HaIpaBo BiJ BXOIy 10 apXiBOCXOBHIIA, MOJUII Ha crenaxax (y madax) -
3BEepXy BHU3 3J1iBa HAaIPaBo.

8.6.6. 3 MeTOIO 3aKpilJICHHS MiCIsl 30epiraHHs Ta ONEPAaTHBHOTO MOUITYKY HEOOXITHHX CIpaB i
JTOKYMEHTIB B apxiBi, Ae 30epiratotbcs Oinmbiie 100 cmpaB, cKIagaeTbesi MOCTENaKHUN
TororpadiuHUi NOKaXIuK (IomaTok 19), a B apXiBi, 1€ MIiCTAThCS JEKUIbKA apXiBHUX (OHIB, -
nooH0BHI TonorpadiuHuil TOKaXKYUK (T0AaTOK 22).

(ab3ar nepmuii miAMYHKTY 8.6.6 13 3MiHAMU, BHECEHUMH 3T1JIHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

KapTku nocrenaxHoro tTonorpaivHoro NOKa)XK4YMKa CKIAJAl0ThCS Ha KOXKEH cTenax (mady) i

pO3TalIOBYIOTECA B TOPSAKY 3pocTaHHs HomepiB crenaxiB (mad). Kaprku modonmoBoro
TONOrpadiuHOrO MOKAKYMKA CKIAJAI0ThCA HAa KOXKEH (DOHI 1 CHCTEMAaTH3YIOThCS 32 HOMEpaMH

doHmiB.

3MiHH, IO BiOYBAaIOTHCS B PO3MIMICHHI JOKYMEHTIB B apXiBOCXOBHII, MOBHHHI CBO€YACHO
3a3HaYaTUCS B TONOTPApiYHUX MOKAKIMKAX.

8.7. Ilopsaodok eudasanns cnpas 3 apxisocxosuuia

8.7.1. CmpaBu 3 apXiBOCXOBHUIA BHUIAIOTHCS [JI1 KOPHUCTYBAaHHS MpalliBHUKaM YyCTaHOBH-
¢doHI0yTBOpIOBaYa, TOCTITHUKAM, a TAKOXK Y THMYACOBE KOPUCTYBAHHS IHIINM YCTaHOBAM.
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8.7.2. CripaBu BUBYAIOTHCS B UATATLHOMY 3ai (poOouiii KiMHaTI) apxiBy a00 32 HOT0 MEKaMH.
[TigcTaBu ans BUJaBaHHS CIPaB y KOPUCTYBaHHS, CTPOKHU NIepeOyBaHHS CIIPaB M03a CXOBUIIIAMH,
MpaBuJjIa 3aMOBHEHHS 00JIIKOBUX ()OpM Ha BHJIAaHHS JOKYMEHTIB BHKJIQACHI B MAPO3aiiai 9.3 mux
[IpaBuir.

8.7.3. KoxHe mepemileHHsl JOKYMEHTIB 3a MeX1 apXiBOCXOBUIIA MOTPEOYy€E BXKUTTS 3aXO0/iB, 110
3a0e3meuyoTh X HallHy 30epeXeHICTh. 3a Mexi OymiBIl YCTAaHOBH JOKYMEHTH BHUBO3SITHCS
TUIBKM B YINAaKOBAHOMY BHUIJISAI Ta 3aKpUTOMY aBTOTpaHcmoprti. Ilin 4ac TpaHCHOPTYyBaHHS
JOKYMEHTH BMIIIYIOTbCS Yy Bali3d, 4eMoJaHu abo YNaKoBYIOThCS B madku. [Ipu mpomy

BUKOPUCTOBYETHCS I[YITKUH TIaITip, MINAarar, Il SKUH MiJKI1aJal0ThCsl KAPTOHHI MPOKIIAIKH.

Jlns mepeBe3eHHs TOKYMEHTIB Ha BEJMKI BIJCTaHI IX YMaKOBYIOTh y BOJO3aXHCHUN MaTepian i
BMIIIYIOTh Y SIITUKH.

8.8. llepesipanna nasenocmi ma cmany cnpae
8.8.1. IlepeBipsHHS HAsIBHOCTI Ta CTaHy CIpaB MOCTIMHOTO 30epiraHHs MPOBOJUTHCS B apXiBi B
IUITAHOBOMY ITOPSIZIKY OAMH pa3 Ha 5 POKiB, a TAKOX Mepe1 MepeilaHHsIM JOKYMEHTIB Ha TOCTiliHe

30epiraHHsi.

(miamyHkKT 8.8.1 13 3MiHaAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>xaBHOTO KOMITETY apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

8.8.2. IlepeBipsiHHS HasiBHOCTI 1 cTaHy cmpaB TpuBaiioro (rmonayn 10 pokiB) 30epiraHHs Ta 3
0c000BOr0 CKIIaay 31iHCHIOETHCS pa3 y 10 pokiB.

8.8.3. [lo3aruiaHoBe MepeBipsHHS HAABHOCTI Ta CTaHy CIIPaB MPOBOJAUTHCS:
® ITiCJIsl IEPEMIIIICHHS JJOKYMEHTIB B 1HIIIE CXOBHIIIE;

e [TiCyIs JIIKBiAamil HACHIAKIB CTUXIHHOIO JIHXAa;

® SKIIIO 3MIHIOETHCS KEPIBHUK apXiBy (0c00a, BiAMOBIalibHA 32 apXiB);

e I1i]] Yac peopranizaiii abo JiKBigalii yCTaHOBH.

[{opiuHO TEPEBIPSAIOTHCS CHOpPaBH, LIO0 BIPOJIOBXK POKY OynM BHIaHI 3 apXiBOCXOBHINA s
KOPHCTYBaHHS.

8.8.4. IlepeBipsHHS HAasBHOCTI Ta CTaHy CIIpPaB NPOBOJUTHCA INpAIliBHUKAMH apxiBy abo
KOMICI€I0, SIKy MPU3HAYa€ KEPIBHUK YCTAHOBH.

[lepeBipsiHHST HassBHOCTI Ta CTaHy CIIPaB MMPOBOJAWTHCS MUIIXOM 3BIpSHHS 3aroJIOBKIB Ta 1HIINX
PEKBI3UTIB apXiBHOTO OMHUCY 3 OMHCYBAaHHSAM CIpaB Ha OOKIAAWHKAX (TUTYJIBHHX apKyIlax).
@i3uuHuil CTaH JOKYMEHTIB CIpaB BHU3HAYAETHCS HUIAXOM iX Bi3yaJlbHOTO MOAPKYITHOTO
neperisAanHs Ta iAeHTU(IKAIIEI0 TOKYMEHTIB YCepeAnHi CIIPaBH.

(ab3ar apyruii mignyHkTy 8.8.4 13 3MiHaMH, BHECEHUMHU 3T1IHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)
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8.8.5. CnpaBu, 110 BUIABAJIUCS AJI1 KOPUCTYBAaHHS BIIPOJOBX MHMHYJIOIO POKY, NEPEBIPAIOTHCS
3a KHUTaMH BUJIaBaHHS CIIPaB 3 apXiBOCXOBHINA (104aTOK 21) Ta akTaMu PO BUAABAHHS CIIPaB y
THMYacOBE KOPUCTYBaHHS (101aTOK 22).

(miamyHKT 8.8.5 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

8.8.6. Ilix yac mpoBeICHHS TIEPEBIPSHHS 3aIIOBHIOETHCS apKYIII EPEBIPSHHS HAIBHOCTI Ta CTaHy
cnpaB (nogaTok 23), y skoMy (iKCyIOTHCS BCl BUSBIICHI HEIOIKH.

(ab3ar nepmumit miAMyHKTY 8.8.6 13 3MiHAMU, BHECEHUMH 3T1JIHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

OxpeMuii apkyll TepeBipSHHS CKIAJA€ThCS HAa KOXEH omuc apxiBHoro ¢ouay. Ilicnsa
3aBEPIICHHS MEPEBIPSHHS B KOKHOMY OIHMCY IICIIS 3aCBiqU9yBaJIbHOTO HAIMCY BHOCHUTHCS 3aITUC
"TlepeBipeHo0", MPOCTABIAIOTHCS AaTa MEPEBIpSAHHSA Ta MIANKUC 0coOH, sKa MEepeBipsia CIpaBU
IIbOTO OIIHCY.

8.8.7. SIkmio mix yac mepeBipsHHS B ONKCY BHUSIBIICHI JIITEPHI, IPOMYIICHI, BIIbHI HOMEpPH CIpaB,
HE BIIMIY€HI B MiICYMKOBOMY 3aIlUCy, TO BiH CKJIQJA€ThCS 3HOBY 3 MMOCHJIAHHSAM Ha BiJIOBIIHUN
apKyII MIepeBIPSTHAS HASBHOCTI Ta CTaHY CIIPaB.

8.8.8. Ha mizcraBi miicyMKOBHX 3aITUCIB B apKyIIax NEPEBipsIHHS CKIIAJIA€ThCS aKT IEPEBIpSIHHS
HasIBHOCTI Ta CTaHy CIpaB apxiBHOro (OHIY B IUIOMY, SIKHH 3aTBEPIUKYEThCS KEPIBHHUKOM

yCTaHOBH (101aTOK 24).

(ab3arn mepmuit mianyHKTy 8.8.8 13 3MiHaMH, BHECEHUMH 3T1/IHO 3
Haka3oM /lepkaBHOTo KOoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

ApKy1IIi i akTH TIepEBIPSHHS HAsIBHOCTI Ta CTaHy CIIpaB yMIIIYIOTHCS B CIIpaBy (GOHIY.

8.8.9. SIkmo mepeBipsSHHSAM yCTAHOBJICHO HECTady CIPaB, TO OPTaHi30BYETHCS iX po3mryk. Jlims
LOI0 HEOOXITHO:

® BUBUYUTHU OOJIIKOBI JOKYMEHTH apXiBYy, Yy TOMY YHCJIi TIPO BHIaBaHHS CIIPaB 3 apXiBOCXOBUIIA;

e Oprafi3yBaTH pPO3IIYK HEBUSBJICHUX CIpPaB Yy CTPYKTYpHUX MiApO3[iiax, Ae BOHU Oyiun
chopmoBaHi;

® TICpEBIPUTH B apXiBOCXOBHIII CIpPaBH CTPYKTYPHUX MiIpO3AiuTiB abo iHmMX (OHIIB, IO
pO3TamoBaHi MOpydY, TOMY IO CIIPaBH MOXYTh OYTH HEMPaBHIBHO ITiIKIIA/ICHI;

® BUBUMTH JTOKYMEHTH CIIpaBH (pOHIY, y TEpIIy Yepry aKkTh MpO BHIYYEHHS JOKYMEHTIB 10
3HMINCHHS, TIPO MepeaHHs TOKYMEHTIB J0 1HIIMX YCTAaHOB, Ha TOCTIMHE 30epiraHHs, a TaKoX

aKTH ¥ apKyIIi MMoTepeIHiX MepeBipoOK HAsSBHOCTI Ta CTaHy CIIPAaB.

(a03aif m'atuit mianyHkTy 8.8.9 13 3MiHaMu, BHECEHUMH 3T1HO 3
Haka3oM JlepkaBHOTO KOMITeTy apXiBiB Ykpainu Big 19.09.2008 p. N 188)

Po3mryk HEBUSIBICHUX CIIpaB MPOBOAMTHCS BIIPOAOBXK POKY MICs 3aKIHYCHHS MEPEBIPSHHA
HasIBHOCTI Ta CTaHy CIpaB.
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8.8.10. CmpaBu, 3HaiigeHi MmiJ Yac pO3LIyKy, YMIIIYIOTbcs y BiaBenmeHi im micis. Crnpasw,
MPUYUHU BIJICYTHOCTI SIKUX MiATBEPKEHI JOKYMEHTAIbHO, BUKIIOYAIOTHCS 3 OMUCIB Ta 1HIIMX
00JIIKOBUX JTOKYMEHTIB.

JlokymMeHTamu, 110 MiATBEPIXKYIOTh BIACYTHICTh CIIPaB, MOXKYTb OyTH:

® aKTH MPO BWJIYYEHHS iX 10 3HUILEHHS (10AaTOK 7);

(a63ar Tpetiit mianyHkty 8.8.10 13 3MiHaM#, BHECEHUMHU 3T1THO 3
Haka3oM JlepkaBHOTO KOMITeTy apXiBiB Ykpainu Big 19.09.2008 p. N 188)

® aKTH MPO HETOMPaBHI MOIIKOHKEHHS CIIPaBH (I01aTOK 25);

(a63ar yerBepTrii mamyHkTy 8.8.10 i3 3MiHaAMH, BHECEHUMH 3T1JTHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

® aKTH MEpEeAaHHs CIIPaB 1HIIUM yCTaHOBAM Ta Ha MOCTiiHe 30epiranHs (noaatku 26, 27).
(ab3am m'stuit miamyskTy 8.8.10 13 3MiHAMH, BHECEHUMU 3T1IHO 3
Hakazamu JlepxaBHoro komiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87,
Bix 19.09.2008 p. N 188)
8.8.11. SIkmio po3mryk BiICYTHIX crpaB Oe3pe3yJbTaTHUH 1 iX BIICYTHICTh HE MigTBEpIKEHA
JOKyMEHTaJIbHO, TO BOHHU 3aJIMIIAIOTHCS B PO3IIYKY, HA KOXKHY CHpaBy 3allOBHIOETHCS KapTKa

00J1IKy HEBUSIBIICHOT CIIPaBH (10AaTOK 28).

(miamyHkT 8.8.11 13 3MiHaMU, BHECEHUMH 3T1THO 3 HAKa30M
Jlep>xaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

9. KopuctyBaHHsl JIOKYMEHTAMH apXiBy

9.1. Opzanizauia KopucmyeanHsa 0OKyMeHmamu
9.1.1.  JlokymMeHTamMH  apXiBy  KOPUCTYIOTBCS  CTPYKTYpHI  MIpO3[UIM  yCTaHOBH-
dboHIOYTBOpIOBAYa, 1HIII YCTAaHOBHM, TPOMAJCHKI Oprasizamii ais BUpIIICHHS MUTaHb
HOJITHYHOTO, €KOHOMIYHOTO, COIIaJIbHO-KYJIBTYPHOTO PO3BUTKY, & TAKOXK TPOMAJISHU 3 METOIO
3a0e3neueHHsl 3aXUCTY CBOIX IPaB 1 3aKOHHHUX 1HTEPECIB.
9.1.2. OcHOBHUMH (OpPMaMU KOPUCTYBAHHSI JOKYMEHTaMHU apXiBY €:
® BUKOHAHHSI 3aIMTIB COIIAJIbHO-TIPABOBOTO XapaKTepy;
® BHJIaBaHHS JOKYMEHTIB y TUMYacOBEe KOPHCTYBAaHHS 32 MEXi apXiBY;
e 00CITyTOBYBaHHS KOPUCTYBAYiB Y YHTAIILHOMY 3aJIi;

® 03HAaHOMJICHHS TPOMAJICHKOCTI 3 IOKYMEHTaMH apXiBYy.

JlokyMeHTaMH apXiBy KOPHUCTYIOTBCS TUIBKH 3 JO3BOJIY K€PiBHUKA yCTAaHOBH.
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9.1.3. FOpuanyni Ta ¢i3ndHi 0COOHM, BUKOPUCTOBYIOUM iH(POpPMAIIO TOKYMEHTIB, 3000B's13aHi
MoCHUIATHCS Ha IX TMOUIYKOBI JaHi B apXiBi. YCTaHOBH 1 TPOMAJIIHU HECYTh BIANOBIJAIBHICTD 32
MPaBUJILHICTh BUKOPUCTAHHS 1HGOpMAIIii JOKYMEHTIB apXiBY.

9.1.4. KomitoBaHHSI JOKYMEHTIB apXiBy TEXHIYHMMH 3ac00aMM YCTaHOBH-()OHIIOYTBOPIOBAYa
3IIMCHIOETHCS 32 PaXyHOK 3aMOBHHUKA.

9.1.5. Tnozemiii Tta ocobu Oe3 TpoMaasHCTBA, MO TEepeOyBarOTh B YKpaiHi HA 3aKOHHHUX
mijicraBax, KOPUCTYIOTHCSI TUMH CaMUMH IpaBaMH JOCTYIy 10 JOKyMeHTiB HamioHansHOTO
apxiBHOro (OHAY 1 MarOTh Taki cami OOOB'SI3KM MO0 KOPHCTYBaHHS HUMH, K 1 TPOMaIsSHU
VYkpainu.

(miamyHkT 9.1.5 y penakuii Haka3y [lep:kaBHOTO
KoMiteTy apxiBiB Ykpaiau Big 05.06.2007 p. N 87)

9.2. Bukonannsa 3anumis coyianbHo-npasos8o2o xapaKmepy

9.2.1. ApxiB BUKOHY€E 3allUTH IOPUIWYHUX OCI0 Ta 3asBU TPOMAISIH, BUAAE 1M apXiBHI IOBIIKH,
KOITii, BUTSTH COLIAJIbHO-TIPABOBOTO XapaKTepy, HeoOX1IH1 /Tl 3aJOBOJICHHS iX MpaB 1 3aKOHHHUX
IHTEPECIB.

Buoaeanns apxisnux 0oeiook

9.2.2. ApxiBHa aoBinka (momatoxk 29) - me odimiiiHO 3acBiTYEHHH MOKYMEHT, IO Mae
IOPUINYHY CHIIy Ta MICTHUTh TOBIIOMJICHHS (IMiATBEPPKEHHS) MPO HASBHICTh y JOKyMEHTaX
apxiBy BIJOMOCTEH, IO CTOCYIOThCS MPEAMETa 3aMUTy, 13 3a3HAYEHHSM MOIIYKOBHX ITaHHUX
JIOKYMEHTIB.

(miamyHKT 9.2.2 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

9.2.3. ApxiBHa JOBiJIKa BUAA€THCA HA 3alUTH IOPUIMYHUX OCIO 3 TUTaHb, IO BIAMOBITAIOTH
npodinio IX AISNIBHOCTI; OKPEMHUM TpOMaJIsiHAM - 3a 3asBaMH, MOB'SI3aHUMU 13 3a0€3MeUeHHIM
a0o0 BITHOBJICHHSIM iX MPaB Ta 3aKOHHUX 1HTEPECIB.

9.2.4. ApxiBHI JOBIIKM CKJIQJalOTHCS 32 BCTAHOBJICHOIO (HOpPMOIO Ha OJIaHKaX JJIsl JIMCTIB
YCTaHOBU Ha MIJICTaBl OPUTIHATIB Ta 3aCBIMYCHHMX KOIMIA TOKYMEHTIB apxiBy. BukopucranHs
HE3aCBIJYCHHUX KOITH 3aCTEPIraeThcs B TEKCTI JOBIAKM CJI0OBaMU "He3acBilueHa Koris'.

9.2.5. VYV noBimii HaBOASATHCS HA3BH JOKYMEHTIB, iX JOaTH 1 BUKJIQNAIOTHCS BITOMOCTI, IO
MICTATBCS B IIUX JIOKYMEHTax. BUKIaa MogaeThCcsi B XpOHOJIOTTYHIN TOCIIIOBHOCTI TOIIH, a HE
JOKYMEHTIB, y SIKUX BOHU BHUCBITJIIOIOTHCS. J[OMyCKaeThCs HABOAWUTU BUTSITH 3 JIOKYMEHTIB,
Oepyuu iX y JamnkH.

9.2.6. HaiimeHyBaHHS ycTaHOBH-(OHIOYTBOPIOBaYa B TEKCTI OBINKH y MEPIIOMY 3raJlyBaHHI
CJIiJ] TI0/1aBaTH MOBHICTIO, Y HACTYITHHUX MPHUITYCTUME BXKHBAHHS CKOPOUYCHOTO HAMEHYBaHHS.

VY pa3i pi3HOYMTaHHS 1MEH, TMPI3BHUI TOIIO HABOAWTHCS T€ HAMHCAHHS, IO BXXUBAETHCS B
JOKYMEHTI, 3 TIO3HAYKOIO "TaK y JTOKYMEHTi".

9.2.7. Ilicnst TEKCTY AOBIJKH BMIILYIOThCS MOUTYKOBI JaHi JOKYMEHTIB, 1110 CTaJIU MiICTaBOIO JJIs
il cknagannas (Homepu GOHIY, OMHCY, CIPaB, apKYIIIiB).
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9.2.8. BigomocrTi, 1110 He CTOCYIOThCS 3aMuTY (3asiBH), 10 JOBIIKU HE BKIIFOYAIOTHCSI.

9.2.9. ApxiBHa /0BiAKa MiAMUCYETHCS KEPIBHUKOM YCTaHOBHM Ta KEPIBHUKOM apxiBy (0co0Ooro,
BIJIMOBIIAJILHOIO 3a apXiB) 1 3acCBIAUYETHhCS TePOOBOIO TEUaTKOK ycTaHoBH. Korrisi apxiBHOi
JIOBIJIKY JINTITAETHCS B apPXiBi.

9.2.10. flxmo B apxiBi BIICYTHI JOKYMEHTH, HEOOXiJHI A MiATBEPIKEHHS 3allUTyBaHUX
BIZIOMOCTEH, TO CKJIaJa€ThCs JHCT Ha OJNAHKY YCTaHOBH, Y SKOMY BKa3yIOTbCS HPUYHMHH
BiZICYTHOCTI TOKYMEHTIB, MOJIAIOTHCSI PEKOMEHAIlii, Ky ! 1€ MO>KHA 3BEPHYTHCS 32 JOBIIKOIO.

JIuct, mo MICTUTH BIIOMOCTI MPO BIJICYTHICTh B apXiBi JJOKYMEHTIB YHACHIIJIOK iX 3aruoeni abo
BTpPAaTH, MOXE 3aCBiIyBaTHUCsS TepOOBOIO TMEYATKOI YCTaHOBH-(POHIOYyTBOpIOBada abo il
MPABOHACTYITHUKA.

9.2.11. Sxmro 3anmut (3asiBa) MICTUTh HE BCl JaHi, HEOOXIiTHI 11 HABEIEHHS MOBIJIKH, TO Ha
aZipecy 3asBHHUKA HAMIPABIISETHCS JUCT 3 MPOXAHHSM MOBIIOMHUTH JOAATKOBI BITOMOCTI. 3alHTH,
10 HE BIJMOBIIAI0Th MTPO(LITIO apXiBy, HAJACHIAIOTHCS B 1HII yCTAaHOBH a00 JIepKaBHI apXiBH 3a
HAJIKHICTIO 3 OJJHOYACHUM TTOBIJIOMJICHHSIM TIPO 1€ 3asSBHUKA.

9.2.12. IlinmyHKT 9.2.12 BUKITIOYEHO

(3rizHO 3 HaKa30M Jlep:kaBHOTO KOMITETY
apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
y 3B'A3KY 3 IIUM MiANyHKTH 9.2.13 - 9.2.28
yBakaTu mianyHkTamu 9.2.12 - 9.2.27)

9.2.12. OCHOBHHMMH JDKEpelaMH JJsi HaBEJCHHS apXiBHUX JOBIIOK MPO TPYIOBUH CTax €
HaKa3W, pO3MOPS/KEHHs, MOCTAHOBH 3 OCOOOBOTO CKJIaay, MPOTOKOJW 3arajilbHUX 300piB,
KOH(epeHIii, 3'13/1iB, 0cCOO0BI paxyHKH Ta BiIOMOCTI Ha oJiepKaHHs 3aprutatu. s ckiagaHHs
apXiBHUX JIOBIJIOK MOXXHA KOPHCTYBATHCS PEECTPALIMHMMH W aOCTKOBUMU KapTOTEKaMH 3
00Ky KajapiB, a0ETKOBUMH, IMEHHHUMH, TIOCIYXHUMH, TPYAOBUMHU CIHCKAMH, IITATHUMHU
posnucamMu, TabeasIiMU 3 OOJIKY Tpalli, 3aCBITYCHUMHU B yCTAaHOBJICHOMY TMOPSJKY, a TaKOX
CIIy>)kKOOBUMH JTOKYMEHTAaMH, WiANUCAaHUMHU 3asBHUKOM IIiJf 4Yac Horo mepeOyBaHHA Ha
BiJIMOBI/IHIH MOCa/Ii B yCTaHOBI.

Jluctku 3 00Ky KazpiB, aHKETH, aBTOOI0rpadii, o MIicTATHCS B 0COOOBHX CIpaBax, HE MOXYTh
OyTH MiJcTaBaMU JUIsl BUJAHHS apXiBHUX JOBIIOK.

9.2.13. V nosiaui mpo MiATBEPIKEHHS TPYAOBOTO CTaXy HABOIATHCS JIaHI TUTBKU 3a MEpioj, 3a
KU BUSBJICHI BIIOMOCTI B JOKyMeHTax. IIpu 1IbOMy HaBOAATHCS TOYHI Ha3BU TOCaj, IO
3aiiMaB 3asBHUK, Ta Yac Horo nepeOyBaHHS HAa KOXKHIN Tocai.

9.2.14. JIns HaBeIEHHS JIOBIJIOK MPO 3apoOITHY IJIaTy BUKOPHUCTOBYIOTHCS OCOOOBI paxyHKH, a
3a iX BIJICYTHOCTI BiJIOMOCTiI Ha OJEp)aHHS 3apIUIaTH, Y TOMY YHUCII CKIaJEHl 3a JOIOMOTOI0

004YHCITIOBAJIBHOT TEXHIKH.

VY noBiani npo 3apoOiTOK WieHa KOJTOCIY HAaBOISATHCS BIZOMOCTI MPO TPOIIOBY i HATYpaJbHY
OIJIaTy TMpaili KOJTOCITHHKA.

Po3mip 3apo6iTHOT TIaTH BKa3y€eThCS B IOBI/III BIAMOBIIHO 0 TPOIIOBUX OJUHUIIH Ta MaCIITa0y
ITiH, IO JisUTU B TIEPI0JI, 32 SKWA HABOAUTHCS JTOBIIKA.
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JloBinku mpo 3apoO0iTHY IUIATy CKJIAJAOThCA 32 (OpMaMH, YCTAHOBIICHUMH JIEP>KaBHUMH
OpraHaMH COIIaJIbHOTO 3aXUCTY HACETICHHSI.

9.2.15. OcHOBHUMH pKepelaMu IS HABEJEHHS JOBIJOK MPO OCBITY € MPOTOKOJHW 3aciaHb
MEeAaroriyHuX pajl, AepKaBHUX ICTUTOBUX KOMICiii a00 BUTSTH 3 HUX, KHUTH PEECTpAIlil BUIAHUX
TUIUIOMIB, aT€CTaTiB, CBIJIOLTB PO OCBITY, iICIUTOBI TUCTKHU.

9.2.16. [1ns HaBeIEeHHS OBIJIOK MPO MaiHOBI MpaBa BUKOPHUCTOBYIOTHCS HOTapiajbHI PEECTPH,
CBIIONTBAa IMPO NPaBO YCHAAKyBaHHSA, HOTapiajlbHO 3aCBiAYEHI JOTOBOPH, YIOAM, PILICHHS
CYZOBHUX OpTraHiB 3a MAHHOBUMH NPETECH31IMH TOIIO.

9.2.17. Slkmo BimOMOCTI apXiBHOI MOBINKM HE BMIIIYIOThCS Ha OJHOMY apKyIIi, BKJIIOYAIOUU
HOro 3BOPOT, TO TEKCT JOBIIKU MPOJOBXKYETHCS HA JAPYrOMYy Ta HACTYITHHX apKylIax, KOKEH 3
SIKUX 3aCBITYY€THCS TePOOBOIO MIEYATKOIO YCTAHOBH.

9.2.18. JlomycKkaeTbcs BUWIYYEHHS 3 apXiBy 1 HOBEPHEHHS BIIACHUKAM 32 X TMCHbMOBUMH 3asiBAMU
3 JI03BOJIy KEpIBHHUKA YCTAaHOBU OPHUTIHATIB TPYJIOBUX KHIKOK, CBIJIOITB, aTECTaTiB, MUILJIOMIB
PO OCBITY, CBIONTB MPO TPOMAISHCHKHUI CTaH, MApPTIHHUX KBUTKIB, KAaHAHIATCHKUX Ta
obmikoBux kapTok wieHiB KIIPC, 1HmMMX MOMTHYHMX TMapTid, KOMCOMOJBCHKHX Ta
NpOQCIIITKOBUX KBUTKIB, HE OJIEpP’KaHIX CBOEYACHO BJIACHUKOM.

3aMicTh BIUIyYEHOTO JOKYMEHTA MiJKIaAa€ThCsl HOTo KOMis, a B 00JIKOBI IOKyMEHTH BHOCATHCS
HEOoOX1IHI BIIMITKH.

9.2.19. 3a00poHSETHCSA BUAABATH 3 apXiBy Ha PYKH 3asiBHUKAM MACTOPTH, BICHKOBI KBHTKH,
NapTU3aHChKi, OPAEHChKI KHWKKH, I'pPaMOTH MpO HaropoxkeHHs 3onororo 3ipkoro ['epos
Pagsacekoro Corozy, 3omororo 3ipkoro "Cepr i MONOT", aTecTaTH MpO NPUCBOEHHS BUYCHUX
3BaHb, JUIUIOMM NP0 HAJAaHHSA HAyKOBHMX CTYIEHIB, IOCBIIYEHHS HApOJHHUX JEMyTaTiB 1
JIeTTyTaTiB MICLEBUX paj, iHBamiAiB i BerepaHiB Benmkoi BiTumsHsAHOI BiliHW, TEHCiOHEpiB,
yYacHHMKIB 30poiHMX KoHQuiikTiB 3a Mexxamu CPCP, mikBimatopiB karactpodu Ha
Yopuobunbebkiit AEC Ta iHImi 0co0OBiI JOKyMEHTH, IO HANAIOTh MpaBa ab0 3BUIBHAIOTH Bij
000B'sI3KIB, a TaKOX 3HIMATHU 3 IUX JOKYMEHTIB Komii. BizoMocTi mpo HasBHICTH 3a3HAYCHHUX
JOKYMEHTIB Ta 1X 3MICT MOBIJOMISIOTHCS TUTBKH 32 MHUCHMOBUMH 3allUTaMU 3alliKaBICHUX
YCTaHOB 3 OOTPYHTYBaHHSAM HEOOXiTHOCTI oAepKaHHs iHpopMarIii.

9.2.20. ApxiBHI [OBIIKM ¥ OpHUTiHAJIBHI OCOOOBI JTOKYMEHTH BHJIAIOTHCS 3asBHHKaM a0o
YIOBHOBXEHUM HHMH 0CO0aM Ha PyKH 32 YMOBH TPEH'SIBICHHS IMACIopTa MiJ PO3MUCKY Ha
KoIii JOKyMeHTa ab0 MOBIIKH. YTIOBHOB&)XKEHI OCOOW MpHU OJEp’KaHHI OpUTIHATY JTOKYMEHTa
TpesIBIISTIOTH TAKOX HOTAPiaJIbHO 3aCBiqUYEHY JOBIPEHICTb.

Buoaeanus apxisnux konii ma eumseié 3 0OKyMeHmis

9.2.21. Ha mizmcraBi JOKYMEHTIB, 11O 30€piratoThCsi, apxiB BUIAE apXiBHI KOMii Ta BHUTITH 3
JIOKYMEHTIB.

Apxiena Konia - TIOBHE (aBTCHTMYHE) BIATBOPEHHS MAaIIMHOMUCHUM, (OTO- Ta
enexktporpadiyHuM abo0 IHIIUM CIIOCOOOM YChOTO TEKCTY JOKyMEHTa, O(iIiifHO 3acBimgueHe

KEepIBHUKOM apXiBy (momatok 30).

(ab3am gpyruii mignyHkTy 9.2.21 13 3MiHaMu, BHECEHUMH 3T1JIHO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)
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ApxieHuii eumsaz - TOBHE (ABTEHTUYHE) BIATBOPEHHS YAaCTUHU TEKCTy JAOKyMEHTa, IO
CTOCYEThCSI TEBHOTO MUTaHHs, (PakTy abo ocobu, o(imliifHO 3acBiq4eHE KEPIBHUKOM apXiBY
(momatok 31).

(ab3ary Tpetiit miamyHkTy 9.2.21 13 3MiHaMH, BHECEHUMHU 3T1THO 3
Haka3oM [lepkaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

[TimcTaBu Ta TOPSAOK BHUIIABaHHS apXiBHUX KOIMK 1 BUTATIB € QHAJIOTIYHWMH ITiJICTaBaM 1
HOPSIIKY BU/IaBaHHS apXiBHUX JTOBIJIOK.

9.2.22. MammHONKCHI apXiBHI KOMii (BUTATH) CKJIAAI0ThCA Ha OJIaHKY JUIsSl JTUCTIB YCTaHOBH 3
no3Ha4YeHHsM iX Ha3B ("ApxiBHa xomig", "ApxiBHuii BuTAT"). Hazea opurinany moxkymeHTa, Horo
Jata i HOMep BIATBOPIOIOTHCS MOBHICTIO.

9.2.23. B apxiBHOMY BUTATY 3 TEKCTy JOKyMEHTa MalOTh OyTH BUUYEpIaHi BCl HasSBHI BiAOMOCTI
3a 3alUTOM, 3a3HA4Y€HI MOYATOK 1 KiHElb KOXKHOTO BUTSTY; MPOMYCKH B TEKCTI JTOKyMEHTa
OKPEMHX ClIIiB, peUeHb M03HAYAIOThCA TPHOMa KpaIKaMHu.

VY pasi motpedu 0 TEKCTY MAIIMHOMHUCHOI KoIii (BUTATY) MOXYTh POOUTHCS BiIIOBiIHI
3aCTepEekKEHHS L1010 MICIb JOKYMEHTa, HEpO30ipJIMBO HAMMCAHUX, BUMPABIECHUX a00 TaKUX, 110
HE TIIal0ThCS MPOYNTAHHIO TOIO, a TAKOXK 30BHINTHIX ocoOIMBoCcTel opuriHaiy. [licis Tekcty
apxiBHOI Komii (BUTSTY) 3a3HaYaIOThCS IOUTYKOBI 1IaH1 OPHUTiHATY JOKYMEHTA.

9.2.24. ApxiBHi komii (BUTSTM) 3acBIIYYIOThCS MIAMHCOM KepiBHHKa apxiBy (ocobu,
BIJINMOBIIAJILHOT 32 apXiB) 1 repOOBOIO MEYATKOI) YCTAHOBH.

9.2.25. B apxiBHUX KOMisIX, BUTOTOBJIEHUX (OTO- a00 esneKkTporpadivyHuM crocodooM, MOUTyKOBI
JlaHl BMIIIYIOTBCS Ha 3BOPOTI KOXXHOTO apKyllla, 3acBiIYyBaJibHI HAIMKMCH 1 TepOOBa IedaTka

PO3MILIYIOThCS Ha 3BOPOTI OCTAHHBOT'O apKyIlla JOKYMEHTA.

9.2.26. ApxiBHi Komii (BUTSATH) HANpPAaBISIOTHCA 3asBHUKAM DPAa30M 13 CYHpPOBIIHHM JUCTOM,
MiMTACAaHUM KEPIBHUKOM YCTaHOBH.

9.2.27. VYci indopmarmiiiHi AOKyMEHTH, apxiBHI KOmii (BUTSATH) HAJAIOTHCS 3asBHUKAM 13
3aCTEPEKECHHSM, 110 BOHU HE MOXYTh OyTH pO3MHOKEHI (TIOBHICTIO UM y BUTSrax), B 1HIIHUN
cnoci6 TupakoBaHi ab0 BKJIIOYEHI A0 iHpopMamiiHuUX Mepex, 0a3 JaHux Oe3 MonepeIHbOro
JI03BOJTy YCTaHOBH-()OHIOYTBOPIOBAYa.

9.3. Buoasanna 00KymeHmis y mumuacose KOpUCHysanHs 3a mexci apxiey

9.3.1. JIokyMeHTH 3 apXiBy BUJAIOTHCSI B TAMYACOBE KOPUCTYBAHHS:

e  [paliBHUKaM  CTPYKTypHUX  MIAPO3IUTB  ycTaHOBU-(OHIOyTBOpIOBaua  abo  ii
NPaBOHACTYIIHUKA;

® [HIIIKM yCTaHOBaM.

9.3.2. JlokymeHntn HarioHanbHOTO apXiBHOTO (OHAY BHAAIOTHCSA JIsi KOPUCTYBaHHS 11032
apXiBOM, SIK TIPaBUJIO, HA CTPOK, 1[0 HE MIEPEBUIIYE OJTHOTO MICSIIS.

Cya0oBO-CIiT4MM OpraHaM CIpaBU MOXKYTh BUJABATHCS Y THMYACOBE KOPUCTYBaHHS Ha CTPOK 0
[IECTH MICSLIIB.
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[IpooBKeHHS BCTAaHOBJIEHUX CTPOKIB IepeOyBaHHS JOKyMEHTIB HallioHanbHOro apXiBHOIO
(GOoHIy B KOPHUCTYBaHHI 3a MeXaMH apXiBy JOIMYCKA€TbCS B OCOOJMBUX BMIIAAKaX 3 JJO3BOIY
KEpIBHHIITBA apXiBy JIMIIE HA ITiICTaBl MICHMOBOTO 3BEPHEHHS JOBUIHHOT (POPMH KOPHCTyBaua 3
NOSCHEHHSM TPUYUH HEOOXIJHOCTI MPOJOBXKEHHS CTPOKY KOPHCTYBaHHS BHMJIAaHUMHU
JIOKyMEHTaMH Ta MiATBEPKCHHSIM 1X HassBHOCTI 1 IOTPUMaHHSI HOPMATHBHUX YMOB 30€piraHHs.

ApxiB Mae npaBo B OyIb-sIKHi yac 0e3 MOIMEepeHbOr0 MOBIIOMIICHHS MEPEBIPUTH HAsIBHICTD 1
YMOBH 30epiraHts JOKyMEHTIB, BUIAaHUX Y KOPUCTYBaHHS 32 MEXKaMH apXiBy.

[To 3akiHUeHHI BCTAHOBJEHUX CTPOKIB Yy pa3l MOTpeOM 3HIMCHIOEThCA TiepeoopMIeHHS
JOKYMEHTIB Ha CIIPaBH, IO BUAAHI, MICIs O3HAMOMIIEHHS IpalliBHUKA apXiBy 31 CTaHOM iX
30epeKEHOCTI.

(mianyskT 9.3.2 y penakuii Haka3y /lep:kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

9.3.3. BumaBanHsi cmpaB 3 apXiBy B THMYacOBE KOPHCTYBAHHS CTPYKTYPHHUM MiApO3ijiaM
yCTaHOBU-(OHIOYTBOPIOBaYa a0o ii MpaBOHACTYMHUKA OQOPMIISIETHCS 3aMOBJICHHIMH (JI0AATOK
32) i peecTpy€eThCsl B KHU31 BUIaBaHHA CIIPaB y poOOYi MPUMILIIEHHS YCTaHOBH (H0aaTOK 33).

(mianyskt 9.3.3 y penakuii Haka3y /lep:kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

9.3.4. BunaBaHHA cnpaB 3 apxiBy B TAMYAacOBE KOPUCTYBAHHS iHIIUM YCTaHOBaM O(OPMIISETHCS
akTamu (1omaTok 22) i peecTpyeThCsl B OKpeMiil KHM31, IO BEAEThCS 3a (POPMOIO, aHAIOTIYHOIO
(opMi KHUTH BUJaBaHHS CIIPaB y poOOYl MPUMIILIEHHS yCTaHOBH (J101aTOK 33).

(miamyHKT 9.3.4 13 3MiHaAMH, BHECEHUMHU 3T1THO 3 HAKa30M
JlepxkaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

9.3.5. KoxHa cmpaBa, 110 BHMJA€TbCA 3 apXiBy, IMOBMHHA MaTH apKyll KOPHCTYBaHHS
noKyMeHTaMu (nonatok 34). Ha micue BumaHoi cripaBu BMIIIY€ETHCS KapTKa - 3aMiHHUK CIIPaBH
(monatoxk 4).

(miamyHkT 9.3.5 y penakuii Haka3y [lep:kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

9.3.6. BukoHaHi 3aMOBJICHHS Ha BHJAaBaHHA CIpaB y CTPYKTYpPHI MiAPO3AUIN yCTaHOBH-
dboHI0yTBOpIOBaYa 30€piraloThes B apXiBi 10 TPOBEICHHS Y€PrOBOTO TIEPEBIPSHHS HAsIBHOCTI Ta

CTaHy CIIpaB.

9.3.7. AKTH npo BUJIABaHHs CIpaB y TUMYAcOBE KOPUCTYBAHHS 1HIIMM YCTaHOBAM CKJIAAIOThCS
y JIBOX IPUMIPHUKAX, NEPIIMH 3 KX 3aJIUIIAETHCA B apXiBl, a APYTHI BUAETHCS 3aMOBHUKY.

AKT TiANUCY€ThCSI KEPIBHUKAMHU YCTaHOB, IO MEPEJalOTh Ta OJEPXKYIOTh IOKYMEHTH, Ta
CKPIIUTIOETbCS TepOOBUMM NT€YATKAMHU.

[Ticst moBepHEHHSI CIIpaB Y KOXKHOMY MPUMIPHHUKY aKTa pOOUTHCS BIAMOBITHUH 3aMuC.
9.3.8. Ilepen BumaBaHHAM CHpaB 3 apXiBy Ta MICJIsA X MOBEPHEHHS MPOBOIMTHCS MOAPKYIIHE
HepeBipsSHHA KOXKHOI CIIpaBM B TNPUCYTHOCTI MPEJCTAaBHHKIB YCTaHOB, IO IE€pPEaroTh Ta

OJIEPXKYIOTh CIIPABH.
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9.3.9. BunyuenHs cmnpaB 3 apxiBy ab0 OKpeMHX TOKYMEHTIB 31 CIIpaB 1 IepeaaBaHHS iX Y
NOCTifiHE KOPUCTYBAHHS 1HIIUM YCTaHOBAM, SIK IPAaBUIIO, 3a00POHSETHCS.

B okpemux BHITaJiKax Ha MACHMOBY MOCTAHOBY CYyJIOBO-CIIIUYMX OPTaHiB y 3B'SI3KY 31 CIIpaBaMH,
mo rmnepedyBalOTh y iXHbOMY NPOBA/DKEHHI, apXiB 3a MHUCbMOBOIO BKa3iBKOIO KEpiBHUKA
YCTAHOBH 3/IIMCHIOE BWJIYYCHHSI OpUTIHAJIB HEOOXITHUX crpaB ab0o OKpeMuX JOKyMeHTiB. [Ipo
BIJIYYEHHS! OpPUTiHAJIB CcrIpaB a00 JOKYMEHTIB CKJIAJa€ThCs aKT y JBOX MPHUMIpHHUKaX (J10JAaTOK
5), mepmuii 3 AKUX 3aJUIIAETBCS B apXiBi, a JAPYTHA TEPEeacThbCsl BIAMOBIIHOMY CYIOBO-
CJTiTYOMY OpraHy. 3i crpaB ad0 JOKYMEHTIB, 0 BHTYYarOThCS, 3HIMAIOTLCS KOTII.

9.4. Oocnyzosysannus Kopucmyeauis y HUumaiabHOMy 34l apxiey

9.4.1. 3 MeTOI0 CTBOPEHHS YMOB U1l pOOOTH KOPHCTYBaUiB 3 JOKyMEHTAaMH B apXiBi (QyHKIIOHY€
YuTaNBHUN 3a)1. BugaBaTti kopucTyBadaM JOKYMEHTH Ui pOOOTH 032 MPUMILICHHSIMH apXiBy
3a00pOHSIETHCS.

9.4.2. [lomyumieHHss KOPUCTYBayiB 3 IHIIMX YCTAHOB JO POOOTH 3 JOKYMEHTaMHU apXiBy
3MIIACHIOETHCS HA IMiJICTaB1 JIUCTIB X YCTAHOB, y SIKUX MOBHHHI BKa3yBaTHCA MPi3BUILE, iM's, 1O
0aThKOBI KOpUCTyBada, HOro Tmocaja, HAyKOBMH CTyIiHb, YYE€HE 3BaHHSA, TeMa, MeTa,
XPOHOJIOTTYHI MEXI1 TOCITIKSHHS.

9.4.3. Okpemi TpOMaJsiHU, SKI HE MPALIOIOTh Ta HE HABYAIOTHCS, AOMYCKAIOTHCSA 10 POOOTH 3
JOKyMEHTaMH 3a iX THCHbMOBHMH 3asBaMH-aHKETaMH 3 J03BOJY KEpiBHHKA YCTaHOBH-

dboHI0yTBOPIOBAYA.

(miamyHKT 9.4.3 13 3MiHaMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

9.4.4. J1o3Bin Ha poOOTY KOPUCTYBadiB B apXiBi JAa€ThCS KEPIBHUKOM YCTaHOBH Ha CTPOK 10 1
poky. L1t mpogoBKEHHS CTPOKY pOOOTH KOpPUCTYBad 0(OPMITIOE€ HOBUH JIUCT a0 3asBY-aHKETY.

(miamyHKT 9.4.4 13 3MiHaAMH, BHECEHUMHU 3T1THO 3 HAKa30M
JlepxkaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

9.4.5. Ilepen mouaTkoM poOOOTH B apXiBi KOPHUCTyBad 3alOBHIOE 3asBYy-aHKETy (HoAaTok 35),
MIpEJ ' ABJISIE TACTIOPT.

(miamyHKT 9.4.5 13 3MiHAMH, BHECEHUMH 3T1IHO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 05.06.2007 p. N 87)

9.4.6. Ha KO’)XHOTO KOPHCTYBada B apXiBi 3aBOJIUTHCS 0OCOOOBA CIIpaBa, Y Ky BMIITYIOTHCS JIUCT
ycTaHoBM a0o ocoOucTa 3asBa NpO JOMYyIIEHHS A0 poOOTH 3 JIOKYMEHTaMH, AaHKeTa
KOPUCTYBaya, 3aMOBJICHHSI HA BHJIAHHSI CITPAB Ta HA KOMIIOBAHHS JOKYMCHTIB.

Oco000Bi1 cripaBM KOPHUCTYBadiB 30€piratoThCs B apXiBl OJMH PIK MICJIsI 3aKIHUCHHS X pOOOTH.

9.4.7. KopuctyBauam BUAAIOTHCS TUIBKH Ti CIIPaBH, IO HAJEKATh IO TEMHU JOCTiKeHHs. Jliis
OJIep)KaHHS JOKYMEHTIB KOPUCTYBayi 3allOBHIOIOTH 3aMOBJICHHS (J101aTOK 32).

(miamyHKT 9.4.7 13 3MiHaAMH, BHECEHUMHU 3T1THO 3 HAKa30M
JlepxkaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)
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9.4.8. KopuctyBaui JOKyMEHTaMH apxXiBy MalOTh ITpPAaBO BUTOTOBJSATH, y TOMY YHCII 3a
JIOTIOMOTOI0 BJIIACHUX TEXHIYHMX 3ac00iB, 200 OTPUMYBATH BiJ apXiBY KOMIil JOKyMEHTIB 1 BUTSTH
3 HHUX, SIKIIO 1€ HE 3arpoKy€ CTaHy JOKYMEHTIB, a TAKOXX BHUMAaratu, moo Ii Komii abo BUTSITH
Oynu 3acBigueHi apxiBoM. KomitoBaHHS JOKyMEHTIB TEXHIYHUMH 3aco0aMu  apXiBy
3MIACHIOETBCS TICHS OIUIATH pPaxyHKy 3a BHTOTOBIICHHS Kormiid BiamoBimHo no [lopsaxy
L[IHOYTBOPEHHS Ha POOOTH (MOCIIYTH), 110 BUKOHYIOThCA JEP>KaBHUMHU apXiBHUMHU YCTaHOBAMH,
3aTBeppkeHOro HakazoM JlepkkomapxiBy Bim 24 ciuas 2001 p. N 6 1 3apeecTpoBaHOTO
Min'toctom 27 mororo 2001 p. 3a N 179/5370.

9.5. O3naitomiennsn 2pomadceKocmi 3 00KyMeHmamu apxiey

9.5.1. O3HalioMIIEHHS TPOMAJICHKOCTI 3 IOKYMEHTaMH apXiBY 3MIMCHIOETHCS MUISIXOM OpraHi3allii
BUCTABOK JJOKYMEHTIB, MiJJTOTOBKMA BUCTYIIIB y 3aco0ax MacoBoi iH(opmarllii, JOKyMEHTaJIbHUX
myOmiKallii, IeKiii, eKcKypciil, TomoBiaei.

Ils poboTta, sIK MpaBUIIO, MOB'A3YETHCS 13 BU3HAYHUMHU TOMISIMU Y JKUTTI JEp>KaBH 1 OKPEMHX
pErioHiB, IOBUIEWHMMH JaTaMH YCTaHOB Ta BHUJATHUX JEPKaBHUX 1 TPOMAJCHKUX isviB,
MPEJICTAaBHUKIB HAYKH 1 KYJIbTYPH.

9.5.2. ApxiB opraHi3oBy€ BHCTaBKH JJOKYMEHTIB CAaMOCTIHHO 200 CITUTEHO 3 iHIIMMH YCTAaHOBAMU
1 JepxaBHUMHU apxiBamu. JIOKyMEHTH Ha BHMCTaBKaX €KCIOHYIOThCS TITBKU B KOMisX. ApXiB
MOYKE TOTYBaTH TeMaTHUYHi JOOIpPKH KOMiil JOKyMEHTIB, sIKi 0(OPMIISIOTECS y BUIIIA/I aTbOOMIB,
CTEH/IB, IIAKaTIB TOIIO.

9.5.3. IlpomnaryBanHsl TOKYMEHTIB apXiBy B 3aco0ax MacoBoi iH(popMalii 311HCHIOETHCS MUISIXOM
MiATOTOBKM MaTepialiB JUis IPYKOBAaHUX BHUIaHb, pajio- i Teiemepedad. TemaTtwka cTatew,
IHIIUX MarepiaimiB mias myOsikamii Ta mepenaHHs B edip MOMEPEeIHbO Y3TOMKYEThCA 3
BiJIIOBITHUMH PEIAKIIISIMH, iX TEKCTH 3aTBEPKYIOThCS KEPIBHUKOM yCTaHOBH.

9.5.4. Exkckypcii, nekii, J0moBiai mMpo 3MICT JOKYMEHTIB apXiBy MPOBOJSATHCS BIAMOBITHO IO
IiaHy Horo poOoTH, TONEpeAHbO BH3HAYAIOTHCS TEMATHKa, CKIIAJ CiIyXadiB, 4ac i wmicie
MPOBEJICHHS, TPUBATICTH 3aX0/Y.

9.5.5. JloxymeHnTanbHi myOmikaiii TOTYIOTBCS apxiBOM, SIK MPaBUIIO, y BHUITSAL 100ipoK
JIOKYMEHTIB, 110 MyOJIKyIOThCS Yy HayKOBHUX, BIJOMUYHMX Ta MAacoBUX BHUJaHHIX. B okxpemmux
BUMAJKaX apXiB 3a JOMNOMOIOI0 BiJMOBIAHOTO JEPXKABHOTO apXiBy MOXKE BHIATH H00IpKY
JOKYMEHTIB 3 iCTOpii ycTaHOBH a00 CHINIBHO 3 1HITUMH yCTaHOBAMH B3SITH y4acTh y IiATOTOBII
TEMaTUYHOTO 301pHUKA TOKYMEHTIB.

10. IlnanyBaHHs, 3BiTHICTB, 00J1iKk po00TH apXiBy
10.1. B apxiBi CkiamaeTbcss PiUHMA TUTaH poOOTH. B apxiBaX YCTaHOB 3 PO3TaIyKEHOIO
CTPYKTYpOIO JI0 pIYHOTO IUIaHy JOJA€ThCs IUIAaH-rpadik MepeJaBaHHsS JOKYMEHTIB 13

CTPYKTYpPHHUX MiJIPO3JLITIB IO apXiBy.

[Inann miAMUCYIOTBCS KEPIBHUKOM  apxiBy (0co0010, BIANOBIIAaIbHOIO 3a apxiB) Ta
3aTBEPKYIOTHCS KEPIBHUKOM yCTaHOBH. Cxema Iuiany poOOTH apXiBy HaBeJeHa B JOAATKY 36.

(a63am apyruit miamyHkTy 10.1 13 3MiHaM#u, BHECEHUMHU 3T17THO 3
Haka3oM JlepkaBHOTO KOoMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)
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10.2. YV npyri#i rpadi 1uiaHy 3a3Ha4ar0THCS BUAH POOIT, IO INIAHYETHCS BUKOHATH B HACTYITHOMY
polli, TpU IIOMY B KOXXHOMY PO3IUTI CNiJ 3alHIIATH OAHY-ABI MO3UIi JJii BUKOHAHHS HE
3aIIaHOBAaHUX TOTIEPETHBO POOIT.

10.3. Hopmu BupoOiTKy a0o 4Yacy Ha BUKOHAHHS KOXXHOTO BHIy poOiT (rpada 3 rmuiany)
BH3HAYAIOTHCS BIMOBIAHO 0 peKoMeHalliil Jep>kkoMapxiBy.

10.4. 3a KO’)XKHUM BUJOM POOOTH BU3HAUYa€eThes ii o0car (rpada 4). Skmo okpemuit Bug podoTn
HEe Mae 00'eMHOro IOKa3HHKa, HOr0 TPYAOMICTKICTh BHM3HAYA€THCS Y BUTpATI OIOKETY
poGouoro yvacy (rpada 5).

10.5. ¥ mocTiif Ta choMiii Tpadax TaHy 3a3HAYAIOTHCS TEPMIHU BHUKOHAHHS KOXKHOTO BUIY
poOIT Ta BIAMOBIJATbHI BHKOHABIII.

10.6. 3BIiT PO BUKOHAHHS PIYHOTO IJIaHY pOOOTH apXiBY CKIIAJIAE€THCS 3a aHAJIOTIYHOIO (HOPMOIO
3 JOJAHHAM BUAIB POOIT, 10 BUKOHAHI 11032 IJIAHOM. 3BITH MiJIHCYIOThCS KEPIBHUKOM apXiBy
(oco0ot0, BIAMOBIJATBHOIO 32 apXiB).

10.7. OO6nik mpami B apxiBi BemeThCs B Tabem o00diKy pobodoro uacy 3a (opmoro,
YCTaHOBJICHOIO ISl YCTAHOBH B IJIoMy. B apxiBax, A€ MpaItoloTh JeKijibKa CHiBPOOITHUKIB,
JIOJTATKOBO BEIYThCSl 1HIMBIyallbHI IIOJCHHUKHU OOJNIKY Ipalli, y SIKHX 3a3HAa4aroThCsl 00Csru
po0iT, BUKOHAHI KOKHOTO poO0YOTro JTHS.

11. Ilopsanok nepexaBaHHs apxiBoMm J0KyMeHTiB HanioHa1bHOI0 apXiBHOIO
(¢onay Ha mocTiliHe 30epiraHus

(ra3Ba rnaBu 11 13 3MiHaMH, BHECEHUMH 3T1THO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

11.1. IlepenaBanns nokyMmeHTiB HamioHanbHOro apxiBHOTO ()OHIY Ha TMOCTiHE 30epiraHHsS
3MIACHIOETHCSL MIOPIYHO TICHS 3aKiHYEHHS TPAaHWYHHUX CTPOKIB iX 30epiraHHs B apXiBHOMY
HiAPO3JiTl  yCTaHOBM 3TiHO 3 TrpadikamMu, 3aTBEpPKCHUMU KEpiBHUKAMU YCTAaHOBH U
BIJIMOBITHO1 J€P>KaBHOI apXiBHOT YCTAHOBH, apXiBHOTO BiJUTLTY MICHKO1 pajid.

(myHkT 11.1 13 3MiHaMu, BHECEHHMH 3T1/IHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

11.2. B ycraHoBax 3 HEBETUKUM OOCSATOM CHpaB IOCTIHHOTO 30€piraHHs, a TaKOX B
TPOMAJICBKUX OpraHizamisx, [0 3A1MCHIOITh MISIBHICTE Y MeXaX CTPOKIB CKIMKAaHHS,
nepeaBaHHs JOKYMEHTIB Ha MOCTiliHEe 30epiraHHs MOXKe 31IHCHIOBATHCS OJMH pa3 y 3 - 5 pokiB
a00 10 3aKiHYEHHI CTPOKIB CKIMKAHHS.

(myskT 11.2 13 3MiHaMH, BHECEHUMH 3T1THO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

11.3. JIokyMeHTH yCTaHOB NepeNaroThcsl Ha MOCTiliHE 30epiraHHs B YIMOPSIKOBAaHOMY CTaHi 3a
paxyHOK yCTAaHOBH 3a OIMCAaMH, 3aTBEPUKCHUMH B YCTAaHOBJICHOMY TOPSIKY (IUB. ITyHKTH
6.1.10, 6.1.11 nux I[IpaBun). HagxomkeHHs] TOKyMEHTIB Ha MOCTiiHE 30epiranHs 0hOopMITIOETHCS
aKTOM IpUHMaHHS-TIEpeaaBaHHs (01aTOK 27), M0 CKIAJAEThCS Y IBOX MPUMipHUKAX, TIEPIIAHN 3
SKAX Pa3oM 3 JIOKYMEHTAaMH TEpeNacThCsl 10 BiINOBIAHOI JEp:KaBHOI apXiBHOi YCTAaHOBH,
apXiBHOTO BIJAUTY MICBKOT pajiv, a IPyTHH 3aJIMIIAETHCS B CIIpaBi POHTY apXiBYy yCTAaHOBH.
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(mynkT 11.3 i3 3MiHaMu, BHECEHUMH 3T1IHO 3 HAKa3aMHU
Jlep>kaBHOTo KOMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
BiJ 19.09.2008 p. N 188)

11.4. Tlepen mepenaBaHHsIM CIIPaB Ha MOCTiKHE 30epiraHHs apXiBOM CIIIBHO 3 MPEICTAaBHUKOM
JIep>)KaBHOI apXiBHOI YCTAHOBH, apXiBHOTO BIJLTY MICHKOI pajy MPOBOAUTHCS TEPEBIPSHHS
(Gi3UYHOTO Ta CaHITApHO-TITIE€HIYHOTO CTaHy JOKYMEHTIB. BUsBIIEHI MOpYILIEHHS yCYBalOThCS
apXxiBOM yCTaHOBH.

(myskT 11.4 13 3MiHaMH, BHECEHUMH 3T1JTHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

11.5. IlepenaBanHs copaB 3IIHCHIOETBCA 3a ONMCAMU y TpPhOX HpuMipHHKax. Ha Bcix
NPUMIpPHUKAX OMHCIB POOJATHCS TMO3HAYKH NMPO NMPUHMaHHS CIpaB Ha IOCTiiHE 30epiraHHs.
YerBepTuil MNpUMIPHUK OMNKMCY pa3oM 3 TPUMIPHUKOM akKTa IpHIMaHHS-EepeaBaHHs
3JIMIIAETHCS B apXiBl yCTAaHOBH.

(myHkT 11.5 13 3MiHaMu, BHECEHHMH 3T1/IHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

11.6. Sxmo npu npuiiMaHHI-NIepelaBaHH1 BUSABJICHI PO3XOJKEHHSI MIXK M1JICYMKOBUM 3aIllICOM Y
ONHUCY Ta (PAKTUYHOIO HASABHICTIO CIPaB, y KOXXKHOMY HPUMIPHUKY OMNMCY CKJIAJa€TbCs HOBHUH
IiJICYMKOBHI 3amlliC, y SKOMY HaBOJUTHCSA (paKTHUHA KUIBKICTH CTIpaB, IO € y HAsBHOCTI, Ta
HOMEpH BiJICYTHIX CIpaB.

VYcraHoBa 3000B'si3aHa BXHUTHU 3aXOMAIB IIOJ0 PO3IIYKY BIJACYTHIX CHpaB Ta MNPUTSITHEHHS
MOCaIOBUX OCi0, BUHHUX Y I[bOMY, IO BiATOBIJATBHOCTI 3TiTHO 3 MOPSIKOM, BUKJIAICHUM Y II.

4.5.4 nux IlpaBui.

Homepu BiACYTHIX CHpaB 3acTepiraroThCs B aKTl NpUHMaHHS-TIEpEaBaHHS TOKYMEHTIB Ha
nocTiitHe 30epiraHHs, a MPUYUHH BiJICYTHOCTI CIIPaB - y JOBI/II, IO JOJA€THCS JI0 aKTa.

(ab3arr Tperiii myHKTY 11.6 13 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

11.7. Pazom 3i cnpaBamMu Ha TOCTiiiHE 30epiraHHs NepelaeTbCcs ICTOpPUYHA TOBIJIKA IPO
YCTaHOBY Ta ii JOKYMEHTH ab0 TOMOBHEHHS IO ICTOPUYHOI JOBIIKH.

(myskT 11.7 13 3MiHaMH, BHECEHUMH 3T1JTHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 19.09.2008 p. N 188)

11.8. JlokymeHTH 10 JepXaBHOi apXiBHOI YCTAHOBHM, apXiBHOTO BIJAUTY MICBKOi paau
JIOCTaBJISIFOTHCS] TPAHCIIOPTOM 1 332 PaXyHOK YCTaHOBH-3/1aBAIbHUKA.

(myHkT 11.8 13 3MiHaMu, BHECEHHMH 3T1/IHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apxiBiB Ykpainu Biz 19.09.2008 p. N 188)

12. Ilopsaaoxk npuitMaHHA-NIepeIaBAHHA JOKYMEHTIB (CIIpaB) mix 4ac 3MiHH
KepiBHUKA YyCTAaHOBH, KepPiBHMKA apXiBy, peoprasizamii a0o JikBixaiii ycranoBu

12.1. Ilpuiimannsa-nepeoasanna 0OKyMeHmie nio 4ac 3mMiHu KepisHUKA yCMaHosu
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12.1.1. Ilix wac 3MiHM KepiBHHMKa YCTAaHOBH HAsSBHICTh 1 CTaH JOKYMEHTIB (CIIpaB), IO
3HAXOMATHCA B JIIJIOBOJCTBI CTPYKTypHHUX MIAPO3AUIB Ta B apXiBi, a TakoX OOIIKOBO-
JIOBITKOBOTO amapaTy [0 HHX BiJIOMBAIOTHCS OKPEMHM pO3JIJIOM B aKTi NpHAMaHHS-
nepeaBaHHs yCTaHOBH.

12.1.2. BinmoBimHo a0 OOJIKOBHX JaHUX CIY>KOW IITOBOJCTBA 1 apXiBy B aKTi HABOMISTHCS
OKpeMO KUIBKICTh JOKYMEHTIB, IO 3HAXOAATHCS B MAUIOBOACTBI, Ta KUIBKICTh CIIpaB, LIO
30epiraroThcs B apxXiBi, B TOMY YHCJI KiIJIBKICTh CTIPaB, 10 BHECEHI 10 HarlioHaAIbHOTO apXiBHOTO

donmy.

(miamyskT 12.1.2 i3 3MiHaMu, BHECEHUMH 3T1THO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

12.2. Ilpuiimanna-nepeoasannsa cnpas nio uac 3mMinu KepieHuxa apxisy (ocoou,
8ionoesioanvHoi 3a apxie)

12.2.1. Ilix yac 3MiHM KepiBHHMKa apXiBy (0coOH, BiAMOBiNANbHOI 3a apXiB) MpUAMaHHSI-
nepeaaBaHHs CIpaB, 00JIKOBO-TOBIIKOBOTO amapary J0 HUX, a TAKOX MPUMIIICHb, 00Ja HAHHS

Ta IHBEHTApS apXiBy 3IIHCHIOETHCS 32 aKTOM (I01aTOK 37).

(miamyskT 12.2.1 13 3MiHaMu, BHECEHUMH 3T1HO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

12.2.2. JIna npuiiMaHHA-TIEpEJaBaHHs apXiBy HaKa3oM KepiBHUKA YCTAHOBM IPHU3HAYAETHCS
KOMICisl B CKJIa/ll He MEHIII 3-X 0¢i0, Y TOMY YHCHIi MpeACTaBHUKA CITy>KOHU I1TOBOJCTBA.

(miamyHkT 12.2.2 13 3MiHaMU, BHECCHHMH 3T1THO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

12.2.3. Ilix yac npuiiMaHHsA-TIepelaBaHHs apXiBY MEPEBIPA€THCS HASBHICTD 1 CTaH:

e crpaB MOCTiHHOTO, TpuBajoro (moHan 10 pokiB), THMYAacOBOTO 30epiraHHs, 3 OCOOOBOTO
CKJIafy;

e 00JIIKOBMX JIOKYMEHTIB Ta JIOBIJIKOBOTO amapary A0 crpaB (IacropTa apxiBy, OMHKCIB CIpaB 1
HOMEHKJIATyp CIpaB, L0 3aMiHIOIOTh OMUCH, KHUT HAJXO/DKEHHS 1 BUOYTTS CIpaB, JOBIIKOBUX
KapTOTEK, KaTaJIOTiB TOIIO);

® [1EYATOK 1 IITAMITIB, TKUMHU KOPHCTYETHCS apXiB;

® CTEJIaXXHOT'0, MPOTUIOXKEKHOT0, IHIIOro 00IaJHAHHS Ta OXOPOHHOT CUT'HAJII3alli;

e yMOB 30epiraHHs JOKYMEHTIB.

12.2.4. Axr npuiiMaHHsS-TIEpeJaBaHHA CIpaB IiJ Yac 3MIHM KepiBHHKa apxiBy (ocoow,
BIJIMOBIIAJILHOT 3a apXiB) MIAMUCYETHCS 0COO0AMH, sKi 3[Aa0Th 1 MIPUHAMAIOTh CIIpaBH, YJICHAMU
KOMIiCii Ta 3aTBepIKY€ETHCS KEPIBHUKOM YCTAHOBH.

12.2.5. V Bumajxky BUSBIECHHS HecTaul clpaB, OOJIaJHAHHS Ta I1HBEHTApIO0 apXiBy KOMicCis

HeraitHo iH(OpMy€e KepiBHMKA YCTAaHOBU Ui BXKUTTSA 3aXOJliB IIOJO IMOIIYKY TOKYMEHTIB Ta
MaifHa apxiBy.
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12.3. Ilepeoasannsa 00Kymenmie y 6unaoKy peopzanizauii adoo aikeioayii ycmanosu

12.3.1. Ilopsaok nepenaBaHHs i MOAANBIIONO KOPUCTYBAHHS JOKYMEHTaMH YCTaHOBH MICHS ii
peopranizamii abo mikBigamii mependadaeThCs B Hakaszl, 1HIIOMY pO3MOPATYOMY akTi abo
pilIEHH] TTPO peopraHi3alliio YM JIKBIAIII0 YCTAHOBH.

IlepenaBaHHs TOKYMEHTIB YCTAaHOBH, IO JIKBIAYETbCA, BXOIHUTH JI0 OOOB'A3KIB KOMICIi,
CTBOPEHOI /ISl IepeIaBaHHs CIIpaB i MaiiHa.

12.3.2. V Bumaaky peopraHizailii ycTaHOBU 3 mepenadero ii PyHKIH 1HIIH yCTaHOBI OCTaHHS
npuiiMae 3a aKTOM JIOKYMEHTH, HE 3aBEpIICHI B JUIOBOJCTBI YCTAaHOBH, II0 PEOPraHi3y€eThCs, Ta
ii apxiB.

12.3.3. Sxmo ¢yHKuii ycTaHOBH, IO PEOPraHi3yeThCs, MEPEAAOTHCS JAEKUIBKOM IHIIUM
yCTaHOBaM, ii apXiBHi cIIpaBH, BHeceHi 10 HamioHanbHOro apxiBHOro (hoHAy, MepenaroThcs B
YIIOPSIKOBAaHOMY CTaHI BIATIOBIAHIN IepKaBHIM apXiBHIN yCTaHOBI, apXiBHOMY BiJIiTy MiCBHKOi
paau, a apxXiBHI CIIpaBH 3 OCHOBHOI AiSITBHOCTi, CTPOKM TUMYAacOBOTO 30epiraHHs SKUX IIe He
3aKIHUMIIKCS, IEPEAAIOThCSA 11 OpraHy BHUILIOTO PiBHS, SIKIIO BiH iCHY€ Ha TEPUTOPii ABTOHOMHOL
Pecrry6niku Kpum, BiamosinHoi obnacti, mict Kuesa, CeBactomnors.

(a63ar nepmmii miamyHkty 12.3.3 13 3MiHaMH, BHECEHUMHU 3T1THO 3
Hakazamu JlepxxaBHOro KoMiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
Big 19.09.2008 p. N 188)

SIK11o opraHiB BHIOTO PiBHSI HA TEPUTOPIi 3a3HAYCHUX PETIOHIB HE iCHYE, BCI CIIPAaBU 3 OCHOBHOI
TiSUTBHOCTI  yCTaHOBU-(OHIOYTBOPIOBAaYa TMOBHHHI OyTH MNPUNHATI BiAMOBIAHOIO JIE€P>KaBHOIO
apXiBHOIO YCTAaHOBOIO, apXIBHUM BIJJIUTOM MICBKOI pajiu a0 1HIIO0 apXiBHOIO YCTaHOBOIO.

(ab3am apyrwii mignyskTy 12.3.3 13 3MiHaMH, BHECEHUMH 3T1THO 3
Haka3zoM [lepkaBHOTO KOMITeTy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

JlokymMeHTH, HEe 3aKiHYEeH1 B JIIJIOBOJICTBI, a TAKOXK IOKYMEHTH 3 0COOOBOTO CKJIaay MepeaaroThCs
yCTaHOBAM - HACTYITHUKaM JIiKBiTOBaHOI YCTAaHOBH 3a HAJICXKHICTIO.

12.3.4. Y pa3i peopranizanii yCTaHOBH, KOJIHU 3 1i CKJIaJy BUAUISETbCA CTPYKTYPHUH MiIPO3.LI,
SKOMY HaJalOThCS TMpaBa yCTAaHOBH, OCTAaHHHLOMY IEPENAIOThCS JOKYMEHTH, HE 3aKiHUeHI B
TTOBOJCTBI, IO BIAHOCATBHCS 1O MPO(MITIO AiSNIBHOCTI HOBOCTBOPEHO! YCTaHOBH, a TaKOX
JOKYMEHTH 3 OCOOOBOIO CKJIaay IMpAIiBHUKIB, SIKi TEPEHIUTH Ha pOOOTY B HOBOCTBOPCHY
YCTaHOBY.

12.3.5. Slkmo ycraHoBa JKBIIYEThCS, 11 apXiBHI CIipaBu, BHeCeH1 10 HarloHanpHOTro apXiBHOTO
¢doHIy, mepenalThCs B YHOPSAKOBAHOMY CTaHI BIAMOBIAHIN JAep)kaBHIM apXiBHIM yCTaHOBI,
apXiBHOMY BLIJIUTY MICBKOI pajiii, a apXiBHI CIIPaBU 3 OCHOBHOI JISTTLHOCTI, CTPOKH THMYaCOBOTO
30epiraHHs KOTpUX 1€ HE 3aKiHYMIUCS, Ta JOKYMEHTH, HE 3aKiHYEeHi y JUIOBOJCTBI, a TaKOX
JIOKYMEHTH 3 0COOOBOTO CKJIaJay TMepealoThesl ii OpraHy BHUIIOTO PIBHS, SKIIO BIH iICHYE Ha
tepuTopii ABToHOMHOI PectyOuiku Kpum, BiamosigHoi o6macti, MM. Kuesa, CeBactomoss.

SIK110 oprasiB BUIIOTO PiBHS Ha TEPUTOPIl 3a3HAUEHHUX PETIOHIB HE ICHY€, BCl apXiBHI CHpaBH i
JOKyMEHTH  YCTaHOBU-(OHIOYTBOPIOBa4Ya IEPEIAIOTHCS A0  ApXIBHUX  YCTAaHOB, MIO
YTBOPIOIOTbCS OpraHaMM BHKOHABYOI BJIQAM Ta OpPraHaMHM MiCLEBOTO CAMOBPSIyBaHHS JUIS
[EHTPATI30BAaHOTO TUMYACOBOTO 30€piraHHs apXiBHUX TOKYMEHTIB, HATPOMA/KEHUX y TPOIEeCi
JOKYMEHTYBaHHS CIYOOBHUX, TPyJOBHX a00 1HIIMX MPaBOBIIHOCHUH IOPUIUYHUX 1 (PI3UUHUX
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oci0 Ha BiAMOBimHINA TepuTopii (paloHy, MICTa), Ta IHIIMX apXiBHUX JOKYMEHTIB, IO HE
Hasexxath 10 HanionansHOro apxiBHOTO (OHAY (TPYHOBI apXiBH).

Skmo TpymoBi apxiBM Ha BIAMOBIAHIA TEpUTOpPii HE CTBOPEHI, TO 3a3HAYCHI JOKYMEHTH
NepeaaloThCs 10 IePKaBHUX apXiBHUX YCTAaHOB, apXiBHUX BiJUIIIB MICBKUX Pal.

(migmyskt 12.3.5 y penakuii Haka3y Jlep>kaBHOTO
KomiteTy apxiBiB Ykpainu Big 19.09.2008 p. N 188)

12.3.6. Y Bunaaky OaHKpPyTCTBa yCTaHOBHM TE€peJaBaHHS ii JOKYMEHTIB ISl TOJAJIBIIOTO
30epiraHHs 3A1MCHIOETbCA B TOPSAKY, YCTaHOBIEHOMY 3akoHOM Ykpainu "lIpo BimHOBIIEHHS
TUTATOCIIPOMOXHOCTI OOp)KHMKa ab0 BH3HAHHS HOro OaHKpyTOM" 3 MONANBIIMMH 3MiHAMH JI0
HBOTO.

(miamyskT 12.3.6 13 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M
JlepxkaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

12.3.7. Ilig yac peopranizaiiii abo JikBijallii ycTaHOBU KOIITH Ha YMOPSIKYBaHHS, TOCTPOKOBE
npuiiMaHHd Ta Nojaibllie 30epiraHHs JOKYMEHTIB Iepen0adaroThCsi B KOIUTOPUCI KOMICIT,
CTBOPEHOT JUIsl peopraHizariii abo JiKkBifaiii ycTaHOBH.

Havanbnuk Bigginy ¢popmyBanHs
HauionaabHoro apxiBaoro gonay
Ta AiJI0BOACTBA JlepKKoMapXiBy I'. B. llopTHOB

Honarok 1
1o myHKTiB 2.7, 5.2.1 - 5.2.8,7.2.6

(HailiMeHyBaHHS yCTaQHOBH)

(Ha3Ba cTpykTypHOTO
MiAPO3ILTY)

3ATBEP)KYIO
[Tocana kepiBHUKA CTPYKTYPHOTO MiAPO3ALTY
[Tligmuc  PosmmdpoBka mignucy

[ara
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ONMACN

(HazBa pozniny)
Crpok
Kpaiini o 30epiranHs
Innexc pam KinpkicTb c111) B
N CIpaBH | 3arojIOBOK CIIpaBU cf[[ ABHL apKyIIiB y (TEM Mounitia
3/m (Tomy, (TOMy, YaCTUHHU) p crpasi (Tomi, Y p
YACTUHU) (Tomy, YaCTHHI) HacTumnm),
YACTUHU) CTaTTA 3a
nepenikom™®
1 2 | 3 | s 6 7
VY neul onuc BKIIIOYEHO — crpas 3 N no N ,
(tmdpamu i miTepamn) S
y TOMY YHUCIIi:
JITEpHI HOMEpH
IPOTMYyIICHI HOMEpH
[Tocana yknagaua onucy [Migmuc Pozmmdposka mignucy
JlaTa
MNOTOAXKEHO
[Tocana kepiBHUKA CITyKOU I1IOBOICTBA
YCTaHi - P YIROM ALTOBOA CXBAJIEHO

[Tinmuc  Posmmdpoka miamucy

JlaTa

[Iepenas

[Iporokon 3acimanus EK**
CTPYKTYpPHOTO TiIPO3ILTY
BIJI N

crpaB

Ta

(adpamu 1 giTepamm)
peeCTpaIitHO-KOHTPOIBHUX
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(mubpamu 1 JiTepamu)
KapTOK JI0 TOKYMEHTIB***

* I'pacdha 6 omycKaeThCs B OMUCAX CIIPaB MOCTIHHOTO 30epiraHHs.
** Y pasi HasBHOCTI EK cTpyKkTypHOTO mizipo3ainy.

*** [lepemaroThbCs pa3oM 13 CripaBaMH CITY>KOH J1IOBOJICTBA.

[Tocana npariiBHUKa

c Oro miaApo3/1i . .
TPYKTYPHOTO HIAPOSALLY [Tignmc Pozmmdposka migmucy

JlaTa

[Ipuiinsas CIIpaB Ta

(tdpamu 1 miTepamn) (mdpamu 1 miTepamu)

PEECTPAIITHO-KOHTPOJIBHUX KapTOK JI0 IOKYMEHTIB

KepiBuuk apxiBy (ocoba,
BiJIMIOBiTaJTbHA 32 apXiB)
YCTaHOBU [Mianuc Po3mm¢poBka mignucy

JlaTa

®opmar A4 (210 x 297)

dopma onucy crpaB MOCTIHHOTO, TpuBaioro (moxas 10 pokis) 30epiranHs, 3 0COOOBOTO CKIaIy
CTPYKTYPHOTO MiJJPO3/ALTy yCTaHOBH

(momatok 1 i3 3MiHaMH, BHECEHUMH 3T1JTHO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

Honatok 2
no myHkTiB 3.1.5, 3.1.17
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HaiimenyBaHHs yCTaHOBU
Ha3sBa cTpykTypHOTro migpo3ainy
HOMEHKJIATYPA CIIPAB
N
Ha pik
(Ha3Ba po3miny)
KiTbKicTs Crtpok 306epiranHs
3aro0BOK CrpaBu . crpaBu (ToMmy, .
Innekc cnpaBu cripaB (TOMIB, . [Ipumitka
(TOMyY, YaCTUHH) YaCTHHU) 1 HOMEpHU
YACTHH) N .
cTarel 3a nepeikom
1 | 2 | 3 | 4 5
[Tocana xepiBHUKA
K 1 i . .
CTPYKTYPHOTO HIAPO3ALTY [Tignuc Pozmmdposka mianucy
JlaTa
MNOTOAKEHO
CXBAJIEHO KepiBHuk apxiBy (0ocoba, BiAMOBIAaTIbHA
npoTokou 3aciganns EK 3a apXiB) YCTaHOBH
CTPYKTYpPHOTO THiAPO3ALTY
[Tigmic Pozmmdposka migmucy
BIJT N
JlaTa
*V pasi HasBHOCTI EK cTpyKTypHOTrO Migpo3aity.
[limcymMkoBHiA 3amuc MPO KaTeropii Ta KUIBKICTh CHpaB, 3aBEACHUX Y pori B

CTPYKTYPHOMY i IpO3 /i

3a cTpokamu 30epiraHHs Ycporo

VY tomy uncmi

TaKuXx, 10

3 IIO3HAYKOIO
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MEepEXOAATh "EITK"

TTocriitHOTO

Tpusanoro (monaz 10 pokiB)

TumdaacoBoro (10 10 pokiB BKIIOYHO)

Pazom

ITocaga oco0Owu,
BIAITOBiZAIBHOI 3a
1JIOBOJCTBO B ) )
A A . . [Mianuc Po3mm¢poBka nignucy
CTPYKTYPHOMY MIIPO3/LI1

Jarta

[TincyMKOBI BIIOMOCTI MepeaHo A0 CIy>KOM JOKyMEHTAIIITHOTO 3a0e31eYeHHs yIIPaBIIiHHS

ITocaga oco0Owu,
BIITOBIAAIBLHOT 3a

reperaBaHHA . ‘
BiIOMOCTEN IMipnuc Posmmdposka mignucy
JlaTa

®opmar A4 (210 x 297)

dopmMa HOMEHKJIATypH CIIpaB CTPYKTYPHOTO MiAPO3ALTY

(momatox 2 i3 3MiHaM¥, BHECCHHMH 3T1THO 3 HAKa30M
JlepxaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

Honatok 3
mo. 3.1.23
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HaitmenyBaHHs ycTaHOBU

3ATBEPIKYIO

ITocana kepiBHUKA YCTaHOBH

HOMEHKJIATYPA CIIPAB
N [Mignuc  PosmmudpoBka miamnucy
Ha piK Jlara
Kinbkicts Ctpox 30epiranHs
IHIexe cupasx 3aroJyioBOK CrpaBHu (TOMy, cripas cIpaBu .(TOMy, TprmiTka
YaCTHUHU) (TOMIB, YaCTHUHU) 1 HOMEPH
YaCTHH) cTaTei 3a mepenikoMm
1 2 3 4 5
(ma3Ba po3nizy™)

* HaiitmeHyBaHHSI CTPYKTYPHOTO HiAPO3LTY (Il YCTaHOB, IO HE MAIOTh CTPYKTYPHOTO TOILTY
- HanpsAAMY JiSUTBHOCTI).

[Tocana kepiBHUKA CITy)OU

JIITIOBOJICTBA Y

JlaTa

CTaHOBH

ITignuc

Posmmdposka mignucy

Bi3za kepiBHuKa apxiBy (0c0o0OH, BIAMOBIJANBHOI 32 apXiB) YCTAHOBU

CXBAJIEHO
npoTokoJ 3aciganns EK
YCTaHOBU

BIJ N

[TincymMKOBHIA 3amuC MPO KaTeropii Ta KUIbKICTh CIIPaB, 3aBEICHUX Y

INOI'OPKEHO
[Tporoxon EIIK (EK) nep>xaBHOTO

apxiBy (opraHy BHUIIIOTO PiBHS)

BIX

N

poI1Ii B yCTaHOBI
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Y TomMy umcii

3a cTpokamu 30epiraHHs Ycworo
TaKuX, 1110 3 TIO3HAYKOIO

MepeXOsiTh "ETTIK"

ITocriitHOTO

Tpusanoro (monan 10 pokiB)

Tumuacosoro (10 10 pokis
BKJIFOYHO)

Pazom

KepiBauk cimyx0Ou

1JI0BOJICTBA . .
a a [Tigmmc Poszmmdposka mignucy
Jarta

[TincyMKoBi BioMOCTi
NepeIaHo B apXiB yCTaHOBU

ITocaga oco0Owu,
BIITOBIAAIBLHOT 3a
nepeaaBaHHs BiIOMOCTEH ITignuc Posmmdposka mignucy

Jarta

®opmar A4 (210 x 297)
®dopma 3BeJIeHOI HOMEHKJIATYpHU CIIPAaB yCTaHOBU

(momaTox 3 13 3MiHAMH, BHECEHUMH 3T1THO 3 HAKa30M
JlepxkaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

Honatok 4
1o myHkTiB 3.3.2,9.3.5

HaiimeHnyBaHHs1 yCTaHOBH
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Ha3Ba cTpyKTypHOTO TiapO3aiTy

KAPTKA - 3AMIHHUK CIIPABH

Cnpasu
(iHexc 32 HOMEHKIJIATYpOIo a00 HOMEp 3a OTHCOM i 3aTOJIOBOK)
Onuc
(HoMmep 1 Ha3Ba)
doun
(HoMmep 1 Ha3Ba)
Bunani
(mata BHUIaBaHHS)
(xoMy BHJaHi, KyI{ BUIaHi)
o

(maTa moBepHEHH:)

KepiBauk apxiBy (ocoba,
BIJINOBI1aIbHA 32 apXiB a00
3a IUIOBOJICTBO B

CTpYKTYpHOMY TIpO3Ii) [Tignuc Po3mm¢poBka nignucy

Jara

dopmar A4 (210 x 297)

dopma KapTKU-3aMiHHHUKA CIIPABH

JomaTok 5
mo 1. 9.3.10

HaiimeHnyBaHHs1 yCTaHOBH

AKT
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(micme CKJIQJIAHHS )
po BUJTy4YECHHS cIpaB (TOKyMeHTIB)
(maliMeHyBaHHS CyIIOBOTO abo CJIAYOTO
opray, Moro IoIIToBa ajapeca)
[MincraBa
3 SIKOIO METOO BHJTy4arOThCS CIIpaBu (TOKyMEHTH)
Bunyvarotecss  Taki  cnpaBu  (MokymeHTH) 3 (oHIY
(Ha3Ba donuy)
Cnpasa N o . KinbkicTb
. 3aronoBok cnpaBu | Kpaiini gatu .
N (apxymi apKyIIiB y .
Omuc N . (3arosoBKMu CIIpaBu . [Tpumitka
3/m JOKyMEHTIB . . crpasBi
JIOKYMEHTIB) (IOKYMEHTIB) .
N) (1OKyMEHTIB)
1 2 3 4 5 6 7

CrpaBu (DOKYMEHTH) BHJaHI B YINOPSIKOBAaHOMY CTaHi, 3 IPOHYMEPOBAHUMH apKyLIaMU
1 3aCBiTYyBaIbHUMU HAHCAMH.

[Tocana kepiBHUKA yCTaHOBH, IO
BUJIAJIa CIIPaBH (JOKYMEHTH )

ITignuc

JlaTa

Po3mmdpoBka mignucy

I'epboBa mevatka

Bunas cnpaBu (JOKyMEHTH)

IMigmuc

JlaTa

Posmmdposka migmucy

[Tocana kepiBHHKA CyI0BO-CIIIJYOTO
Oprasy, III0 OTPUMAB CIPaBH

(oKymMeHTH)
[Tigmc

JlaTa

I'epboBa nmeuatka

Po3mmdposka mignucy

OTtpumaB cripaBu (JOKyMEHTH)

IMigmuc

JlaTa

Po3mmdposka migmucy
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®opmar A4 (210 x 297)

dopma aKkTa Mpo BUIYyUEHHS CHpaB (JOKYMEHTIB)

Honatok 6
no 1. 4.5.4
HaiimeHnyBaHHSsI yCTaHOBH
AKT 3ATBEP/IKYIO
N
[Tocana xepiBHUKA YCTaHOBH
(Micrie ck1anaHHs) [Migmuc  PosmmdpoBka mianucy
PO HEeCTauy apxiBHHUX CITpaB
(IIOKyMEHTIB) JlaTa
[TeyaTka ycTaHOBH i3 3a3HAYECHHSIM
ineHTH}IKaIitHOTO KOy
Y pe3ynbTari YCTaHOBJICHO HecTauy

(Ha3Ba 3aXxO0jiB)
apXiBHUX CHpaB (IOKYMEHTIB), IO TMepeideHl HUXK4Ye. 3aXOaud I0JI0 PO3IIYKY CIIpaB
(TOKyMEHTIB) MO3UTUBHHUX HACIHIJKIB HE Jlallk, Y 3B'SI3KY 3 YUM YBaXXAa€EMO MOXIIMBUM 3HATH 3
00Ky

. Mo i
Cnpasa N [ara KinpkicTb HITHB
; MPUYUHU
(abo HOMEpH 3aroJI0BOK CIIpaBH cCripaBu apKyIIiB . .
Onuc N . B1JICYTHOCTI
apKyIliB (mokymeHra) (moxky- CIIpaBU CHDAE
JTOKYMEHTIB) MEHTa) (moxymeHTa) (noxtheHTiB)
1 2 3 4 5 6
Pazom CIpaB (IOKyMEHTIB)

(tmdpamu 1 TiTepamu)

3MiCT yTpaueHHX CHpaB (IOKYMEHTIB) MOXe OyTH YacTKOBO BiITBOPCHHH TaKUMH CIIpaBaMHU
(moxymMeHTaMH):
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(HOMepH cmpaB, apKymiiB, iX 3aroJOBKH)

KepiBauk apxiBy (0coba, BiAmoBigagpHa
3a apxiB yCTaHOBH, ab0 oco0a,

BIJIIIOBITAJIbHA 3a IIJIOBOJCTBO B Iinmue Posmmdposka migmucy
CTPYKTYPHOMY MiIPO3Ii1)
KepiBHuK cy»0u Ai10BOICTBA

[Migmuc Pozmmmdposka mignucy
JlaTa
MNOI'OPKEHO CXBAJIEHO

[Tpotokon 3acizanns EIIK* nepxaBHOTO
apxiBy
BiJl N

[Tporoxon 3acinanus EK ycranosu
BiJ[ N

* Slkmio BTpaveHi nokymeHTu HarionansHOTo apxiBHOTO (hOHAY.

®opmat A4 (210 x 297)
dopma akTa Mpo HecTaudy apXiBHHUX CIIPaB (IOKYMEHTIB)

(momaTok 6 i3 3MiHAMH, BHECEHUMH 3T1THO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

Jonatok 7

Jo miamyHkTiB 4.5.6, 8.8.10

(y penakuii Hakazy Jlep»kaBHOTO KOMITETY
apxiBiB YKpaiHu

Bix 19 Bepecus 2008 p. N 188)

. 3ATBEP/KYIO
HaiimenyBaHHS yCTaHOBU .
[Tocana kepiBHUKA YCTAaHOBU
AKT . . .
Ilignuc [Himanu, npizBumie
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N

[ara

(micie CKITagaHHs)

[Tpo BruTydeHHS [T 3HUIICHHS
IIOKYMCHTiB, HE BHECCHHUX 0
HamionansHoTro apxiBHOTO (pOHTY

[TeyaTka ycTaHOBH 13 3a3HAYCHHIM
11eHTUDIKAIIHHOTO KOy

Ha mincrasi

(Ha3Ba 1 BUXIiJHI JaHi MepeliKy ITOKYMEHTIB 13 3a3HaYeHHSIM CTPOKIB iX

30epiranHss abo THUIOBOI (IIPUMipHOi) HOMEHKJIATYpPH CIIPaB)

BiiOpaHi I 3HUIIEHHS SIK TakKi, [0 HE MAalOTh HAYKOBO-ICTOPHYHOI IIIHHOCTI Ta BTPATHIU MpPaKTUYHE

3HAYEHHS, JIOKyMEHTHU bouIy N
(naifimenyBaHHS (OHY)

Innexc copasu
Hata p . Crpok
3aroyIoBOK (Tomy, Kinp- .
CIpaBu Howmepu : 30epiraHHs
crpasu abo . YacTHUHM) 32 KiCTh
9 abo OTIHCIB crpasu (Tomy, .
N3/m rpynoBui . . HOMEHKJIa- CIipaB . [TpumiTka
KpaiiHi |(HOMEHKJIaTyp) . YacTHUHH) 1
3aroJIoBOK . Typoro abo (TOMiB, .
IaTH | 3a pik (POKH) HOMEpU CTaTei
crpaB HOMEp CIIPaBH | YACTHH) .
crpaB 3a TIepeTiKoM
3a OMHUCOM
1 2 30| 4 | 5 6 | 7 8
Pazom CIpaB 3a pOKH

(tudpamu 1 ciioBamu)

ITocaga ocobu,
sIKa TIPOBOJIAIIA EKCTICPTH3Y
I[IHHOCTI JJOKYMECHTIB [Tigmuc Posmmudposka mignucy

[ara
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MNOIroXKEHO CXBAJIEHO
[Iporokomn 3acinanns EIIK (EK) nepxaBHoi
apXxiBHO1 YCTaHOBH, apXiBHOTO BiJALITY

MICBKOI pajn [Iporokon 3acinannst EK ycranosu

BIJI N BiJ N

Omnwucu crpas MOCTIHHOro (TpuBajoro) 30epiraHHs 3a POKH CXBaJIeHO, a 3 0COOOBOTO CKJIaIy
IIOTO)KEHO 3 EIIK (EK)

(HaliMeHyBaHHS

Jiep>)KaBHOI apXiBHOI yCTAaHOBH, apXiBHOTO BIJJIIy MiChKOi pagu a00 OpraHy BHIIOTO piBHS)

(TIPOTOKOIT Bif N )
JIOKyMeHTH B KIJTBKOCTI CIpaB
(mpamu 1 crroBamu)
Baroro KT. 3/1aHO B
(HaliMeHyBaHHS YCTAHOBH)
Ha TIepepoOKy 3a MPUUMAaIIbHO-3/1aBAIbHOIO
HAKJIagHOIO BIJ N abo 3HUILIEHO LUIIXOM CHAJIEHHA.

ITocaga ocobwu,
sIKa 3/1aja (3HULUIa) JOKYMEHTH [Migmuc Pozmmdposka mignucy

JlaTa

®opmar A4 (210 x 297)

dopma aKTa Mpo BUITyYEHHS [T 3HAIICHHS JJOKyMEHTIB, HE BHECCHHX JI0
HamionansHoro apxiBHoro (oHy

(momaTok 7 i3 3MiHaAMH, BHECEHUMHU 3T1JTHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Bix 05.06.2007 p. N 87,
y penakiiii Haka3y Jlep>kaBHOTO KOMITETY

apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

Honarok 8
no. 4.6.2
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YKPAIHA

CBIJIOIITBO

Npo Aep:kaBHY peecTpanito n1okymeHnTiB HanionaabHoro apxiBuoro ¢gpounay

JlonaTok 8 BUKIIOUEHO
(3rigHO 3 HaKa3oM JlepkaBHOTO KOMITETY apXiBiB YKpaiHu
Bix 5 uepBHs 2007 poky N 87,

y 3B'A3Ky 3 IIUM JoAaTku 9 - 38 BBaxkaTH noxatkamu § - 37)

Jonmarok 8
nomn. 5.1.12
BHYTPIIIHIN OITUC
JIOKYMEHTIB cripaBu N
Howmepu
N Hara 3aroiaoBoK P .
Innexc noxkymenTa apKylIliB [Ipumitka
3/m JOKYMEHTa JOKyMEHTa
CIpaBu
1 2 3 4 5 6
Pazom JOKyMEHTIB
(tppamu 1 miTepamu)
KinbkicTs apKyIIiB BHYTPIIITHHOTO OTIHCY
(tmdpamu 1 tiTepamu)
ITocama ocobu, sika ckiajna
BHYTPIIIHIA OMUC TOKYMEHTIB
CIPaBH [Miamuc Posmmdposka migmucy

JlaTa
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dopmar A4 (210 x 297)

®opma BHYTPIITHBOTO OMUCY JOKYMEHTIB CIIPaBU

Honatok 9
no myHkTiB 5.1.15-5.1.19, 6.1.8, 6.2.2

3ACBIIUYBAJILHU HATTUC CIIPABU N (PO3JLITY OITUCY)

Y cmpaBi (po3auai  ommMcy) mMAMUTO  (BKIAAEHO) 1  MPOHYMEPOBAHO

(undppamu
apkyma(iB),
i JiTepamm)
y TOMY YHUCJI: JIITEPHI apKyIIIi
IPOTYIICHI HOMEPHU apKyIIIiB + apKy1riB
BHYTPILIHBOTO OITUCY
|
Oco6uBocTi (iI3UYHOTO CTaHy Ta .
Homepu apkymiis
(dbopMyBaHHS CIIpaBU
|
1 2 ‘
ITocama ocobu, sika ckiiana
3aCB1IYyBAIbHUN HATHC . .
Ly [Tigmmc Posmudposka miamucy
Jarta
®opmar A4 (210 x 297)

dopma 3acBiAUyBaTBFHOTO HAMKCY CIIPABU

Honatox 10
1o myHKTIiB 5.1.22 - 5.1.26
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(momaTok 10 13 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M
JepxaBHOro KoMiTeTy apxiBiB Ykpainu Big 19.09.2008 p. N 188)
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HaitmenyBaHHs1 ycTaHOBH

®ouna N
OIIUC N

CIpaB TMOCTIHHOTO 30epiraHHs
3a piK

Honatox 11

70 yHKTIB 6.1.2, 6.1.6, 7.2.6

3ATBEP/VKYIO

[Tocana xepiBHUKA YCTaHOBU

[Tlinmuc  PosmmdpoBka miamucy

Jarta

[TeyaTka yCcTaHOBH i3 3a3HAYCHHSIM
11eHTUDIKAIIHHOTO KOy

(Ha3Ba po3iiny abo CTPYKTYPHOTO MiAPO3aiIy YCTAaHOBH)

Jlata cripasu KinmbkicTb
N 3aronoBOK CcrpaBu p apKylIiB y .
Innekc cnpaBu (Tomy, . .| IIpumitka
3/m (TOMY, YaCTHHN) crpasi (Tomi,
YaCTUHU) .
YaCTHHI)
1 2 3 4 5 6
V 11eit po3ais onucy BHECEHO — cipas 3 N
HeH posa y (tdpamu 1 miTepamu) p

mo N , Y TOMY YHUCIi:
JITEpHI HOMEpH
NPOTMYIIeHI HOMEpH

ITocama oco0Own,

sIKa CKJIaJia OIHUC

[Tignuc Pozmmdposka mianucy

JlaTa
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KepiBauk apxiBy (ocoba,
BiJIMOBiIaNIbHA 32 apXiB)

[Tigmuc Posmmdposka miamicy
Jarta

CXBAJIEHO CXBAJIEHO
[Tporokon 3acimanns EIIK gepkaBHOTO
apxiBy

BIJ N

[Iporokon 3acinannst EK ycranosu
BiJ N

®opmat A4 (210 x 297)
dopma pigYHOTO PO3LTY 3BEACHOTO OIMKUCY CIpPaB MOCTIHHOTO 30epiraHHs

(momarox 11 13 3MiHaMH, BHECEHUMH 3T1THO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

Honatok 12
momn. 6.2.3

(naiivenyBanus IEPYKaBHOI apXiBHO1 YCTaHOBH, apXiBHOT'O BiJIALTY MICHKOT pagn™)

(Ha3Ba donmy)

* 3amOBHIOETHCS B IEpXKaBHIM apXiBHIM yCTaHOBI, apXiBHOMY BT MiCBKOT pajiu.

®Poung N

OIIMC N

(Ha3Ba onmcy)

Kpaiini natu cupas
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®opmar A4 (210 x 297)

dopma THTYJIBHOTO apKylia 3aKiHYEHOTO OTHCY CIPaB IMOCTIHHOTO 30epiranHs

(momaTok 12 i3 3MiHaMH, BHECEHUMH 3TiHO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

HaitmenyBaHHs1 ycTaHOBH
@®oung N

OIIUC N

cripaB TpuBajioro (rmoxaz 10
POKiB) 30epiranus
3a piK

Honatok 13
710 TMyHKTIB 6.3.1, 7.2.6

3ATBEP/I)KYIO

[Tocana kepiBHHKA

YCTaHOBU

ITigmmc

HiIHCY

JlaTa

Posmmdposka

[TedaTka ycTaHOBH i3
3a3HAYECHHAM
1meHTH(IKAIIHHOTO KOy

(Ha3Ba po3iiny abo CTPYKTYPHOTO MiAPO3aiIy YCTAaHOBH)

Jlata Crpox KinpkicThb
30epiraHHs | apKyIIiB
N Innexc 3aroJioBOK CIipaBU | CIIPaBU p PXYIIB Y .
CIIpaBu crpaBi [Ipumitka
3/m CIIpaBU (TOMY, YaCTHHH) (Tomy, .
(Tomy, (Towmi,
YaCTHUHU) .
YACTUHU) YaCTHUHI1)
1 2 3 4 5 6 7
VY 1eit po3ain onucy BHECEHO CrpaB

(dpamu 1 miTepamn)
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3N 1o N , Y TOMY YHUCIIi:

JITepHI HOMEpHU

MIPOITYIIIEHI HOMEPH

ITocaga oco0Owu,
sIKa CKJIaJia OIIHC

Jarta

KepiBHuk apxiBy (ocoba,
BiJIMOBiaNIbHA 32 apXiB)

Jarta

Pozmmdposka nignucy

Posmmdposka migmucy

CXBAJIEHO

[Tporoxon 3acinanus EK ycranoBu
BiJl N

®opmar A4 (210 x 297)

dopwma omnucy crpas TpuBaioro (monaya 10 pokiB) 30epiraHHs

(momarox 13 13 3MiHaAMH, BHECEHUMH 3T1THO 3 HAKA30M

Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

HalimeHyBaHHS yCTaHOBU
®ona N

OIIMC N

crpaB 3 0cO00BOI0 CKIaTy
3a piK

Honarok 14
710 IyHKTIB 6.4.1, 7.2.6

3ATBEP/IXKYIO
[Tocana xepiBHUKA YCTaHOBH

[Migmuc  Posmmdposka miamnucy

Hara
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(Ha3Ba pozniny)

[TeyaTka ycTaHOBH i3 3a3HAYCHHIM
11eHTUDIKAIIIHHOTO KOy

Jlata Crpox Kinbkictsb
30epiraHHsa | apKylliB
N Innexc 3aroyioBOK CIIpaBU | CHpaBU p PKYIIIB y .
CIIpaBu crpaBl IIpumitka
3/m CIpaBH (TOMy, YaCTUHH) (Tomy, .
(Tomy, (Towmi,
YaCTUHU) .
YaCTHHU) YaCTHUHI1)
1 2 4 5 6 7
V 1eit po3aiI ONUCy BHECEHO — CIIpaB
1ei pO3L y (mdpamu 1 TiTepamu) p
3N 1o N , Y TOMY YHCIIi:

JITepHI HOMEPH

IpOMyIIEeHI HOMEpU

ITocama oco0Own,
sIKa CKJIaJIa OIIHC

Jara

MOTOKEHO

ITigmnuc

Poszmmdposka nignucy

CXBAJIEHO

[Tporoxon 3acinanus EIIK (EK)

JiepKaBHOT apXiBHO1 yCTaHOBH, apxiBHOro IIporokon 3acimanus EK ycranosu
BIJIILUTY MICBKOT paju i

BIJ

N

BIJI

N
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®opmar A4 (210 x 297)

dopma pigHOTO PO3ALTY OIUCY CIIPAB 3 0COOOBOTO CKIIATY

(monaTok 14 i3 3MiHaMH, BHECEHHMH 3TiHO 3 HAKa3aMHu
JepxaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87,
Bix 19.09.2008 p. N 188)

Jonarok 15
non. 7.2.4

(HaliMeHyBaHHS YCTaHOBH)

Tom N

KHUT A
00J1iKy HAAXO/’KeHHS Ta BUOYTTH JOKYMEHTIB apXiBy

IMouyarui

3akiHueHu it

®opmar A4 (210 x 297)

dopMa TUTYJIHHOTO apKyIlla KHUTH 00JIIKY HaJIXO/PKEHHS Ta BUOYTTSI JOKYMEHTIB apXiBY

3/

JHara
HAIXO/-
KCHHS
abo
BHOYTTS

HaiimenyBaHHs
YCTaHOBH,
CTPYKTYPHOTO
miapo3ainy,
JIEpKaBHOT
apxiBHOT
YCTaHOBH,
apxiBHOTO
BiUILITY

Hasga, Homep
1 gara
JIOKYMEHTA,
110
MIITBEPIKYE
HaIXOKEHHS
(BUOYTTS)
JIOKYMEHTIB

HanxomkeHHs
JOKYMEHTIB

BulyTTs 1OKyMeHTIB

KUIBKICTh CIIpaB

KUIBKICTh CIIpaB

MOCTIH-
HOTO
30epi-
TaHHA

TpHBa-
JIOTO
(monan
10
POKIB)

3
0co000-
BOI'O
CKJIaTy

MOCTIH-
HOTO
30epi-
TaHHA

TpUBa-
JIOTO
(monan
10

POKiB)

3

0c000BOT0

CKJIay

[TpumiT
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MICBKOI pajiy, 30epi- 30epi-
3BIIKH TraHHs TraHHs
Ha AN
(xynu BUOyIN)
JNOKYMEHTH, 1X
KpaitHi 1atu

3 4 5 6 7 8 9 10

11

Pazom y porIi HaAIHIILIIO cripaB

(umdpamu 1 miTepamu)

(HaBOAATHCS TIJICYMKOBI J1aHi 3a rpadamu 5, 6, 7 KHUTH);,

BUOYJIO

(undppamu 1 sitepamn)
cipaB (HaBOASTHCS MMiJCYMKOBI aHi 3a rpadamu 8, 9, 10 kHUTH).

KepiBHuk apxiBy (ocoba,

BIJIIIOBIIAJIbHA 3a apXiB . )
ANOBLA pxis) [Tigmmc Poszmmdposka mignucy

Jarta

®opmar A4 (210 x 297)
®opma KHUTH O0JTIKY HaIXOKEHHs Ta BUOYTTS JOKYMEHTIB apXiBy

(momaTok 15 i3 3MiHaMH, BHECEHUMHU 3TiHO 3 HAKa30M
Jlep>xaBHOTO KOMITETY apxiBiB Ykpainu Bix 19.09.2008 p. N 188)

Honatoxk 16
nomn. 7.2.5
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(HaliMeHyBaHHS yCTaHOBH)

Cnucok ¢poHaiB apxiBy

®opmar A4 (210 x 297)

dopma TUTYJIBHOTO apKylla CIUCKY (HOHJIIB

Bimomocrti mipo BuOyTTS hOoHITY
JaTta nepmoro
Howme HAJIXOJKCHHS i .
P | Haspa dhony AIXOLKCH Jlata 1 HoMep [Tpumitka
doHIy TOKYMEHTIB Ky 1 JOKYMEHTa, Ha
dboHIy 10 apXiBy BHOYB mizcTaBi sikoro GoH.
BUOYB
1 2 3 4 5 6
Ha 01.01.200 nmo cnmcky BriroueHi porau 3 N mo N
Ycboro 30epiraerbes B apxiBi doHmiB.

Howmepu BinbHI:

KepiBuuk apxiBy (ocoba,
BIJINTOBI1/IaJIbHA 32 apXiB)

Jarta

(mpamu i miTepamu)

ITignuc

Posmmdposka migmucy

®opmar A4 (210 x 297)
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®dopma criicky GoHIIB

KOMy HaACHIIAETHCA

Jomarok 17

10 yHKTY 2.4, mignyHkrty 7.2.13 IIpaBun
(y penakuii Hakazy Jlep»kaBHOTO KOMITETY
apxiBiB YKpainu

Bix 5 wepBHsa 2007 p. N 87)

(maliMeHyBaHHS 1 agpeca oepKyBaya)

Kum wHancmnaerbes

(HaliMeHyBaHHs i1 agpeca yCTaHOBH, 1110 3BITYE)

HHACITIOPT
apXiBHOI'O MiAPO3ALLYy YCTAHOBH, OpraHi3auii, mianpuemcraa*

*) HajcunaeThes yCTaHOBAaMH, OpTaHi3alliiMH, MiJMPUEMCTBAMH BiINOBIHOMY JIepKaBHOMY apXiBy 10 1 rpyaHs

TTOTOYHOTO POKY.

HaiimenyBaHHS yCTaHOBH, OpTaHi3allii, miImprueEMCTBA Ta X

JlaTa CTBOpEHHsI yCTaHOBH, OpraHi3ariii,

2.1.1. |YHeceHHx B omucH, mo cxsajeHi EITK

HiATOPSAKOBAHICTh M IPUEMCTBA
I. BizomocTi po TOKyMEHTH
‘ 3}\111 ‘ Ha3Ba noka3HukiB KinbkicTb Kpaiini natu
o 2 | 3 | 4
‘ 1. |CDOHJIiB ‘ ‘
‘ 2. |CnpaB ‘ ‘
‘ |Y TOMY YHUCIIL: ’ ‘
‘ 2.1. |HOCTi171H0ro 30epiraHHs ’ ‘
‘ |3 HUX: ‘ ‘
| |
|

212 o 36epiraroThCs MOHAJ YCTaHOBIIEH1
o CTPOKHU
2.2. |3 0c000BOroO CKIaIy ‘ ‘
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|3 HUX:

| | |
‘ 2.2.1 |VHeceHHx B OIIUCHU ’ ‘
‘ 2.3. |TpI/IBaJ'IOF0 (monan 10 pokiB) 30epiraHHs ‘ ‘
‘ 2.3.1. |YHeceHHx B OIIUCH ‘ ‘

II. BimomocTi nmpo mpuMiIIeHHs

. Crymninp HasiBHicTh pobounx
[Tnomra apxiBocxoBHIIa B . Kopotka xapakrepucTrka .
2 3aBaHTaKEHOCTI B . KiMHAT, YUTAJTHHOTO
M o NPUMILICHHS
Yo 3amy

II1. BigomocTi mpo kaapu

Kinpkicts mwrataux
MpaIliBHUKIB

[IpizBumie, im's1, Mo 6GaTHKOBI

OcsiTa, dax Crax poboTtu

KepiBHuK apXxiBy
(ocoba, BigmoBinagbHA 32 ApXiB)
[ara

(ampeca i HoMep TeeOHy yCTAaHOBH)

[Migmuc Pozmmdposka mignucy

(momatox 17 y penakii Hakazy [lep>kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

Honartok 18
mo 1. 8.3.2
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Krnimatnyni mapaMeTpu moBiTpst
Jlata 30BHIIIIHE TTOBITPS [MoBiTpst B cxoBHIITI Hignnc '
sammcy : : NpaLliBHUKA [Ipumitka
TeMIepa- BIHOCHA TeMIepa- BITHOCHA apxiBy
o BOJIOTICTb, 5 BOJIOTICTb,
Typa, °C o, Typa, °C o,
1 2 3 4 5 6 7
®opmat A4 (210 x 297)
dopma KypHaITy peecTparii KIiMaTHYHUX TTapaMeTpiB B apXiBi
Honatok 19
1o 1. 8.6.6
HaiimeHnyBaHHSsI yCTaHOBH
KAPTKA HOCTEJIAKHOT'O
TOIIOTI'PA®IYHOI'O MTIOKAKYHNKA
Crenax (mada) N
Cnpasu 3 N .
IMomung N Onunc N 0 N [TpumiTka
1 2 3 4

dopmar A5 (148 x 210)

dopma KapTKH MOCTENAKHOTO TONOTPadiYHOTO MOKAKIUKA

Honatox 20
o 1. 8.6.6
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HaiimenyBaHHS yCcTaHOBH

KAPTKA MMOP®OHIAOBOI'O
TOIIOI'PA®IYHOI' O ITIOKAKUUKA
Hasra bonmy 1 roro HOMED
Omuc N CHI; ?)BH 3N —N E:HTI?;;I)( ITomung N [TpumiTka
1 2 3 4 5

dopmar AS (148 x 210)

®dopma KkapTKu TOPOHIOBOTO TONOTPadiyHOTO MOKAKINKA

Honatok 21
no 1. 8.8.5

(HaliMeHyBaHHS YCTaHOBH)

KHHUI'A BUJABAHHA CITPAB 3 APXIBOCXOBHUIIIA

ITouara

3akinyeHa

dopmat Ad (210 x 297)

TUTyabHUM apKyIll KHUTY BUAABaHHS CIIPaB 3 apX1BOCXOBHUIIA
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Kpaiini Posmnuc
Hara aTh Posmuc po
N S ®onyg | Onuc | Cnpaa oK Komy npo oBe Mpuitka
3/ A N N N JOKY: BHJIaHA oTpH- P p
BaHHS MEHTIB HEHHS,
MaHHS
CIIpaBU Jara
1 2 3 4 5 6 7 8 9 10
Pazom y porti BUIAHO 3 apXiBOCXOBHIIA
cIpaB
(umdpamu 1 miTepamu)
KepiBauK apxiBy (0coba,
BIJINTOB1/IaJIbHA 32 apXiB . )
A A pxis) [Tignuc Pozmmdposka mianucy
Jarta
®opmar A4 (210 x 297)
dopma KHUTH BHJIaBaHHS CIIPAB 3 apXiBOCXOBHIIA
Honatok 22
1o myHkTiB 8.8.5, 9.3.4
HaiimenyBaHHSs1 yCcTaHOBH
AKT
N
(micte CKJIaTaHHS)
BHIaBaHHS CIIpaB y TUMYacoORBe
KOPUCTYBaHHS
(HaiiMeHyBaHHS YCTaHOBH, il

MOIIITOBUH 1HJIEKC, afapeca)
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ITincraBa

3 KOO  METOI  BHUAAIOTHCS  CIpaBU
Bunano TaKi CIpaBH 3 douIy:
(ma3Ba Qonmy)
Kpaiini natu Kinbkictb
N CnpaBa P A . .
o/ Onuc N N 3aroyioBOK CIpaBU | JOKYMEHTIB apKy1lIiB [Ipumitka
CIpaBH CIIpaBH

1 2 3 4 5 6 7

Pazom BUJIAHO

CIIpaB Ha CTPOK

(udpamu 1 miTepamm)

CrpaBu BHMIaHI B YIOPSAAKOBAHOMY CTaHIi, ONpaBiieHI B OOKIAJAWHKH, 3 MPOHYMEPOBAaHHUMHU
apKyIIaMH ¥ 3acBiquyBaJbHUMH Hamucamu. OTpuMyBad 3000B'SI3y€ThCs HE HAJaBaTH CIIPABH,
OTpHMaHI B TUMYacCOBE KOPUCTYBaHHS, CTOPOHHIM 0co0aM, HEe BHJAaBaTH Ha iX MiACTaBi KOMii,
BUTATIB 1 I0OBIOK, HE MyOJIIKyBaTH TOKyMEHTH 0€3 J03BOY YCTaHOBU-(OHIOYTBOPIOBAYA.

OtpumMyBad 3000B'SI3y€ThCS TOBEPHYTH CIpPAaBH B CTPOK, 3a3HadcHWd B akTi. OTpuMmyBaua
MOTEePEKEHO TPO BIAMOBITANBHICTh 3TAHO 3 YMHHUM 3aKOHOJABCTBOM Y pasi MOLIKOIKEHHS
abo BTpaTH CIpas, 10 BHJIaHI.

[Tocana kepiBHHKA YCTaHOBH,
110 BHJajIa CIIPaBH

[Tignuc Posmmdposka migmucy
JlaTa

I'epboBa nmevatka

Bupnas cnipaBu

KepiBauk apxiBy (ocoba,
BIJINTOBI1/IaJIbHA 32 apXiB)
[Migmuc  Po3mmdpoBka migmucy

JlaTa

[Tocana kepiBHHKA YCTaHOBH,
1110 OTPHMAaJa CIIpaBy

ITiamuc

JlaTa

Posmmdposka migmucy

I'epboBa nmevatka

OTtpumaB cripaBu

(Ha3Ba mocasn)

ITiamuc

JlaTa

Po3mmdposka migmmcy
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CrnpaBu MOBEpHEHI B TOBHOMY 00Cs31 Ta 30€peKeHOCTI

IIpuiinsB cripaBu

KepiBuuk apxiBy (ocoba,
BiJIMIOBITaJTbHA 32 apXiB)

ITignuc

JlaTa

Pozmmdposka nignucy

3/1aB cipaBu

(Ha3Ba mocanu)

[Minmuc  PosmmdpoBka mianucy

JlaTa

dopmar A4 (210 x 297)

@dopma aKTa BUIaBaHHS CIIPaB Y TUMYACOBE KOPUCTYBaHHS

Honatok 23
no 1. 8.8.6
HaitmenyBaHHs ycTaHOBU
APKYUI NEPEBIPAHHSA N
HasIBHOCTI Ta CTaHy cupas (GpOoHIY
(nazBa Qony)
[epeBipsiHHA IPOBOAMIIN
(maTa mepeBipsSHHS, IOCAAa, TIPI3BUIIE, 1HIITIaI)
JlitepHi HOMEpHU [Ipomnymieni Ho
crpas HOMEpH |
Homepu
. Tumua-
nepe- | He Ie- cnpas, | Kinb- COBi
Kinekicts | Homepu | paxo- | pepa- ¢ 06 BHJA- | KICTh -
. . . He 00-
CIpas, He- BaHI B | XOBaHl |0O0JIIKO- . HUX Y | HasB- p
Homepu . JIKO- HE
. 1[0 paxy- | BUSAB- | ONKCY, | B ONM- | BaHi B . TAMYa- | HHUX ne-
OIHCIB . BaHI B ompa- .
IOThCS 33 | JICHMX | ajie HE | Cy, aje | mia- . COBE crpaB mpopa- | S
: . iJI- -
OITHCOM cupaB | 00MiKO- | 00JIKO- | CyMKO- c MII[<0 KOpH- (omm- HIX (hek-
BaHI B | BaHi B BOMY y CTYBaH- | CaHUX) it
MiICYM- |MICYM- | 3aIIuc BOMY HA clipas
Y y y 3anmucy
KOBOMY | KOBOMY
3aMucy | 3amucy
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Pazom CITpaB
(tmdpamu 1 miTepamu)

[epeBipky IPOBEJH:

(mocaau, mignucH, po3mudpoBKa MiANUCiB)

Jara

®opmar A3 (297 x 410)

dopma apKyl1a nepeBipssHHS HasIBHOCTI Ta CTaHy cIpaB (GOHITY

Jonatok 24
o 1. 8.8.8
Haii 3ATBEP/IXKYIO
alilMeHyBaHHS YCTaHOBU
AKT [Tocana kepiBHUKA yCTaHOBU

N

[Migmue  Posmmdposka mignucy
Hara

NepEeBipSHHS HAsSBHOCTI 1 CTaHy CIIpaB .
[levaTka ycTaHOBU 13 3a3HAYEHHSIM

11eHTUDIKAIIHHOTO KOy

(mocTiftHOTO, TOBrOTPUBAJIOTO
30epiraHHs, 3 0COOOBOTO
CKJIaJy)

(ma3Ba onxy)

[lepeBipsiHHS TPOBOANIOCH 3 10

[TepeBipsiHHAM YCTaHOBJICHO:

1. HapaxoByeTtbcst 3a omnurcamMu cripaB
(KUITBKICTB)
2. He BusBIeHO B  HAsIBHOCTI CIpaB
(KUITBKICTB)
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3. Matote  JiTepHi HOMEPH cripaB

(KUITBKICTB)
3 HUX MEPEPaxoBaHO B OIHUCY, ajie He
a) . . — CIIpaB
00JIIKOBAaHO B MiICYMKOBOMY 3aIIUCY (KiBKicTB)
5) HE TIepepaxoBaHo B OMHCY, alie OOTIKOBAHO B -
MiJICYMKOBOMY 3aIlACy (KUIbKIiCTB) p
4. IpomymieHo HOMEPIB:
a He 00JIIKOBaHUX Y MiJCYMKOBOMY 3aIliC — CIipaB
) y macy y y (KUTBKICTB) b
0 00JIIKOBaHUX Y T1JICYMKOBOMY 3aITiC — CIpaB
) y ey y y (KUTBKICTB) p
5.V HasBHOCTI 32 JaHUM (POHIOM (3 THX, 110 BKIFOYEHI B OIKCH),
3 HUX: — CIIpaB
(KITBKICTB) p
5.1. ITotpeOyroTh Ae3indexii 1 ne31HCeKIil — cripaB
peoy A bexuii i 1 1 (K1IBKICTB) p
5.2. IlotpeOyroTh pecTaBparii — cIipaB
peoy p pall (KUITBKICTB) p
5.3. IloTpeOyrOTh PEMOHT — CIipaB
peoy p y (KiTTBKiCTB) p
5.4. IlotpeOyroTh onpaiieHHs a00 T IIMBAHHS — CIIpaB
Tpeoy p a (K1IBKICTB) P
5.5. IloTpeOytoTh BiHOBJICHHS 3racaloyiX TEKCTIB — CIpaB
(KUIBKICTB)
5.6. HemonpaBHO MOMIKOIKEH1 — CIIpaB
(KiTTBKiCTB)
5.7. Bugano B TUM4YacOBE KOPUCTYBaHHS — crpas
(K1IBKICTB)
6. Pazom y nanoMy ¢oH/I1 B HAIBHOCTI € CIpaB

(KiTBKiCTB)
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7. XapaKkTepucTuka YMOB 30epiraHHs cripaB

[lepeBipky IIPOBOAMIIN
(mocanu, mignucy, po3mupoBKa MiAMUCIB)
CXBAJIEHO
MIPOTOKOJ 3aciTaHHs EK YCTaHOBH
BiJI N
JlaTa

®opmar A4 (210 x 297)
dopmMma akTa nepeBipsIHHSA HASBHOCTI Ta CTAHY CIPaB

(monaTok 24 i3 3MiHaMH, BHECCHUMHU 3TiHO 3 HAKa30M
Jlep>kaBHOTO KOMiTeTy apXxiBiB Ykpainu Big 05.06.2007 p. N 87)

Honatok 25
mo 1. 8.8.10

HaiimenyBaHHS ycTaHOBH

AKT 3ATBEP/IKYIO

N

[Tocana xepiBHUKA YCTaHOBU

Miclie CKJIagaHHs . .
( ) [Tinnuc  Posmmgposka mianucy

Jarta

ITeuaTka yCTaHOBU 13 3a3HAYEHHIM

PO HEBUITPABHI MOIIKOKCHHS . A
11eHTUDIKAIIHHOTO KOy

crpas

Donp

(nazBa oHxy)
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VY (dhoH1 BUSBICHO HEMTONIPABHO MOMIKOHPKCHIUMH TaKi CIIPaBHU:

3aroy0BoOK Kpaiini KinbkicTb CyTHicTh Ta
N Onuc | Cnopasa . .
o/ N N MOIIKOKEHOT IaTh apKyIIiB MPUYUHU
CIpaBu CIpaBu CTpaBu MOIIKO/KCHb
1 2 3 4 5 6 7
Pazom BUSIBJICHO TIOITKO/KEHUX crpaB
(undpamu i niTepamu)
[lepeniyeni cnpaBu  MANSATAIOTh  3HATTIO 3 OOJIKY, OCKUIBKH
KepiBauk apxiBy (ocoba,
BIJIMTOBiJaJTbHA 32 apXiB . .
ATOBIA pxis) ITignuc Pozmmdposka nignucy
JlaTa
MNOIroJ’KEHO

CXBAJIEHO

[Tpotokoun 3aciganns EIIK nepxaBHOTO
apxiBy

Bin N B1J N

[Ipotokon 3aciganns EK ycranoBu

®opmar A4 (210 x 297)

®dopma aKTa Mpo HENONpaBHI MOIIKOKEHHS CIIPAB

(momaTok 25 i3 3MiHaMH, BHECEHUMH 3TiHO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

JonaTok 26
no 1. 8.8.10
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3ATBEPIKYIO

[Tocana kepiBHHKA yCTaHOBH-
3/1aBaJbHUKA

(i amuc) (po3mmppoBKa miamucy)

JlaTa
[TeyaTka yCTaHOBH i3 3a3HAYCHHSIM

ineHTudiKaifHoro
koxy  (repOoBa mevaTka)

AKT

MpUMaHHS-TIepeIaBaHHS
B apxiB 1HIIOI yCTAHOBU

3ATBEPIKYIO

[Tocana kepiBHHKA yCTaHOBH-
IIpUIMaIbHUKA

(i amuc) (po3mmppoBka miamucy)

JlaTa
[TeyaTka yCTaHOBH i3 3a3HAYCHHSIM

ineHTudiKaifuoro
koxy  (repOoBa mevaTka)

(micre

CKJTJIaHHS )

JIOKyMEHTIB

ITigcrasa:
(3mict pimieHHs, HOMep 1 THOBHa HaszBa (OH.Y,
IO TMEpelacThCsl; HalMEHyBaHHS Ta ajpeca apXiBy
yCTaHOBH-3/JaBAJIbHUKA)
3/1aB,
a MIPUHSB JTIOKYMEHTH
(HaliMeHyBaHHS aapeca apxiBy yCTaHOBH-NPUIMaJIbHHIKA)
Ha3BaHOTO (OHIY 1 JOBIAKOBHH amapar 710 HbOTO:
KinbkicTb .
N . . . . KinbkicTp .
Howmep 1 Ha3Ba onucis [IPUMIPHUKIB [Ipumitka
3/m cripaB
KOYKHOTO OTHUCY
1 2 3 4 5
Ycworo

(3arpacdamu 2 - 4)

[lepenaBaHHs 3/1ICHUB:

(mocana, miamuc, po3mudpoBKa MiAMUCY)

[TpuiimaHHS 31IHCHUB:

(mocana, miamuc, po3mudpoBKa MiAMUCY)
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JlaTa

JlaTa

®opmar A4 (210 x 297)

®dopma akTa npuiiMaHHs-NIepeJaBaHHs JOKYMEHTIB B apXiB 1HIIOI yCTaHOBU

(momarox 26 13 3MiHAMH, BHECEHUMH 3T1THO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

3ATBEP/IKYIO

(mocaza xepiBHUKA YCTaHOBH)

(miarmuc) (po3mmppoBKa miamucy)

Jarta

[leyatka ycTaHOBM 13 3a3HAYCHHSIM
1IeHTU(IKALIHHOTO KOy
(repOoBa meuaTka)

AKT

IpUIMaHHS-IIepeAaBaHHs
Ha MocTiliHe 30epiranHs

Honatok 27
no myHkTiB 8.8.10, 11.3

3ATBEP/’KYIO

(mocama  KepiBHHKa JEPKABHOI
apxiBHOI yCTaHOBH, apXiBHOTO BiJILTY
MICBKO1 pajin)

(mmiammc) (po3mudposka miamnucy)
Hara
[TeuaTtka ycTaHOBM 13 3a3HAYCHHSIM

imeHTudikamifHoro KOy
(repOoBa mieyaTKa)

(micte CKJTQJIaHHS )
cIpas

[TincraBa: 3akon Ykpainu "lIpo HarionansHuii apxiBHu# GoHA Ta apXiBHI ycTaHOBU"

v 3B'A3KY 3

(3aBepILICHHSAM CTpPOKY 30epiraHHs IOKYMEHTIB, JIKBIJAI[i€l0 YCTaHOBH TOILO)

(ma3Ba (¢oHIy)
npuimae Ha MOCTIiHE
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(naiimenyBanus ~ JEp)KaBHOI  apXiBHOI  yCTaHOBHM, apXiBHOTO  BiAAUTy  MICBKOI  pajm)
30epiranHs JOKYMEHTHU 3a

(POKI/I),

a TaKOX JIOBIJIKOBHH amapar 10 HUX:
KinbkicTh .
N . . . . KinpkicTh .
Howmepu 1 Ha3Bu onuciB MPUMIPHUKIB [Tpumitka
3/m crpaB
KOKHOT'O OIIUCY
1 2 3 4 5
Howmepu BincyTHiX cripaB
VYeboro MIPUIHATO cIipaB
(mmdpamu i miTepamu)
vy doun N
(naiimenyBanHs JICPYKABHOI apXiBHOT YCTaHOBHU, apXiBHOTO BIJILTY MICBKOT pajin)
[lepenaBaHHs 3/11CHUB: [TpuiimMaHHS 3/111ICHUB:
(mocana, mianuc, po3mUQGpPOBKa i IHCY) (mocana, mianuc, po3mUQpPOBKa i IIHCY)
JlaTa JlaTa
®opmar A4 (210 x 297)

dopmMma akTa nMpuMaHHs-TIEpEIJaBaHHsI CTIPAaB YCTAHOBU Ha MOCTiitHE 30epiraHHs

(momaroxk 27 13 3MiHaAMH, BHECEHUMH 3T1JIHO 3 HAKa3aMU
Jlep>kaBHOTO KOMIiTeTy apxiBiB Ykpainu Bix 05.06.2007 p. N 87,
Bix 19.09.2008 p. N 188)

Honatok 28

mo 1. 8.8.11

HaitmenyBaHHs ycTaHOBU
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DoHp

(1a3Ba QonmIy)
Omnuc N
(Ha3Ba onucy)
Howmep 3aroy0BoK o Kinpkictes | [lo3nauku npo | PesynbraTu
Kpaiini natu . )
CripaBu CIIpaBu apKyIIiB X1 pO3IIyKy pO3IIyKY
|
1 2 3 4 5 6 ‘

dopmart A6 (105 x 148)

®dopma KapTKu 00JIiKY HEBHUSIBJICHOI CIIPaBH

JlepkaBHUH KOMITET JIICOBOTO
rocrogapcTsa YKpaiHu

APXIBHA JTOBIJIKA
N
Ha N BIJ

Honatox 29
nom. 9.2.2

[pi3Buie, iM's, M0 OATHKOBI, MicCIe
npoXUBaHHS Gi3UYHOI 0COOU

VY Hakazax 3 0co60Boro ckiaay MinictepcTBa JlicoBoro rocrnoaapcrsa YPCP 3noposa Jlronmuna
BononumupiBHa 3HAYUTBCSA Kyp'epOM aaMiHICTPATHBHO-TOCIOAAPCHKOro BiaalTy 3 31 »KOBTHS
1951 p. (maka3 N 615 Big 30 sxoBtHst 1951 p.) 1o 21 nmumus 1952 p. (maka3 N 48-x Bing 21 nunHs

1952 p.).

[TincraBa: ¢. 4488, om. 2, crip. 483, apk. 6, 8.

3actynnuk I'onosu JlepxaBHOTO

KOMITETY

3aBigyBay apXiBoM

ITignuc

ITignuc

Posmudposka miamucy

Pozmmdposka nignucy
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I'ep6oBa mevatka
Hepxxxomiticrocny YKpaiHu

dopmar A4 (210 x 297) abo
A5 (148 x 210)

3pa3ok apXiBHOI JOBIJIKH

(momarox 29 13 3MiHaAMH, BHECEHUMH 3T1THO 3 HAKA30M
Jlep>kaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

Honatox 30
mo 1. 9.2.22

HaiimenyBaHHS ycTaHOBH

APXIBHA KOIIIA
N
HAKA3
Kepyrw4oro TpectoM ""KuiBrazoya"
N 80 a/k
Micto Kuis 11 nmucronmana 1953 poky

Ha uac xBopoOu ronosHoro iwxeHepa BMY N 3 ToB. 360pOBCBKOT0 - TUMYacCOBO NMPU3HAUUTH
rojoBauM iHmxeHepoM BMY N 3 toB. Okonbebkoro Onekcanapa bopucosnua - 3 11 nucronana
1953 poky, 3 OKJIa/I0M 3TiJHO 3 INTATHUM PO3KIIAIOM.

[TincraBa: Haka3z mo YMX 3a N 130 Bixg 10.11.53, pesomtonist kepyrouoro tpectom T. [lamko H.
0.

Kepytounii tectom "Kuisrazoyn" (H. Mamxo)
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[Tincrasa: ¢. 4333, om. 5, crp. 2, apk. 222

BinnmoBigansHuii 3a apxiB [Tigmc Pozmmdposka mianucy

I'epboBa mevatka
TpecTy

dopmar A4 (210 x 297) abo
A5 (148 x 210)

3pa3ok apxiBHOI KoImii

Homatok 31
nom. 9.2.22

HaitmenyBaHHs ycTaHOBU

APXIBHUMH BUTST

N
HAKA3
10 roCNpo3paxyHKoBomy Biaainy nocrauanis ['onosmBeiinpomy MJIIT YPCP
"YkpuBeiinocray"
Micto Kuis 16 xBiTHA 1953 poky
§3..

[puiinaT Ha pobotry Kacupom-inkacatopoM Dypman C. I. (Tak y IOKYMEHTI) 3 MICSYHUM
BUMPOOYBAIEHIM CTPOKOM 3 OIUIATOIO 32 KOIITOPHCOM.

Hau. YkpmBeinocrauy B. IMMKO
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[Tincrasa: ¢. 4545, on. 1, cop. 13, apk. 21

[TpoBinHU# cemianicT 3aralbHOTO

o [Mignuc Posmmdposka nignuc
BiJUILTY A bp ey

['epboBa nmeuatka

®opmar A4 (210 x 297)

3pa3ok apXiBHOTO BUTSATY

Honatox 32

1o mianyHkTiB 9.3.3, 9.4.7 IpaBun

(y penakuii Hakazy JlepkaBHOTO KOMITETYy
apxiBiB YKpaiHu

Bix 5 wepBHs 2007 p. N 87)

HaiimenyBaHHS yCcTaHOBH

3AMOBJIEHHSA JO3BOJIAIO BunaBaHHs cripas
N KepiBauk apxiBy (0co6a, BiAMoOBi1agbHa 32 apXiB)
Ha BHJABaHHA CIPaB J0 YATAIHLHOTO 3aITy iz
Po3mm¢pyBanus mignucy
Harta

[Ipomy Buparu

(mpi3zBumie, iHimiamM 1 Mocaga KOPHCTyBada)
s

(Meta pobOTH 3 JOKYMEHTaMH, XPOHOJOTIUHI MeEXi)
Taki CIIpaBu:
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[Migmmc [Tianuc criBpoOiTHHKA

3arosoBoK Kinpkictb KOpHCTyBaya YUTAIBHOTO 341
®onn |Omuc N | CnpaBa N s pPHCTY ’ Y,
CIpaBu apKyIIiB SKUW OTPUMAaB SIKOMY KOPUCTYBa4
CIpaBu MOBEPHYB CHpPaBU
1 2 3 4 5 6 7
[Tigmuc 3aMmoBHHKA Posmmmdpysanns nianucy

[ara

dopmar A5 (148 x 210)
q)opMa 3aMOBJICHHA HAa BUJ1aBaHHS cnpaB

(momatox 32 y penakiii Hakazy [lep>kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

Honarok 33
1o myHkTiB 9.3.3, 9.3.4

(HaliMeHyBaHHSI YCTaHOBH)

KHHUT'A BUJABAHHA CIIPAB
Y POBOYI ITPUMIINEHHSA YCTAHOBH

ITouata

3akiH4yeHa

®opmart A4 (210 x 297)

®opma 00KIaAUHKH (TUTYJIBHOTO apKyllla) KHUTH BUJIaBaHHS CIIPaB y poO0Yi MPUMIIIICHHS
yCTaHOBH
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Posnucka [ara Posnucka
Jara
N @®onpg | Omuc | CnpaBa | Komy B OTpHU- OBEp- B [IOBEp-
BUJIaBaHHS . .
3/1 N N N BHaHa MaHHI HEHHSI HEHHI
CIPaBH
CIpaBH CIIpaBH CIpaBu
1 2 3 4 5 6 7 8 9
Pazom vy polli  BHJAHO CIpaB
(umdpamu 1 TiTepamu)
KepiBHuk apxiBy (ocoba,
BLAIOBI/A/IbHA 32 ADXiB) ITignmc Posmudposka mianucy
Jarta
®opmart A4 (210 x 297)
dopma KHUTH BUAABAHHS CIIpaB y poO0Ui MPUMIIICHHS YCTAaHOBU
Honarok 34
nom. 9.3.5
HaiimeHnyBaHHs1 yCTaHOBH
APKYII KOPUCTYBAHHSA JOKYMEHTAMUA
®onn N Ormuc N CnpaBa N
3aroy0BoK CIpaBu
Jlara 1'[‘p1.33‘1/11116, Xapakrep Howmepu apKyIis, Minmc
1HiIanu KOPHUCTYBaHHS 3 AKUX 3p00JeH1
KOPHCTYBaHHS . KOpHCTyBaya
KOpHCTyBada (xomiroBaHHS, KOIIii, BUTSTH
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MIEPETJISIT, BUTATH TOIIO
TOIIIO)
1 2 3 4 5
dopmat A4 (210 x 297)

dopma apKyIa KOpUCTYBaHHS JOKYMEHTaMU

(momaTox 34 13 3MiHaMH, BHECEHUMHU 3T1HO 3 HAKa30M
JlepxaBHOTO KOMiTeTy apXiBiB Ykpainu Big 05.06.2007 p. N 87)

Jonatok 35

1o myHKTy 9.4.5 IIpaBun

(y penakuii Hakazy JlepkaBHOTO KOMITETYy
apxiBiB YKpaiHu

Bix 5 wepBHs 2007 p. N 87)

HaiimenyBaHHS yCcTaHOBHU

3ASIBA-AHKETA KOPUCTYBAYA

HO3BOJIAO
KOPUCTYBaHHS T0KyMeHTamMu HarionansHoro

apxiBHOTO (OHITY

KepiBauK apxiBy (0co0a, BimoBigaibHa 3a

apxiB)
[Tigmuc Po3mmdpyBanHs mianucy
Jara

[Ipi3Buie

Im's ITo 6aTbKOBI

Pix HapomxeHHs

Mice poboTtn, mocana

OcBiTa, HAyKOBUH CTyIiHb, yYEHE 3BaHHS
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Mera pobotu

(maroroska crarti, MOHOrpadii, TucepTarii TOIo)

Bukopuctanas MTOKyMEHTHOI iHGopMarlii 3 KOMEPIIHHOW METOI0

(taxk, Hi)

Anpeca  KOpHCTyBaua:

ciyx00Ba
N Ttenedony
Paxc
E-mail:
Miciie  mpoXHBaHHS
N tenedony

Tema poOOTH, XPOHOJOTIYHI MEXi

3 [opsiAKOM KOPUCTYBaHHS TOKYMEHTaMHU apXiBy 03HAOMHBCS (J1ach) 1 3000B'I3yI0CH X BUKOHYBATH.
Jlara ITixmuc
®opmar A4 (210 x 297)
®opma 3asBU-aHKETH KOPUCTyBayda

(momatox 35 y penakiii Hakazy [lep>kaBHOTO
KomiteTy apxiBiB Ykpainu Big 05.06.2007 p. N 87)

Honatok 36
no 1. 10.1
HaiimeHnyBaHHsI yCTaHOBH
3ATBEP/IKYIO
IJIAH [Tocasa KepiBHUKA yCTAaHOBH
po0OTH apXiBy Ha piK [Tiamuc  Po3mmdpoBka mianucy
JHarta
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N . Hop Ma Ob6c¢csar | bromxker Crpok .
Bunu pobit | BUpoOITKY Bukonaseup | IIpumitka
3/m pobotu 4yacy | BUKOHAHHSA
(gacy)
1 2 3 4 5 6 7 8
KepiBauk apxiBy (ocoba,
BIANOBIfANbHA 32 ApXIB) [Tigrmc Posmudposka mianucy

Jarta

dopma piyHOTro MmIaHy poboTH apxiBy

HaiimeHnyBaHHSs1 yCTaHOBH

AKT
N

(Micme ckiTaganHs)
pUiiMaHHA-TIepelaBaHHs CIIPaB il
4ac 3MiHM KepiBHHKA apxiBy (ocodwu,
BIJIMTOB1IAJILHOT 32 apXiB)

BianoBigHo 10 Haka3y Bif

®opmart A4 (210 x 297)
Honatok 37
mom 12.2.1
3ATBEP/IKYIO

[Tocana kepiBHHKA yCTaHOBH
[Tlinnuc  Posmmdposka mianucy
Hara

[TeyaTka ycTaHOBH i3 3a3HAYCHHIIM
11eHTUDIKAIIIHHOTO KOy
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nepenas, a MIPUMAHSB

(tpi3BuIIe, iHIIATH) (tpi3BwIIe, 1HIIIATH)

y TPHCYTHOCTI KOMicii, CTBOpeHOI Ha MiJICTaBl 3a3HAYEHOr0 Hakazy, Yy CKIaii
TOJIOBH

(npi3BuLIe, iHINIANN)
1 YJICHIB KoMicii

(mpizBumie, iHimiamm)
JIOKyMEHTH apXiBy Ta 00JIIKOBO-IOBIIKOBUM arapart J0 HUX

. o KinmpkicTs cripas, mo
N Ha3ssa 1 HOmeDp Kinpkicts PICTD CHIPaB, I .
. . NPUIHATI 32 KOXKHUM [IpumiTka
3/m OIIHACY IIPUMIPHUKIB OIUCY
OIHCOM
1 2 3 4 5
Pazom IIPUIHATO CIIpas,

(undpamu i iTepamn)

— OITHCIB — MPpUMIpHHKAX
(Ludpamu i miTepamu) y (tppamu 1 miTepaMn) pUMIp
Cran JTIOKYMEHTIB i OIVCIB
(3arayibHa XapakTepHCTHUKA
CTaHy)
OnHo4yacHO nepenaThes

(Buan 00JIKOBO-IOBIAKOBOTO

amapary, Horo oOCsTH, CTaH)
Ta

(Ha3BM MEYaTOK 1 IITAMIIIB apXiBY, iX KIJIBKICTb)

Cran MPUMIIICHb apxiBy

(3aram,Ha XapaKTCpUCTHUKa

CTaHy)

HasBHicTe 1 cTaH oOmagHaHHS Ta 1HBEHTapl apxiBy

(3aranbHa

XapaKTEPUCTHKA CTaHY)
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[Tepenas [Migmuc Posmmdposka mignucy

[Tpuitass [Migmuc Posmmdposka mignucy

['onmoBa xomicii [Tigrmmc Posmudposka mianucy

Unenn komicii [Migmmc Po3mm¢poska migmucy

[Hata [Mignuc Po3mm¢poBka nignucy
dopmat A4 (210 x 297)

dopma akTa mpuAMaHHS-TIEpeaBaHHs CIIPaB IiJ] Yac 3MiHH KEPiBHUKA apXiBy
(ocobwu, BIAMOBIAATBHOI 32 apXiB)

(monaTok 37 i3 3MiHaMH, BHECEHUMH 3TiHO 3 HAKa30M
Jlep>xaBHOTO KOMITETYy apxiBiB Ykpainu Bix 05.06.2007 p. N 87)

Cnucox
3aKOHOJAABYHMX, HOPMATUBHMX AKTIB i METOAMYHHMX NOCIOHMKIB 3 apXiBHOI
CIIPABH Ta ALI0OBOJACTBA

Cnucok BUKIIIOUEHO
(3rigHO 3 HaKa3oM Jlep>kaBHOTO KOMITETy apXiBiB YKpaiHH
Bix 19 Bepecus 2008 poky N 188)
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